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LAND ACKNOWLEDGEMENT  
 
At the University of Washington School of Social Work, we acknowledge that we learn and work on the stolen lands of 
the Coast Salish peoples. We honor the enduring presence and stewardship of this land and celebrate the resilience of 
all communities impacted by historical and ongoing injustices.  

In the practicum office, we stand in solidarity with all communities affected by systemic oppression, pledging to work 
with you as listeners and learners. We recognize that learning is a reciprocal process, where we grow together in 
understanding and wisdom.  

We work together to enrich our curriculum and expand meaningful learning opportunities for our BASW and MSW 
students that are deeply rooted in purpose and place. This collaboration allows us to disrupt colonial practices rooted in 
white supremacy and re-center leadership, healing and diverse ways of knowing.   

We understand this learning is necessary for student development as culturally-grounded social work practitioners, 
where students can learn in ways that feel true to who they are.  

We invite our students and community partners to join us in a journey of learning about the history of this place, places 
we have been, will go and its people. We encourage you to do your part to care for the land and waterways. Let us 
engage in meaningful actions that support all communities, fostering a space rooted in respect, care, and solidarity.  

HOW TO USE THIS MANUAL 

 
Practicum is the signature pedagogy of social work, where a student is provided an opportunity to apply classroom 
learning to practice with individuals, families, groups, organizations, and communities under the supervision of an 
experienced social worker. All social work students participate in two practica, and they comprise almost half of a 
student’s required course credits. While practicum is often a memorable and transformative part of social work training, 
it is also complex and brings with it many logistical and developmental challenges that we must work together to 
address. Throughout this process, whether you are a student or a site representative, your assigned Field Faculty 
member is your guide and first point of contact. 
 
This manual is intended to serve as a reference tool for all parties involved in social work practicum, including students, 
sites, Task Supervisors, Field Instructors, and the Field Faculty who advise them. It contains key policies, procedures, 
processes, guidance, and reference tools.  While we make every effort to ensure the information contained here is 
timely and accurate, please be advised that policies and procedures can and do shift midyear, and your Field Faculty are 
here to help you navigate should a change occur. 
 
Please note: Students enrolled in traineeships such as the Child Welfare Training and Advancement Program (CWTAP) or 
the Ballmer Workforce Development Initiative (Ballmer WDI) should refer to their program leads for additional 
information about policies and procedures that apply to their respective programs. Such policies are not contained in 
this manual. 
 
Requests for exception to the policies contained in this manual are made on a case by case basis and may be submitted 
in writing to the Assistant Dean and Director of Field Education. 
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WELCOME FROM THE OFFICE OF FIELD EDUCATION Back to table of contents 

 
Welcome hard-working BASW and MSW students, field instructors and task supervisors, to the social work practicum 
experience, identified by the Council on Social Work Education (CSWE) as the “signature pedagogy” of social work 
education. In our guiding accreditation standards CSWE states the following: 
 

Field education is the signature pedagogy for social work. Signature pedagogies are elements of instruction and 
socialization that teach future practitioners the fundamental dimensions of professional work in their discipline: 
to think, to perform, and to act intentionally, ethically, and with integrity… Field education is designed to 
integrate the theoretical and conceptual contributions of the explicit curriculum in the field setting. It is a basic 
precept of social work education that the two interrelated components of curriculum—classroom and field—are 
of equal importance, and each contributes to the development of the requisite competencies of professional 
practice. (Educational Policy and Accreditation Standards, 2022) 

 
Practicum provides an opportunity for every student to apply their knowledge and hone their skills, in the context of 
a structured training experience, under the mentorship of experienced social workers across Washington State.  The 
School of Social Work and the Office of Field Education have a deep commitment to anti-racist and anti-oppressive 
practice, which we are growing in year by year, and we seek out community partners that are ready to learn and grow 
with us in the pursuit of justice for all of our communities across the state. 
 
The Office of Field Education offers classroom instruction, placement support, educational advising and assessment, 
mentorship and practicum site development, rooted in our collective social work values, the nine social work 
competencies defined by CSWE, the NASW Code of Ethics, and the Essential Skills, Values and Standards of 
Professional Conduct we see as a precursor to community practice. Our goal is to ensure you have the tools and 
support you need to have a successful experience in practicum, as a student or supervisor, and you will each be assigned 
one or more liaisons to our office to assist you as you navigate the requirements of CSWE and the university. 
 
To our field instructors and task supervisors: we extend our profound appreciation and gratitude to you for your work as 
social work educators. You are preparing our future colleagues, and we invite you to learn and grow with us as we seek 
to learn alongside our students each year. If you need anything, please don’t hesitate to reach out to us. 
 
To our students: thank you for choosing social work as a profession, and for representing the UW School of Social Work 
in organizations throughout Washington. We know practicum is both a memorable and at times overwhelming part of 
your degree. As you journey ahead, please know: you got this, and we got you! 
 
Looking forward to our work together,  

 
 
 
 
 
 
 
                  Morgan Wells                     Arden Hellmann                  Mark Bello                   Cynthia Wong 
         Assistant Dean & Director        Assistant Director    Program Operations Spec.  Website & Communications 
 
Your UW School of Social Work, Seattle Campus, Office of Field Education Administrative Team!  

https://www.cswe.org/getmedia/bb5d8afe-7680-42dc-a332-a6e6103f4998/2022-EPAS.pdf
https://socialwork.uw.edu/academics/msw/students-academic-standards-essential-skills-values-and-standards/
https://socialwork.uw.edu/academics/msw/students-academic-standards-essential-skills-values-and-standards/
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SECTION 1: INTRODUCTION Back to table of contents 

FIELD EDUCATION AT UW SSW 

The Council on Social Work Education (CSWE) Educational Policy and Accreditation Standards (EPAS) establishes the 
structure and goals for social work education at both the undergraduate and graduate levels. Nine core competencies 
have been identified as the components critical to effective professional social work practice. Each competency is 
operationally defined by practice “behaviors”; practice behaviors refer to the knowledge, skills, values, cognitive, and 
affective processes that a student will demonstrate as indicators of their growth in the competency. Students and Field 
Instructors identify learning opportunities available at the placement site that will allow students to demonstrate the 
practice behaviors that reflect each competency.  
 
It is our belief that the SSW Programs, the agency, and the student share a common commitment to field education as 
the primary means of socializing students to the profession. Service to the agency, its clientele, and the community 
result from the student's involvement in practicum.  
 
Field education provides opportunities for students to gain experience working with a diverse range of persons and, with 
assistance from the Field Instructor, in understanding the relationship of strengths, values, beliefs, and unique attributes 
in clients’ social identities, including but not limited to: age, class, color, culture, ability, ethnicity, family structure, 
military status, gender identity and/or expression, national origin, race, religion, sex, and sexual orientation. The Field 
Instructor models social work values and ethics and provides instruction about values and ethics and their implications 
for social work practice. 
 
Like all accredited social work programs, the School’s BASW and MSW curricula are centered on core competencies and 
associated practice behaviors that graduates are expected to master.  The integration of classroom and field-based 
coursework is central to social work’s andragogy, which recognizes the two components as interrelated and of equal 
importance to developing requisite competence for professional social work practice. Under the School’s curriculum 
structure, complementary classroom and field-based courses are taken concurrently, so students may bring the 
knowledge, values, and skills taught in the classroom into the practice setting and to share practice experiences from the 
field into the classroom. Classroom and field-based courses are designed to support increasing professional mastery 
over the duration of the program. Both classroom and field-based courses are required classes for which students 
receive course credits and grades, and that students must pass to graduate. 
 
We emphasize a teacher-student learning partnership in processes related to educational assessment, learning style 
assessment, the creation of the Learning Agreement and completion of the Quarterly Evaluations. Professional growth 
requires students and Field Instructors to actively question theory and practice through critical thinking and self-
reflective learning. Instruction is provided by the Field Instructor on site in the agency.  Teaching approaches include 
individual supervision, discussion, simulation, assigned cases and/or projects, readings, role plays, and, in some cases, 
group seminars for students in agencies with multiple students.  
 
The following assumptions guide the organization and implementation of Field Education at the UW School of Social 
Work (SSW): 

● Field Education provides the necessary learning and professional growth opportunities necessary to translate 
social work knowledge effectively into practice knowledge, values, skills, cognitive, and affective processes, and 
the key Competencies, as defined by CSWE. 

● Community agencies and the School share a commitment to the highest standards of Social Work education. 
Community sites provide educational opportunities for students to integrate with coursework through 
supervised professional practice under the expertise of agency-based Field Instructors.  

● Field Education must prepare students to center all their professional work on a committed Generalist of anti-
racist and anti-oppressive practices, values, and action. 
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● Field Education must present opportunities for students to become knowledgeable about social welfare and 
social work practice within the larger community contexts of socioeconomics, climate instability, geo‐political 
systems, globalization trends, and other structural institutions in social life.  

● Field Education must provide opportunities for students to gain experience in working with a diverse range of 
persons and systems, understanding the relationship of strengths, values, beliefs, and unique attributes in 
clients' and systems’ diverse and intersecting social identities and categories including age, class, race, culture, 
disability, ethnicity, family structure, gender identity, marital status, national origin, religion, sex, sexual identity 
and other variables.   

COUNCIL ON SOCIAL WORK EDUCATION (CSWE) CORE COMPETENCIES  

The 2022 Core Competencies defined by the Council on Social Work Education are identified as essential to all effective 
and ethical social work practice. The Competencies direct the curricular structure required of all accredited Social Work 
degree programs: (see appendices H and I for more information) 
 
Competency 1: Demonstrate Ethical and Professional Behavior 
Competency 2: Advance Human Rights and Social, Racial, Economic, and Environmental Justice 
Competency 3: Engage Anti-Racism, Diversity, Equity, and Inclusion (ADEI) in Practice 
Competency 4: Engage in Practice-informed Research and Research-informed Practice 
Competency 5: Engage in Policy Practice 
Competency 6: Engage with Individuals, Families, Groups, Organizations, and Communities 
Competency 7: Assess Individuals, Families, Groups, Organizations, and Communities 
Competency 8: Intervene with Individuals, Families, Groups, Organizations, and Communities 

Competency 9: Evaluate Practice with Individuals, Families, Groups, Organizations, and Communities 

ADULT LEARNING THEORY & PRACTICUM IN THE SOCIAL WORK CURRICULUM 

Our approach to Field Education is based on theories of andragogy, which refers to the ways adults learn, and the ways 
adults should be taught. An applied profession, such as Social Work, must provide applied learning opportunities for 
students to master and synthesize social work knowledge, values, skills, cognitive, and affective processes. Adult 
learning theory is particularly applicable to settings in which adults are learning, through active rather than passive 
means. Andragogy emphasizes experiential learning that begins with the learner's knowledge and experience, and builds 
on that base by adding new information, theory, and application, immediate application of learning, evaluative 
feedback, and self‐evaluation. (Knowles, Malcolm; Holton, E. F. , III; Swanson, R. A. (2005). The adult learner: The 
definitive classic in adult education and human resource development (6th ed. ). Burlington, MA: Elsevier. 
 
We emphasize co-learning partnerships related to educational assessment, learning styles assessment, learning 
agreements and evaluation of student learning in the practicum setting. Effective learning requires students and Field 
Instructors to actively engage theory and practice through critical thinking and self‐reflective learning. Learning 
opportunities and supervision of the practicum experience is provided by the Field Instructor; teaching approaches 
include individual and group supervision, discussion, simulation, assigned cases and/or projects, readings, and role plays, 
etc. 
 
The integration of class and practicum occurs through diverse methods. Students are given class assignments that relate 
to their practicum and conversely, are required to share their course syllabi and assignments with their Field Instructors. 
Field Instructors should reinforce, and support evidence‐based practice and the integration of theory and practice as 
reflected in the curriculum at the SSW.  
 
Field Education through the practicum experience is a core element of the social work curriculum and therefore part of 
the student’s educational program. We consider the relationship of social work classes and practicum similar to 
coursework + labs in other disciplines. Many majors from languages to natural sciences have courses that include a lab 
linked to a course, e. g. , chemistry class and chemistry lab, Spanish language class and language lab. You study and learn 
the course content in the classroom and practice the course content in your labs. This is also the nature and intent of the 
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social work curriculum and social work education: the practicum complements coursework, and coursework 
complements practicum.  
 
Field Instructors are not paid by social work programs and the majority are not provided extra pay by their employers to 
provide supervision of social work students. Field Instructors provide this essential and valuable service to the 
professional development of emerging social work practitioners because they believe in, enjoy, and are committed to 
professional social work and the advancement of the next generation of social workers. We deeply appreciate and 
respect the dedication of the hundreds of Field Instructors around the state of Washington who provide a valuable and 
integral role in the education and professional development of our students. 

MISSION & INCLUSION STATEMENTS  

 
UW School of Social Work  
As members of the University of Washington School of Social Work, we commit ourselves to promoting social and 
economic justice for poor and oppressed populations and enhancing the quality of life for all. We strive to maximize 
human welfare through: 

● Education of effective social work leaders, practitioners and educators who will challenge injustice and promote 
a more humane society, and whose actions will be guided by vision, compassion, knowledge and disciplined 
discovery, and deep respect for cultural diversity and human strengths. 

● Research that engenders understanding of complex social problems, illuminates human capacities for problem-
solving, and promotes effective and timely social intervention. 

● Public service that enhances the health, well-being, and empowerment of disadvantaged communities and 
populations at local, national, and international levels. 

We embrace our position of leadership in the field of social work and join in partnership with others in society 
committed to solving human problems in the twenty-first century. 
 

BASW Program Mission 
As members of the University of Washington Seattle School of Social Work Bachelor of Arts in Social Welfare program, 
we commit ourselves to promoting social, economic, and racial justice for oppressed populations and enhancing the 
quality of life for all.  
 
We strive to maximize human welfare and health through the education of our students to become: 

● Effective change-makers and collaborators towards social, economic, and racial justice. 
● Skilled in working with diverse individuals, families, and communities with compassion and using a 

strengths-based lens. 
● Empowered, skilled, and culturally responsive social work practitioners. 
● Able to apply multilevel analysis to understand how institutions, policies, and larger social structures can 

affect individuals and communities. 
● Actively engaged in personal and institutional social justice and antiracism work, critical self-reflection, and 

practice according to our profession’s ethical code and values. 
● Able to critically analyze research and evaluation. 
● Able to cultivate their own well-being and resilience through self-care and mindfulness. 
● Self-aware of their own positionality and able to engage with cultural humility and awareness of 

intersectionality. 
● Prepared to contribute to the health, well-being, and empowerment of disadvantaged communities and 

populations. 
● Able to respond flexibly and adapt to working in changing contexts. 
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We strive to provide equitable pathways to careers in social work for students from under-represented populations, 
including students of color, first generation college students, students who are immigrants, disabled students, 
undocumented students, LGBTQ+ students, and others with marginalized identities. 

MSW Mission Statement and Statement of Purpose 
The MSW Program at the UW School of Social Work is dedicated to preparing professional social workers through 
rigorous, community-engaged, critically reflexive research, teaching, and learning. The program is grounded in our 
commitment to racial, economic, gender, and social justice informed by and for those at the social margins of our local, 
national, and global communities. 
 
Program Goals and Aspirations: 

● To prepare social workers who possess the values, knowledge, and skills to proactively engage in life-long 
commitments to achieve racial, economic, and social justice, foregrounded in dismantling systems of white 
supremacy. 

● To educate future social workers to employ professional standards, ethical principles, and critical thinking 
that address complex social problems through multiple levels of practice with diverse communities in need. 

● To engage social workers to actively commit to diversity, equity, inclusion, and racial and social justice in 
practice, critically examining the social-cultural-economic-historical contexts in which they as practitioners, 
as well as people and communities are situated. 

● To ensure that social work graduates foreground the strengths, resilience, and healing traditions embedded 
in all socially marginalized persons and communities by implementing culturally respectful, relevant, 
collaborative, and accountable evidence-based practice and practice-based evidence that aim to prevent 
and intervene in social problems. 

● To proactively recruit and support students, faculty, and staff who are underrepresented in higher 
education to co-create knowledge and practice together in a social work learning community aimed at 
promoting the health, well-being, and empowerment of those most impacted by racism and other 
structures of social oppression. 

 
We acknowledge that the above aspirations reflect a set of commitments and organizational processes to which we will 
hold ourselves accountable as intentional, conscientious, and self-reflexive individuals in community. We know the MSW 
Program and its students, faculty, and staff are ‘works-in-progress,’ dedicated to enacting the above goals and ideals 
while attending and working at the University of Washington, School of Social Work, and the MSW Program. 
 
We recognize that the MSW Program Mission is a dynamic representation of those values and practices which we will 
uphold and strive to achieve. Therefore, we are committed to respond to emerging person-in-environment changes in 
our community and the world by reflecting those conditions in the statement of purpose, aspirations, and principles of 
the MSW Program. 
 
MSW Program Guiding Principles: 

1. Honoring the First Peoples 
2. Centering Actions to End White Supremacy 
3. Acknowledging Intersectionality 
4. Valuing Communities and Interactions of Care 
5. Respecting Different Ways of Knowing 
6. Practicing Critical Thinking and Reflexivity about our Profession 

 
University of Washington Inclusion Statement   
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The University of Washington is dedicated to being an inclusive environment that is welcoming to those with a broad 
range of backgrounds, lived experiences, values, and viewpoints.  You are here because you have demonstrated through 
your achievements, struggles and lived experiences that you have important perspectives to offer our community.  
Being exposed to new experiences and ideas that challenge us helps us to learn, grow and become prepared to 
contribute to our thriving democracy.  
 
The world is a complex place.  When we disagree, it is important that we do so with empathy and respect for each 
other’s humanity. The UW Student Code of Conduct prohibits discriminatory harassment of all kinds, including racist, sex 
- or gender-based, antisemitic, Islamophobic, ableist and other discriminatory harassment.  It is our goal that everyone 
in our community feels welcomed and connected.   
  

CHILD WELFARE TRAINING AND ADVANCEMENT PROGRAM (CWTAP) 

While CWTAP and OFE work closely, they are separate units.  Many of the policies in this manual  pertain to CWTAP 
students, but procedures and guidance often vary. Please consult a CWTAP field advisor for details.  

The Child Welfare Training and Advancement Program (CWTAP) is a federally funded partnership between the 
University of Washington, School of Social Work, and the Washington State Department of Children, Youth, and 
Families, Child Welfare Program (DCYF). CWTAP provides specialized education, training, professionalization, and tuition 
assistance for DCYF and Tribal employees, and non-employees interested in pursuing their MSW and a career in public 
child welfare. The primary goal of CWTAP is to recruit and retain public child welfare social workers, through 
collaboration with the School of Social Work and DCYF, who are interested in developing and enhancing their knowledge 
and skills in service delivery for families and communities in Washington state. MSW students who apply and are 
accepted into CWTAP are required to follow specific policies and procedures determined by CWTAP, which are distinct 
from other MSW students.   CWTAP participants have the opportunity to pursue a social work degree on either a full‐
time or part‐time basis, with program options that include evening courses. Read FAQ’s about CWTAP here.  

CWTAP Faculty 
● Gerilyn Myers, CWTAP Director, myersg6@uw. edu 

● Lara Thompson, CWTAP Associate Director, larat3@uw. edu 

● Lorena Abenojar, CWTAP Field Instructor, lorenaa@uw. edu 

● Brittany Floyd, CWTAP Field Instructor, bwatso@uw. edu 

● Glen Gonzalez, CWTAP Field Instructor, gbg@uw. edu 

● Shareece Hayes CWTAP Field Instructor, hayess1@uw. edu 

● Shawnti Johnson, CWTAP Field Advisor, shawnti@uw. edu 

● Emma Sanchez, CWTAP Field Instructor, emmasan@uw. edu 

● Tricia Sarahs, CWTAP Field Advisor,  tsarahs3@uw. edu 

● Brian Walton, CWTAP Field Instructor, bkw13@uw. edu     

 
 
 
 
 
 

https://socialwork.uw.edu/academics/msw/traineeships/cwtap/
https://socialwork.uw.edu/academics/msw/traineeships/cwtap/cwtap-faq/
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FREQUENTLY ASKED QUESTIONS  

 
GENERAL PRACTICUM QUESTIONS  
What type of practicum opportunities are there? 
We collaborate with hundreds of sites across Washington State (and into OR) to offer a variety of rich learning 
opportunities for our students. Please see the SSW website for examples by Specialization: APP, CCIP, and CSW  
 
What is the difference between the Generalist and Specialized practicum opportunities:  
The Generalist placements must provide students a breadth of learning opportunities that allow them to explore and 
develop micro, mezzo, and macro skills. Specialized placements emphasize depth and leadership, and must align with 
the student’s chosen specialization. While the competencies are the same for both placements, the practice behaviors 
that demonstrate competency are different for each placement year and each Specialization. See appendices H and I for 
more information   
 

HOURS/HOLIDAY/PTO QUESTIONS 
When do students start their practicum placement?  

BASW students begin placement at the beginning of Autumn Quarter of their Senior year 

MSW Day/Full-Time students begin the Generalist and the Specialized placements in the Autumn Quarter of 

each year. 

EDP/Part-Time students’ start dates are variable: 

● Generalist placements  begin placement in the fourth or fifth quarter, summer or fall. 
● Specialized placements begin placement in the eighth or ninth quarter, summer or fall. 

 
How many hours are needed to complete the practicum?  

BASW: Students complete a total of 480 hours of practicum (Soc W 415); Autumn, Winter & Spring quarters - 4 
credits/160 hours per quarter  
 
MSW:  Students complete a total of 1080 hours of practicum 

● Full-Time, Day Generalist/1st year, 10 credits/400 hours (Soc W 524):  
○ Autumn quarter - 2 credits/80 hours, including a monthly practicum seminar 
○ Winter & Spring quarters - 4 credits/160 hours, including a monthly practicum seminar 

● Full-Time, Day Specialized/2nd year and Full-Time Advanced Standing, 17 credits/680 hours (Soc W 525):  
○ Autumn & Winter - 6 credits/240 hours  
○ Spring - 5 credits/200 hours 

● Part-Time, EDP and Part-Time Advanced Standing Student quarterly credit plans are variable, though the 
same number of credits and hours are required for the Generalist and Specialized practicum placements 
as the full-time students   

 
Can I do more than the required number of hours if I want to stay at the agency?  
Your UW liability insurance coverage ends on the last day of instruction, in the last quarter you are registered for 
practicum. For this reason, all contact with clients or communities served must end by this date.  If you wish to stay at 
your agency beyond this time, you will need to “convert” to volunteer status with the agency. At that point, the UW no 
longer covers you for professional liability—this becomes a relationship just between you and the agency. Check with 
your Field Faculty if you have further questions.  
 

https://socialwork.uw.edu/academics/msw/day-program/specializations/administration-and-policy-practice/
https://socialwork.uw.edu/academics/msw/day-program/specializations/ccip/
https://socialwork.uw.edu/academics/msw/day-program/specializations/clinical-social-work/
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The agency is requiring me to complete onboarding and/or training activities prior to the start of the academic year.  
On occasion, an agency may require students to engage in onboarding and training activities prior to the start of the 
quarter.  This is acceptable as long as the student is informed of and agrees to this requirement prior to accepting the 
placement and due to insurance requirements, absolutely none of these activities may engage clients in any way.  
Students may count up to 16 hours of the required activities towards their first quarter practicum hours. Exceptions for 
specialized training such as domestic violence advocacy and crisis response may be made on a case-by-base basis, and 
would need to be approved by both the Field Instructor and Field Faculty.  (See Section 9 for more information)  
 
Can I start my placement early? (See Section 9 for more information)  
On occasion and for a variety of reasons, a student might need to start practicum early. Students must consult with and 
get approval from their Field Faculty and Student Services. Early Start approval is dependent, in part, on whether the 
student will have concurrent social work practice coursework, since students must follow their program of study. 
Students’ practicum hours must align with the number of practicum credits they have registered for that quarter. 
(Reminder: 1 credit = 40 practicum hours.) 
 
Can an agency ask a student to do extra hours in between the quarters? 
Agencies, Field Instructors and Task Supervisors may not require a student to attend practicum and complete extra 
hours beyond the required hours unless agreed upon by all parties prior to the student accepting the placement. If such 
an agreement was made, the student is required to meet the agency’s attendance expectations.  
 
Are meal breaks and commuting time counted as practicum hours?  

Meal breaks: students may take an agreed upon time off for breaks, and they do not need to deduct this time 
from their practicum hours. 
Commuting time: Travel time to and from practicum are not counted as practicum hours.  However, driving 
time associated with practicum tasks are counted. Student and Field Instructor to work out these details.  

 
Do students get hours credited for federal holidays when the University is closed?  
Yes. Students are not required to attend practicum on official federal holidays and may receive credit for the number of 
hours they would have attended practicum that day. If students do attend practicum on a Federal Holiday, they are not 
granted double hours.  
 
Do students get credit for “snow day” hours when the agency and/or University  is closed due to inclement weather? 
No. These hours must be made up.  
 
Do students get credit for sick time or parental leave for self or a family member?  
During practicum, students may take and then be credited two days (16 hours) for sick/personal time off without making 
up the hours. Missed hours beyond two days shall be made up. Students should contact their Field Instructor and Field 
Faculty right away so they can understand the illness or other needs the student is facing and to plan for completing 
missed hours. 
 
Is there a COVID specific policy regarding sick days? 
With the advancement of vaccines, the policy regarding COVID is now the same as other illnesses. Students are allowed 
two sick days. If a student needs to take additional days off, they are directed to work with their Field Instructor to make 
up the hours when they are able, but during the current quarter.  The site may also give students a project to work on 
from home, if that makes most sense for the individual situation.  Please see the following links for additional 
information: 

● UW’s Respiratory Illness and Exposure Guidelines     
● CDC Guidelines  

 

https://www.ehs.washington.edu/respiratory-illness/respiratory-illness-and-exposure-guidance
https://www.cdc.gov/respiratory-viruses/prevention/precautions-when-sick.html
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EMPLOYMENT/PAY QUESTIONS 
Can students do a practicum placement where they work?  
Yes, this is referred to as an “Agency of Employment” placement, and it requires an application by the student and 
approval by agency leadership, the Field Instructor and the Field Faculty. While previously it was required that students 
engage in new work or new tasks to complete their practicum at work, the Council on Social Work Education now allows 
students to use their current role if competencies can be achieved, and the student, agency and Field Faculty can attest 
that new learning can take place. This is articulated in the Agency of Employment application.  (See Appendices for more 
information.) 
 
What if an agency wants to hire a student as an employee before they finish their practicum hours?  
This is allowable and celebrated. Field Faculty work with the student and agency on a case-by-case basis to facilitate the 
required process of converting to an Agency of Employment placement. 
 
Are there any paid practicum placements?  
Yes, however, not all sites offer this.  The practicum descriptions indicate if they offer any type of compensation. Our 
office strongly encourages sites to offer stipends to off-set expenses incurred by participating in practicum, wherever 
possible. Students should be advised that becoming an hourly employee while being a practicum student does entitle 
you to both the rights and responsibilities of an employee. Before entering into an employment agreement students 
should seek to understand their commitment to the agency during UW holidays, breaks between academic quarters, 
and after practicum hours are completed. 
 

INSURANCE QUESTIONS  
Are students covered by liability, L & I, and/or Auto insurance?  
Students are covered by UW for professional liability through the State of Washington. They are not covered for L&I 
(Worker’s Compensation) or auto insurance. 
 

Auto Insurance - Students may not use their own cars to transport clients/program participants.  Students may use 
their own vehicles for other practicum related work, but must have their own current auto insurance. Students who 

are employees of their practicum site should defer to the policies of the site. 

 
If I use my own car will I be reimbursed for mileage or parking expenses?  
The School of Social Work is not able to reimburse for mileage or parking. Occasionally, agencies are able to reimburse 
students for these expenses. Students should consider this as a factor prior to committing to a site. 

 

DISRUPTIONS IN PRACTICUM QUESTIONS 
What if a student needs to change placement?  
This is done only in rare circumstances. Students are required to consult with their Field Faculty before any changes are 
considered. See Section 7 for more information.  
 
What if an agency has concerns about a student’s performance or wants to terminate the student?  
The Field Instructor or site should reach out to the student’s Field Faculty to collaborate around addressing concerns as 
soon as they arise, to allow time for corrective action. More detail about termination or suspension of practicum 
placements can be found below. See Section 7 for more information.  
 

GLOSSARY OF TERMS - FIELD EDUCATION TERMINOLOGY  

Affiliation Agreement: Formal document required and approved by the Agency, UW Health Sciences Administration, 
The Schools of Social Work (including the UW Social Work Division), and the Attorney General’s (AG's) office to clarify 
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conditions, risks, and specific terms of the Field Education experience. Please email our general office email, 
sswfield@uw. edu if you have questions. 

Agency: A general term to describe any site that hosts students for practicum placements, including entire agencies, 
departments, programs, schools, medical centers, etc.  

Agency of Employment: A vetted and approved practicum placement based in the student’s place of employment. 

Agency Contact (AC): Person identified by the agency as their designated coordinator of practicum placements at the 
agency.  

BASW (Bachelor of Arts in Social Welfare) Program: Students are in the final year of their undergraduate program and 
complete their Generalist practicum placement. See SSW website for more information.  

CSWE: Council on Social Work Education; the accrediting body for all Schools of Social Work education.   

Cognitive and Affective Processes: Term used by CSWE to describe:  

● Critical thinking: an intellectual, disciplined process of conceptualizing, analyzing, evaluating, and synthesizing 
multiple sources of information generated by observation, reflection, and reasoning.  

● Affective processes: reactions refer to the way in which our emotions influence our thinking and subsequently 
our behavior, including professional boundaries, and professional communication  

● Exercise of judgment is the capacity to perceive and discern multiple sources to form an opinion.  
 
CWTAP (Child Welfare Training and Advancement Program): CWTAP provides qualified participants with specialized 
field education focused on casework in select DCYF offices. The field experience centers on topics such as abuse-and-
neglect prevention, protective services, permanency planning, solution-based casework and competency in working 
with diverse populations. Once students complete their MSW studies, they commit to seeking employment with the 
DCYF and agree to work for a time period equal to the time they received financial assistance. (See SSW website for 
more information. )  

Evaluations: A quarterly assessment of students led by the Field Instructor (and Task Supervisor, when appropriate) in 
collaboration with Student to assess progress towards learning and competency goals. Evaluations are submitted to 
Field Faculty for review and approval. 

Field Advisor (FA): School of Social Work faculty with an expertise in public child welfare, who serve as the instructor of 
record for practicum students in the Child Welfare Training and Advancement Program (CWTAP), and provide all 
services noted for Field Faculty. 
 
Field Education: The overall educational program of “real life” social work practice. This includes administration of the 
program; recruiting and retaining field placement agencies; training field and task instructors; and working with students 
to ensure their educational needs are being met and that they complete their degree ready to begin social work 
practice.  

Field Faculty (FF): School of Social Work faculty who serve as educators, coordinators of practicum placements, liaisons 
to agencies, and site visitors to assess student progress in their practicum placement.  

Field Instructor (FI): The individual at a field/practicum placement agency who provides education, mentorship, and 
supervision of the student, and is the principal contact with the School around student performance. This individual has 
an MSW degree, at least two years post-degree practice experience, and is approved by the agency and School to 
provide oversight to a student’s placement. 

Field Opportunities Website: Site where agencies post up to date practicum opportunities for UW SSW students during 
the application and placement process. (See website for more information. )  
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Generalist Placement: A BASW student’s only practicum and a MSW student’s first practicum. Concurrent with the 
Generalist course work curriculum, provides a breadth of learning opportunities that range across the 3 levels (micro, 
mezzo, and macro) of social work practice. 

● Micro practice may include working one on one with clients/program participants and small groups. They 
engage in assessments and interventions with clients. Example: Assessing a client’s housing needs and providing 
resource navigation assistance. 

● Mezzo practice may include attending a team consult and/or planning meetings; and may include working with 
larger groups, communities, coalitions, grassroots organizing. Example: Engaging in grassroots organizing around 
a community identified issue/need, to develop and provide programming, and/or impact social change. 

● Macro practice may include working with large systems, or researching public policies at the local, state, or 
federal level that impact the program participants. Example: Attending a Lobby Day to advocate for socially just, 
public policy, and researching an agency’s budgetary needs, reviewing funding sources, and writing a grant. 

Learning Agreement:  A working document completed once during the first quarter of practicum intended to link the 
Student’s intended Learning Activities with the 9 Social Work Competencies. Developed by students in collaboration 
with their Field Instructor (and Task Supervisor when appropriate). 

MSW (Master’s degree in Social Work) Program: (See the SSW Website for more information. )  

● Advanced Standing (AS) - 1 year program – AS students graduated with a BASW and completed their first or 
Generalist practicum during their undergraduate program. They begin the MSW program as Specialized students 
and immediately enter into their second or Specialized practicum.  

● Full-time/Day - 2 year program – Day students attend the program full-time and complete the program in two 
years. They have two practicums- Generalist (during 1st year) and Specialized (during 2nd year). 

● Part-time/Extended Degree Program (EDP) - 3 year program - EDP students attend the Social Work program 
part-time and complete the program in three years. They have two practicums- Generalist (during 2nd year) and 
Specialized (during 3rd year). 

OFE: Office of Field Education 

Off-Site Field Instructor (OSFI): A MSW Social Worker with at least two years post degree experience, who provides 
ongoing Field Instruction to students placed in an agency that temporarily does not have an MSW on staff to provide the 
required practicum supervision. These instances are approved on a case-by-case basis and are exceptions to Field 
Education policy.  

Practicum: Also known as “field, ” or “field placement”. This is the actual practice experience for students under the 
supervision of a Field Instructor and Task Supervisor (when appropriate) at an approved agency.  

Site Visit:  Field Faculty engage in site visits (in-person or virtual) to meet with the student, Field Instructor, and Task 
Supervisor (when appropriate) to review how the Student’s learning is progressing, student’s successes and challenges, 
and any news about the program/agency. 

Specialized Placement: Second practicum placement. Concurrent with the Specialized coursework curriculum, provides 
a depth of learning opportunities. Students choose a Specialization; academic classes and practicum options correspond 
with the Specialization. 

● Clinical Social Work (CSW) – prepares students for direct practice with individuals, families, and small groups. 
● CCIP (Community Centered Integrative Practice) – prepares students to be partners and leaders in 

transformative social work practice. 
● APP (Administration and Policy Practice) – prepares students to assume leadership roles in today’s complex 

human services organizations and policy arenas. 

SSW: UW’s School of Social Work based in Seattle, WA  
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Task Supervisor (TS): An individual at an agency without the required MSW and/or 2 years post degree experience, who 
provides day-to-day supervision of a student’s learning in collaboration with the FI. Typically, TS’s are used when the 
designated FI is not available for day-to-day oversight. Current UW students serving as a TS must complete FERPA 
training, and may not have access to any data systems that include education records. 

Traineeships/Conditional Grants: 

● Child Welfare Training and Advancement Program (CWTAP): Promotes training excellence for WA state’s child 
welfare workforce through the financial support of social work students and professionals. 

● Behavioral Health Workforce Development Initiative (WDI): Social work students receive grants in return for 
serving in a community-based behavioral health agency or tribal health center in WA state.  

● Carol LaMare Endowed Fellowship in Integrative Oncology and Palliative Care Social Work: Fellowship recipients 
receive intensive mentoring as well as practicum placements in local cancer centers. 

● Latinx Communities Traineeship: Offers targeted skill-building for advanced MSW students committed to the 
health and well-being of Latinx communities. 

● Workforce for Student Well-being (WSW): Conditional grant program for graduate level students interested in 
pursuing school-based social work in WA state’s high-need K-12 public or tribal schools. 

● LC4DW (The Learning Center for (De)Carceral #WELLBEING): Framed by the “Just Society” suite of Social Work 
Grand Challenges, LC4DW prizes the field of practicum for uncovering-to-undoing present expressions of 
institutionalized racism.  In attending a growing array of placements at the intersection of Social Work and Anti-
Racist practice, students lean towards social justice by probing for answers to this three-part query: “What is 
Racism; what is Anti-Racism; & how will my Interprofessional, Anti-Racist, S. W. practice look? 

UW: University of Washington  

UWSSW: University of Washington, School of Social Work, based in Seattle, WA  

UWT: University of Washington |Tacoma.  While we collaborate with the School of Social Work & Criminal Justice 
program in Tacoma, WA, we are separate programs.  

SECTION 2: AGENCY INFORMATION Back to table of contents 

PROCESS & REQUIREMENTS FOR SITES TO BE AN APPROVED UW SSW 
PRACTICUM SITE 

1. Agency meets with a SSW Field Faculty or the Assistant Director of Field Education to share information and 
expectations for both the agency and the school.    

2. Agency and School complete an Affiliation Agreement (see next section).  
3. Agency is committed to providing and supporting staff, volunteer, contractor, or community member with a 

BASW (for BASW students only) and/or a MSW (for BASW and/or MSW students) with at least two years post 
degree experience to provide the required Field Instructor supervision of students 

4. Agency is willing and able to provide and support the development of learning opportunities for students to 
build their competencies for either a Generalist and/or Specialized practicum. 

5. Agency is committed to upholding the mission of the UW School of Social Work  
6. The Agency is committed to ADEI (Anti-Racist, Diversity, Equity, and Inclusion) Social Work practice and engages 

in non discriminatory practices with clients, employees, volunteers, and studentS. 

7. If the agency/site requires anyone to sign a contract or any other form of commitment document, it must be 
reviewed by OFE and must align with the School’s mission.   

8. If the agency/site requires students/volunteers to make time or task commitments beyond the standard 
practicum guidelines, it must be reviewed by OFE and then made public and clear to students, prior to their 
interview process.  
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9. The Agency must support the selected person providing the required student supervision to attend onboarding 
and ongoing Field Instructor trainings and other related responsibilities. 

10. The Agency must be able to provide the appropriate space and supplies for students to be able to successfully 
engage with and grow from practicum  

11. The Agency must be willing to engage in the School’s practicum placement process (as described in Section 5)  
12. The Agency must be willing and able to provide a positive learning environment and engage in the required 

development, mentoring, evaluation, and support of students  
 

Private Practice Sites - Additional Requirements  
Select private practices may be suitable for practicum placements and will be evaluated on a case-by-case basis by the 
Office of Field Education. In order to meet the goals of practicum learning experiences, and be approved as a practicum 
site, the site must: 

1. demonstrate a commitment to serving vulnerable, socially marginalized communities; 

2. articulate a defined mission with agency policies and procedures that align with the UWSSW mission;  
3. engage with multiple external points of contact within the larger social service delivery system (e. g. schools, 

courts, community agencies, human services, etc. ); 

4. employ at least two practitioners, one of whom is a MSW social worker with at least 2 years of post-degree work 
experience; 

5. provide a learning environment where students progress on a continuum that begins with opportunities to 
shadow/observe social work practice and transition to more independent practice by the end of the practicum;  

6. agreed that students will NOT be expected to develop or market for their own caseload on their own and will 
collaborate with MSW Field Instructor to develop caseload; 

7. agree that students will NOT be responsible for any billing or payment collection for services; 

8. currently accept Medicaid/Medicare and/or utilizes other means for making services financially accessible to a 
range of clients, e. g. sliding scale; 

9. commit to providing weekly or biweekly individual supervision (can be supplemented by group); 

10. have a clear, well-developed crisis response protocol and offer safety training for students; 

11. have a process in place to triage intakes and assign clients to students that are suited to their level of training, 
and be willing to reassign cases that the student feels are outside of their scope; and  

12. identify as “graduate student interns” “trainees” or “social work students”, not as “social worker”, “therapist” or 
“therapist-in-training. ” 
 

Please note: Private practice settings that will generate any income from student trainees are strongly encouraged to 
provide a stipend for the student with a portion of the funds.  
 

AFFILIATION AGREEMENTS & LIABILITY INSURANCE 

When an agency has been identified as a possible Field Education/Practicum site, a Field Faculty or the Assistant Director 
of Field will confer with the agency representative and evaluate the possibility and appropriateness of an Affiliation 
Agreement. An Affiliation Agreement (AA) is a formal document required and approved by the UW Health Sciences 
Administration, The Schools of Social Work (including the UW Social Work Division) and the Attorney General’s (AG's) 
office to clarify conditions, risks, and specific terms of the Field Education experience. 
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In most cases, the school will initiate the Agreement process by providing a copy of the standard AA pre-approved by 
the AG’s office. When the agency returns the Agreement with appropriate Agency signatures and proof of necessary 
insurance,  the school will obtain the needed School signatures, then return a fully executed copy of the Agreement to 
the agency. The University and the Agency are also required to share proof of required insurance (commercial general 
liability insurance). Once approved, the AA is active for UW Seattle and Tacoma Social Work programs jointly.  
 
Any changes to the standard Agreement desired by the agency must also be reviewed and approved by the AG’s office. 
This also applies if the agency wishes to use its own version of such an Agreement. This process is facilitated by the 
Office of Field Education on the Seattle campus. 
 
Oftentimes an Agreement is initiated after a student has been referred for placement; however, the Agreement must be 
in place, fully signed before a student begins placement. Any exception to this policy should be agreed upon in writing 
by the Agency and School. Placement interviews can proceed with agency verbal approval prior to finalizing and signing 
the AA. When a student is confirmed for placement, the agency should also submit a resume for the proposed Field 
Instructor, to confirm the accredited BASW/MSW degree and date, as well as relevant experience in the practice to be 
taught. 

AGENCY ROLES & RESPONSIBILITIES  

Agency  
1. Provides students with:  

a. Learning opportunities/experiences in all CSWE Competency areas. (See appendix H and I) 
b. Opportunities for direct, supervised learning with clients, social service agencies and other community 

resources and organizations.  
c. Opportunities for directed learning toward understanding professional values and ethics and their 

applications in social work practice. 
d. Orientation to and training in working with agency policies and procedures.  
e. Space, phone, computer, internet access and any other needed equipment to perform agreed upon 

learning activities and required tasks.  
f. Safety training, including policies and procedures related to exposures to blood-borne pathogens.  
g. Agency implementation of the Health Insurance Portability and Accountability Act (HIPAA) of 1996.  
h. Appropriate role definition and role modeling in professional social work behavior.  
i. Opportunities to learn and to integrate empirically derived knowledge about assessment, intervention, 

and the use of personal and environmental resources.  
j. Opportunities for students to evaluate their own practice.  

2. Demonstrate acceptance of its responsibility to contribute to social work education. Agency policies and 
procedures must be compatible with the values and ethics of the social work profession, including affirmation of 
and support for diversity.  

3. Have sufficient staff to maintain its programs without reliance on students. The activities involved in the 
student's assignment are to be arranged on the basis of the student's learning needs and not to supplement the 
personnel of the agency.  

4. Engage in planning with the SSW Program regarding student learning activities that prepare students to meet all 
Competencies and Behaviors.  

5. Post and update practicum description on the Field Opportunities website to assist with student practicum 
placement process. 

6. Jointly participate in the selection and preparation of Field Instructors and to allow the Field Instructor ample 
time to carry out teaching responsibilities, including time to attend meetings and workshops conducted by the 
School.  

7. Provide consistent, regularly scheduled supervision for the student. While individual supervisory sessions are 
necessary for the development of the Learning Agreement and completion of the Quarterly Evaluations, 
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concerns of the student or Field Instructor, or sensitive or private discussion, other supervisory sessions may 
occur individually or in groups.  
 

Agency Contact (AC) 

The Agency Contact is the person identified by the agency as the designated administrator to ensure necessary contract 
requirements, communication, and coordination are completed between Agency and Office of Field Education. 
Sometimes the Agency Contact is the same person as the Field Instructor. 

 

Field Instructor (FI) 

1. Selected by mutual agreement of the MSW Program and the Agency; must meet the following qualifications: 
a. Have an MSW degree from a CSWE-accredited social work program to supervise students in the MSW 

program, or a BASW degree from a CSWE-accredited social work program to supervise students in the 
BASW program.  

b. Have at least two years of post-graduate professional social work experience.  
c. FIs may not be current Social Work students.   
d. Be employed and on site in the Field Agency, on the agency Board of Directors or volunteer roster, or a 

member of a community agency participating in an active coalition with the agency on work of mutual 
interest.  

Exceptions to these qualifications must be approved by the appropriate Field Faculty member. CSWE 
requires that Field Faculty ensure adequate oversight of student placement. Field Faculty will provide 
monthly support and guidance for the Field Instructor and provide any additional oversight, as necessary. 

2. Supply the Program with degree, date of graduation, and relevant expertise information. Complete an 
Introduction to Field Instruction training which focuses on professional competency development, problem-
solving and student Learning Agreements and Quarterly Evaluations. 

3. Provide oversight of Task Supervisor (TS) - Student relationship when a TS is regularly involved in the student’s 
practicum placement, ensuring that activities outlined in the Learning Agreement and the student’s overall 
experience are appropriately addressed.  

4. Be willing to teach and evaluate students and be able to conceptualize and to effectively impart professional 
knowledge and skills. Adapt the foregoing to meet the individual needs and learning styles of students, including 
sensitivity to the affective aspects of socialization to the profession, the development of a professional identity 
and acquisition of professional knowledge and skills. Assist students in identifying the relationship between 
difficulties in field education learning and personal challenges when appropriate. Recognize the broad 
educational goal of preparation for social work practice rather than a sole focus on meeting the unmet needs of 
the agency.  

5. Interview students referred to them for placement. The decision to accept or decline a particular student will be 
communicated to the Field Faculty. Agencies are not obligated to accept a student, and students are not 
obligated to accept a field/practicum placement offered to them following an interview. If the placement offer is 
also a job offer, the expectations must be written out and clear upon acceptance of the placement. An Agency of 
Employment application must also be completed.  

6. Facilitate the student’s orientation to placement in the first few weeks of the placement, including core policies 
and procedures, and a thorough safety training. This may be accomplished through a formal agency orientation 
program, or by one-to-one consultation. Arranges for space, phone & computer access, and any other needed 
equipment.  

7. Assign cases and projects (learning activities) that meet agency, student, and curriculum objectives. 
8. Serve as an advocate for student learning for students completing their field placement at the Agency.  
9. Develop and sustain a Supervision plan, including frequency and format/ structure of supervisory meetings, in 

collaboration with the student. Within supervision, provides students with training, feedback, and ongoing 
evaluation of student’s progress in practicum; as well as reviews and discusses SSW course syllabi, required to 
be provided by students, to facilitate integration of field and classroom learning.  
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10. Finalize the Learning Agreement, co-created with each student assigned, to develop learning opportunities at 
the agency that will build core competencies and related Behaviors. The Field Instructor should not hesitate to 
call upon the Field Faculty for consultation.  

11. Prepare quarterly written evaluations in collaboration with the student of the student's progress towards 
competencies and Behaviors; submit it electronically via PRISM at the end of the regular academic quarter. Late 
submissions will result in a grade of Incomplete and should be discussed in advance with the assigned Field 
Faculty. 

12. If a student's learning in the practicum site is not progressing satisfactorily, the Field Instructor should 
communicate with the Field Faculty as soon as possible to apprise them of the situation and work to develop a 
plan of correction, adjustment, or replacement. (This should be done prior to the student’s final quarter. )  

○ Any concerns regarding student performance that may result in consideration to terminate a student 
from a practicum, must be discussed in advance with the Field Faculty working with the site/student. 
The Field Faculty will consult with the Assistant Dean of Field to conduct an assessment, and then guide 
and facilitate the termination of the field placement. (See Section 7 for additional information)  

13. In instances where issues have been raised by a Field Instructor and/or Field Faculty related to a student’s 
difficulties in meeting the Competencies, the student may be required to complete additional hours and/or 
credits of field education above and beyond the school’s stated graduation requirements. In those cases, the 
requirement of additional hours and/or credits will be specified to the student in a written plan. This plan must 
be approved by the field Instructor, Field Faculty, and the Assistant Dean of Field Education. (See Section 7 for 
additional information. )  

Task Supervisor (TS) 
The Task Supervisor is a designated, on-site professional staff, identified by the Field Instructor, who will be responsible 
for the student and their task/learning assignments on a day-to-day basis. The Task Supervisor will serve this role in 
close coordination with the Field Instructor. The Field Instructor maintains responsibility for social work student 
supervision and develops and approves the Practicum Learning Agreement and Quarterly Evaluations.  
 
In collaboration with the Field Instructor: 

1. Assist in agency orientation for students, including core policies and procedures, safety, and confidentiality 
issues.  

2. Assist in providing space, phone & computer access (required by the SSW) and any other needed equipment to 
perform at specific site.  

3. Contribute to the development and review of the Student’s Practicum Learning Agreement and Evaluations.  
4. Assign cases and projects (learning activities) that meet agency, student, and curriculum objectives  
5. Review SSW course syllabi (provided by students) to assist with integration of field and classroom learning.  
6. Provide student with training, feedback, and ongoing evaluation of progress.  

PROFESSIONAL DEVELOPMENT OPPORTUNITIES 

Trainings, Consult Groups, & FEAC  
We deeply appreciated our colleagues in the community who give back to the profession, training their future 

colleagues by engaging in the required Field Instructor (and Task Supervisor when necessary) supervision and teaching, 

training, and professional development of UWSSW students.  In return, Field Instructors and Task Supervisor are given 

the opportunity to stay current on research, and to build supervision and teaching experience. They are also provided 

networking opportunities, free professional development trainings (with CEUs or Clock Hour certificates), and monthly 

Consult & Support Groups. FI’s and TS’s are also encouraged to develop additional leadership skills by participating on 

the Field Education Advisory Committee (FEAC) where they are provided the opportunity to offer OFE and the school 

support and feedback. Full participation in each of these events comes with Continuing Education or Clock Hour 

certificates. In addition FIs are issued 6 CEUs/Clock Hours for every year of supervision completed. 
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In addition, Field Instructors new to the University of Washington School of Social Work are required to complete Field 
Instructor training. Field Instructors are provided the information and instructions to complete the required Introduction 
to Field Education Training. The Introduction training provides essential concepts and information for new Field 
Instructors. While all Field Instructors complete the Introductory training, as mentioned above, new FIs are especially 
encouraged to engage in the additional advanced Field Instructor trainings and workshops are offered each academic 
year. In addition, a significant amount of teaching and training of Field Instructors occurs during site visits and other 
interactions with the Field Faculty.  
 

Appointment to Clinical Faculty Status  
Clinical Faculty appointments at the University of Washington School of Social Work are a heartfelt recognition for Field 
Instructors and Task Supervisors who have dedicated themselves to guiding Social Work students for three of the past 
five years. This honorary title, renewed annually, celebrates their ongoing and significant contributions to our 
educational mission. 

Starting as Field Instructors, these committed Social Workers first receive the title of Clinical Instructor. They may be 
considered for renewal and promotion as they continue to contribute. Their responsibilities might include planning and 
coordinating social work instructional programs for students within their agency, teaching courses, participating on 
School of Social Work (SSW) committees, and being involved in the SSW promotion and admissions processes. 

Each year, eligible Field Instructors receive application instructions and appointment procedures in late summer or early 
fall. The review process takes about nine months. Approved appointments are renewed annually based on 
recommendations from the Director of Field Education and the Dean, and are subject to a faculty vote. Appointments 
end when the criteria are no longer met, but current Clinical Faculty can apply for promotion. The promotion path 
includes titles such as Clinical Instructor, Clinical Assistant Professor, Clinical Associate Professor, and Clinical Professor. 
Some pursue this extensive process for personal and professional growth, while others are encouraged by their 
employers. 

We, at the School of Social Work, deeply appreciate all the Field Instructors and value their unwavering support and 
commitment to our students, school, and profession. We are here to support you and walk with you on your journey to 
Clinical Faculty appointment. 
 
For more information please contact an OFE Field Faculty  

or the OFE Admin team at sswfield@uw edu.  

 

 
 
 
 
 
 
 
 
 

mailto:sswfield@uw.edu
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SECTION 3: SSW STUDENT AND FIELD FACULTY INFORMATION Back to table of contents 

STUDENT REQUIREMENTS & RESPONSIBILITIES 

Requirements for Participation in the Field Education Program   
Students must be enrolled in good standing at UW, including payment of all required fees, completion of required 
immunizations and other agency-specific criteria before placement in a practicum site. Placement at a practicum site is 
dependent on faculty assessment and timely student engagement in the placement process.  

 

Readiness for Practicum: Essential Skills, Values, and Standards of Professional Conduct   
Essential skills, values, and standards of professional conduct for admission to and continuance in the School of Social 
Work are part of the school’s academic standards, and vital to participation in practicum. In practicum settings students 
engage with the community, and often with vulnerable individuals and families. Students will be assessed for readiness 
for placement by Field Faculty based on these guiding standards, and Field Instructors will consider them during the 
quarterly evaluation process. Inability to demonstrate these essential skills, values, and standards can also become 
grounds for dismissal from the program and from the profession. Thus, it is important that they are well understood. 
 

Concerns Regarding Student Readiness for Placement   
If the Field Faculty has concerns regarding the student’s readiness for placement, they will consult with the Assistant 
Dean for Field Education. 

● The Assistant Dean and/or the Field Faculty will meet with the student to assess the situation, and develop a 
documented plan for the student to reach readiness for field placement, if possible. 

● If it is determined that the student is unable or unwilling to take the steps necessary to achieve readiness for 
practicum placement, the Assistant Dean will consult with the Director of BASW or MSW program and the 
Associate Dean for Academic Affairs to determine next steps. 

● Students unable or unwilling to meet the essential skills, values, and standards of professional conduct 
necessary to participate in social work education and/or social work field education may not be permitted to 
continue in the BASW or MSW program.  

 

Student Responsibilities  
Practicum students in the BASW or MSW program are considered adult learners, responsible for ensuring their needs 
are met in the practicum setting, and communicating regularly with both assigned Field Instructor and Field Faculty to 
ensure program requirements are being addressed. Students are required to: 

1. Be enrolled in good standing with the UW and the SSW. 
2. Engage in a timely manner in the placement process, well ahead of the practicum start date. 
3. Communicate their learning style and learning goals to Field Faculty and Field Instructor.  
4. Collaborate with the Field Instructor to identify learning activities and create the Practicum Learning Agreement.  
5. Prepare for and actively engage in agreed upon learning activities. 
6. Prepare for and actively engage in regularly scheduled supervision with the assigned MSW Field Instructor. 
7. Contribute to a quarterly written evaluation of their progress towards achieving the social work competencies. 
8. Notify their assigned Field Instructor and/or Field Faculty in advance of any changes in their schedule, credit plan 

or plans regarding practicum. 
9. Share information about academic course progression with the Field Instructor, e. g. through sharing of each 

course syllabus, or discussions of course materials in regular supervision. 
10. Demonstrate respectful and setting-appropriate demeanor, presentation, and communication skills, and attend 

to professional boundaries in a transparent and consistent manner.  
11. Demonstrate responsible, compassionate, and ethical conduct when working with staff, clients, and others. 
12. Promptly contact the Field Instructor and/or Field Faculty with any concerns regarding the placement. 
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FIELD FACULTY RESPONSIBILITIES 

Field Faculty are responsible for the cultivation, oversight, and evaluation of practicum learning opportunities that are 
consistent with curriculum requirements, student needs and student professional goals. They are required to: 

1. Conduct individual educational assessments based on each student’s previous social work/social work-related 
experience, the need to build further breadth of knowledge and skill in new areas, the student’s professional 
practice interests and career goals.  

2. Consult individually with students through the placement process to identify placements in the community that 
align with the curriculum, and with the student’s needs and goals. 

3. Act as a liaison or primary contact for students, sites, Field Instructors and Task Supervisors, providing a bridge 
between our school and our community partners, offering consultation on an on-going basis regarding SSW 
programs and policies, curriculum objectives, and the integration of theory and practice.  

4. Teach practicum seminars and preparation courses throughout the year to facilitate rigorous, community-
engaged, critically reflexive exchange regarding practicum learning, and support the integration of practicum 
learning into the BASW and/or MSW curriculum. 

5. Visit the agency during the academic year to meet with the student, Field Instructor, and Task Supervisor if 
applicable, to provide support, education, monitoring, and assessment of progress. Additional site visits will be 
made as needed to students and agencies requiring additional support and monitoring.  

6. Advise the Student and Field Instructor regarding the Practicum Learning Agreement and/or Evaluation if 
requested. Field Faculty review the Learning Agreement and Evaluation for completeness and satisfactory 
progress towards competency attainment prior to assigning credit. The Field Faculty member will communicate 
with the student and Field Instructor regarding any concerns.  

7. Assess and address the effectiveness of the learning environment, quality of supervision, adjustment of the 
student to the placement, coordination between Field Instructors and other agency personnel involved with 
students, and the fit of the field placement for the student’s goals, abilities, and learning style.  

8. Provide on-going support and contact to students and Field Instructors to maximize learning and professional 
development. Field Faculty should be responsive to student questions and concerns in a timely manner. 

9. Encourage and remind students and Field Instructors to contact the Field Faculty with any concerns about the 
placement, so that the Field Faculty can work to resolve the issue.  

10. Assist the student and Field Instructor in giving direct feedback, including written documentation of difficulties. 
Incidences and consequences of unprofessional or unethical behavior should be discussed in advance of the 
evaluation process, to afford students and instructors the opportunity to work towards resolution.  

11. Consult with the Field Instructor and/or student regarding challenges and concerns in the field placement. No 
change in field placement can occur without the approval and involvement of the Field Faculty member for that 
placement.  

OFF-SITE FIELD INSTRUCTOR (OSFI) RESPONSIBILITIES 

The OSFI is an experienced BASW or MSW social worker who serves as the Field Instructor when there is not an on-site 
or affiliated MSW/BASW available. While the Task Supervisor serves as the on-site, daily supervisor for the student they 
must work very closely with the OSFI. The OSFI is typically employed by the UWSSW to serve in this role when there are 
temporarily no agency options (volunteers, Board members, other agency collaborators). In the case the OSFI is 
employed by UW, the OSFI is arranged through the SSW OFE for circumstances in which a practicum site offers 
outstanding or unique learning opportunities for the student but cannot provide on-site supervision by a BASW or MSW 
Field Instructor. (Agencies can also contract with an MSW to provide OSFI, in which case they would coordinate the 
efforts. )  

1. Work closely with the Task Supervisor to assure that all required tasks, functions, opportunities, and activities 
for students in practicum are fulfilled. 

2. Both the OSFI and Task Supervisor should clarify roles and relationships for the Student, so there are clear lines 
of communication and accountability.  
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3. Develop, review, and approve the Practicum Learning Agreement and Quarterly Evaluations in collaboration 
with the Student and Task Supervisor to support professional competency development.  

4. Meet with students for regular supervision, as defined by the supervision plan developed by the OSFI and 
students with approval by the Field Faculty.  

5. Maintain regular contact with the Task Supervisor to review student learning activities and performance, 
providing guidance and mentoring to the Task Supervisor.   

6. Assist the student to integrate social work theory with their practicum placement experience.  
7. Work closely with the OFE and Field Faculty liaison regarding concerns around student progress; if a student's 

learning in the Field Agency is not progressing satisfactorily, the OSFI should immediately communicate with 
Field Faculty to apprise them of the situation and work to develop a plan of correction, adjustment, or 
replacement. Any concerns regarding student performance that may result in consideration to transfer a 
student from a practicum must be discussed in advance with the Field Faculty working with the site/student. The 
Field Faculty will conduct an assessment, guide, and facilitate the termination of the field placement. 

 

PROFESSIONAL LIABILITY INSURANCE 

Professional liability insurance through the University of Washington covers students for legal costs if they are named in 
any lawsuits related to their field/practicum work, if they are performing responsibilities under the terms of the 
Affiliation Agreement. 
 
Students are covered by liability insurance during the academic quarters they are registered to conduct and receive 
practicum credits. Students are covered by liability insurance if they continue at the practicum site during the interim 
between academic quarters if they are registered for the following quarter, and are approved for such hours by their 
Field Instructor and their Field Faculty. Students may not continue practicum into a new quarter if they are not 
registered for practicum that quarter. They will not be covered by insurance or receive credit.  
 
Liability coverage does not extend beyond the scope of the Affiliation Agreement. If a student wishes to remain at the 
agency as a volunteer or employee after completing their practicum placement, they will need to make those 
arrangements with the agency personally and will not be covered by the university’s insurance. 
 

SECTION 4: SSW INFORMATION Back to table of contents 

DEGREE PROGRAMS OVERVIEW  

Bachelor of Arts in Social Welfare (BASW) 
The BASW program is a generalist program that serves as an excellent foundation for aspiring leaders, helpers, 
innovators, community organizers, and social service professionals, giving students skills to work with clients 
individually, with groups and families, or on a macro policy level. As a full-time professional degree program, students 
develop skills and values that prepare them for successful careers as social workers. For more information please see the 
SSW website.  

● Sophomore Year - Students usually apply in spring of their sophomore year to enter the program fall of their 
junior year of college, though some students apply in their first or third year depending on credits. Successful 
applicants demonstrate an interest in the field through both extracurricular activities and completion of 
prerequisite courses. While social service hours are not required for admission to the program, relevant 
experience is a way students can demonstrate interest in the field and strengthen their applications.  

● Junior Year - Students engage in academic classes throughout the school year that includes material that informs 
their micro, mezzo, and macro practice, preparing them for their practicum placement process. Students 
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without volunteer or paid social service experience are encouraged to seek ways to build their relevant 
experience during junior year. 

● Senior Year – During students’ senior year, they engage in academic courses as well as a practicum all three 
quarters. Students typically take two academic classes each quarter in their major, Social Welfare, along with 
their practicum credits. By the end of the school year, students will have completed 12 credits/480 hours of 
Generalist Practicum. (Generalist Practicum must have micro, mezzo, and macro learning opportunities. ) 

 
Master of Social Work (MSW) - Advanced Standing (AS) Program 

Our full-time (FT) and part-time (PT) MSW Advanced Standing Programs are for students who completed their 
undergraduate degree in Social Work or Social Welfare.  Students build off their Generalist social work studies during 
their intensive summer bridge and quickly enter the MSW Specialized curriculum in a chosen area of specialization. 

Full-Time Advanced Standing Program  

● Summer Bridge – Full-time MSW Advanced Standing program starts mid-summer during Term B with the 

intensive summer “bridge” program, where students attend classes up to 5 days a week, including an 

Introduction to Specialized Practicum course, but no practicum placement.  

● Autumn Quarter - Students join the full-time MSW Day Program students in the specialized curriculum, which 

includes academic classes, usually two days a week (Autumn, Winter, Spring quarters) and the Specialized 

Practicum (17 credits/680 hours) starting Autumn quarter through the end of Spring quarter. Specialized 

practicums generally reflect the specialization the student has chosen. Specialization Options include: 

Administration and Policy Practice (APP), Community-Centered Integrative Practice (CCIP), Clinical Social Work 

(CSW). Please see the SSW website for a description of the specializations in addition to the required and 

elective courses.   

Part-Time Advanced Standing Program   

● Summer Bridge – Part-time MSW Advanced Standing program starts mid-summer during Term B with the 

intensive summer “bridge” program, attending classes up to 5 days a week, including an Introduction to 

Specialized Practicum course, but no practicum placement.  

● Autumn Quarter of year one - Students join the part-time MSW Evening Degree Program’s (EDP) specialized 

curriculum. However, PT Advanced Standing students take a reduced course load of 1 academic course in 

addition to their practicum per quarter for 6 quarters.  Some students choose to do their practicum in their 

agency of employment.  Classes are taken during weekends or evenings.  

Specialized Practicum (17 credits /680 hours) is to be completed between 3-6 quarters.  Each student’s 

practicum credit plan varies.  Specialized practicums generally reflect the specialization the student has chosen. 

Specialization Option is Clinical Social Work (CSW); please see the SSW website for a description of the 

specialization in addition to the required and elective courses. 

 

Master of Social Work, Full-Time/Day Program 
The Day program is a full-time, two year program. Required courses and most field placements are offered during 
Autumn, Winter, and Spring Quarters, during weekday and daytime hours.  

● First year includes academic classes two to four days a week AND the generalist practicum (10 credits/400 
hours), starting Winter Quarter through the end of Spring Quarter. A practicum seminar will be included in the 
400 hours, meeting in a small setting once per month with the assigned Field Faculty to cover relevant topics 
and provide space for peer consultation. Generalist Practicum must have learning opportunities across the five 
system levels–individuals, families, groups, organizations, and communities. 

● Second year includes academic classes, usually two days a week (Autumn, Winter, Spring Quarters) and the 
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Specialized Practicum (17 credits/680 hours), starting Autumn Quarter through the end of Spring Quarter. 
Specialized practicums generally reflect the specialization/concentration the student has chosen. Specialization 
Options include: Administration and Policy Practice (APP),  Community-Centered Integrative Practice (CCIP), 
Clinical Social Work (CSW). Please see the SSW website for a description of the specializations in addition to the 
required and elective courses 

Master of Social Work (MSW), Part-Time/Extended Degree Program (EDP) 
The Part-time program is a three year program.  Required courses and most practicum placements are offered year 
round, during evening, weekend, and day hours. Students are either enrolled in the evening or weekend Part-time 
program and take their required coursework respectively. Practicum placements are offered year-round and require 
weekday hours. For more information please see the SSW website.  

● First year of the program includes academic courses only during Autumn, Winter, and Spring Quarters.  
● Second year of the program includes academic courses and generalist practicum (9 credits/360 hours).  The 

practicum start date varies by student and is divided out between 3-4 quarters.  Generalist practicum must have 
micro, mezzo, and macro learning opportunities 

● Third year of the program includes academic classes and specialized practicum (17 credits/680 hours).  The 
practicum start date varies by student and is divided out between 3-5 quarters. Specialized practicums generally 
reflect the specialization the student has chosen. Specialization option is Clinical Social Work (CSW); please see 
the SSW website for a description of the specialization in addition to the required and elective courses. 

PRACTICUM REQUIREMENTS: COURSES, HOURS, CREDITS, & ATTENDANCE 
POLICIES 

Generalist and Specialized Practicum Descriptions 
Since students attend academic classes and practicum concurrently, it is important that generalist and specialized practicum 
placements offer learning opportunities that link course content to practice, and align with the competencies and practice 
behaviors for the chosen year and/or specialization. 
 
Generalist Practicum: Concurrent with the generalist course work curriculum, the generalist practicum provides a breadth of 
learning opportunities across micro, mezzo and macro social work practice, exploring the five system levels: individuals, families, 
groups, organizations and communities.  
 
“Generalist practice is grounded in the liberal arts and the person-in-environment framework. To promote human and social 
well-being, generalist practitioners use a range of prevention and intervention methods in their practice with diverse individuals, 
families, groups, organizations, and communities, based on scientific inquiry and best practices. The generalist practitioner 
identifies with the social work profession and applies ethical principles and critical thinking in practice at the micro, mezzo, and 
macro levels. Generalist practitioners engage diversity in their practice and advocate for human rights and social, racial, 
economic, and environmental justice. They recognize, support, and build on the strengths and resiliency of all human beings. 
They engage in research-informed practice and are proactive in responding to the impact of context on professional practice.” 
(CSWE, EPAS 2022, p. 17) 
 
Specialized Practicum: Concurrent with the specialized coursework curriculum, specialized practicum provides a depth of 
learning opportunities that align with an area of focus or “specialization.” Part-time students are in the Clinical Social Work 
specialization, and full-time students choose from three focus areas:  

● Clinical Social Work (CSW) prepares students for direct practice with individuals, families and small groups. This may 
include a placement with hospitals, schools, or community behavioral health agencies. 

● Community Centered Integrative Practice (CCIP) prepares students to be partners and leaders in transformative social 
work practice. This may include placements with grassroots community-based agencies, nonprofits, schools, or local & 
statewide coalitions. 

https://www.cswe.org/getmedia/bb5d8afe-7680-42dc-a332-a6e6103f4998/2022-EPAS.pdf
https://socialwork.uw.edu/academics/msw/specializations/clinical-social-work/
https://socialwork.uw.edu/academics/msw/day-program/specializations/ccip/
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● Administration and Policy Practice (APP) prepares students to assume leadership roles in today’s complex human 
services organizations and policy arenas. This may include a placement with an executive or legislative branch of 
government, the administrative office of a large agency or hospital, or an environmental justice agency. 

Practicum Hours & Schedules 
Please see the UW Academic Calendar for quarter start and end dates, and university holidays. 
 
UW SSW schedules specific days for practicum to ensure no scheduling conflicts with students’ required concurrent 
coursework. However, changes to the standard practicum schedule may be individually arranged between the student 
and Field Instructor, and approved by Field Faculty, as long as there is no conflict with classes. 
 
As a general rule, practicum placements begin in the Autumn Quarter for full-time BASW and MSW students. While 
most part-time students start practicum in Summer Quarter, students can work with their Field Faculty to individualize 
their start dates and credit plans. Key note: 1 credit =  40 hours in practicum. 
 
BASW Generalist Placement: 

● Total practicum credits: 12 credits/480 hours 
● Course: Field Seminar, SocWf 405, 3 additional credits Autumn Quarter only 
● Practicum: SocWf 415 - 4 credits/160 hours all 3 quarters 

○ Start date: Autumn Quarter 
○ Credit Plan: 4 credits/160 hours Autumn, Winter, and Spring Quarters 
○ Example: The quarter is 10 weeks; a student scheduled to complete 160 hours works 16 hours/week,  

two 8 hour days (typically Tuesdays and Thursdays) 
 
Full-time MSW Generalist Practicum (10 credits/400 hours): 

● Course: Intro to Practicum Seminar, SocW 524,  monthly sessions (included in practicum hours) 
● Practicum: SocW 524 - 80 hours Autumn Quarter; 160 hours both Winter and Spring Quarters 

○ Start date: Second Tuesday of Autumn Quarter 
● Credit Plan: 2 credits/80 hours Autumn Quarter, 4 credits/160 hours both Winter and Spring Quarters 

○ Example: The quarter is 10 weeks; a student scheduled to complete 160 hours works 16 hours/week, 
two 8 hour days (typically Mondays and Tuesdays) 

 
Full-time MSW Specialized Practicum (17 credits/680 hours): 

● Course: Advanced Standing students only; Preparation for Specialized Professional Practice Seminar, SocW 523, 
3 additional credits Summer Quarter, Term B 

● Practicum: SocW 525 - 17 credits/680 hours of practicum only  
○ Start date: Autumn Quarter 
○ Credit Plan: A standard credit plan is 6 credits/240 hours both Autumn and Winter Quarters, 5 

credits/200 hours Spring Quarter 
○ Example: The quarter is 10 weeks; a student scheduled to complete 240 hours works 24 hours/week, 

three 8 hour days (typically Mondays, Tuesdays, and Wednesdays) 
 

MSW Part-time Generalist Practicum (10 credits/400 hours): 
● Course: Intro to Practicum Seminar, SocW 524, 1 credit first quarter of practicum only 
● Practicum: SocW 524 - 9 credits/360 hours 

○ Start date: Summer or Autumn Quarter of 2nd year in program 
○ Credit Plan: Variable; placements can be completed over 3-4 quarters 

■ A typical 3 quarter plan is 3 credits/120 hours Summer, Autumn, and Winter Quarters 
■ A typical 4 quarter plan is 2 credits/80 hours Summer, 3 credits/120 hours Autumn, 2 credits/80 

hours Winter and Spring 
■ A minimum of 2 credits of practicum is required per quarter 

https://socialwork.uw.edu/academics/msw/day-program/specializations/administration-and-policy-practice/
https://www.washington.edu/students/reg/2526cal.html
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■ Example: The quarter is 10 weeks; a student scheduled to complete 120 hours works 12 
hours/week 

 
 
MSW Part-time Specialized Practicum (17 credits/680 hours): 

● Course, Advanced Standing students only: Preparation for Specialized Professional Practice Seminar, SocW 523, 
3 additional credits Summer Quarter, Term B 

● Practicum: SocW 525 - 17 credits/680 hours of practicum only  
○ Start date: Summer Quarter for MSW Part-time/EDP/Hybrid, Autumn for Part-time Advanced Standing 
○ Credit Plan: Variable; EDP students may distribute their 17 field placement credits of Soc W 525 over 3-5 

quarters 
■ EDP PT/AS students must complete the field placement in 3-5 quarters 
■ A minimum of 2 credits of field placement, Soc W 525 is required per quarter 
■ An extension beyond 5 quarters requires the approval of the Assistant Dean for Field Education. 
■ Example: The quarter is 10 weeks; a student scheduled to complete 240 hours works 24 

hours/week, three 8 hour days 

 

KEY REMINDERS RELATED TO COMPLETION OF HOURS AND LIABILITY 
INSURANCE 

● Students must complete the entire generalist curriculum and practicum successfully before they will be allowed 
to continue into the specialized curriculum and practicum.  When in the specialized curriculum, students are 
required to do at least one specialized practice class concurrent with the specialized practicum.  Exceptions are 
very rarely made and a revised plan of study must be approved by the MSW Program Director.  Students who 
are not following their plan of study without approval may be pulled from their practicum site and unable to 
continue. 

● Students are covered by the university’s liability insurance only for the number of credits and equivalent hours 
for which they have registered. Beyond those hours/credits, the student is not covered for liability. Therefore, 
students must end the placement when the hours/credits have been completed. 

● It is very important that both the student and Field Instructor be aware of how the student is progressing 
toward completion of hours. The timesheet tool in Prism is available upon request to assist in monitoring hours. 

 

SOCIAL WELFARE DOCTORAL (PhD) STUDENTS COMPLETING AN MSW 

● School of Social Work students in the doctoral program and the MSW program must complete all the field 
education requirements for the MSW program. 

● Doctoral research activities or other doctoral program-related learning activities will not be accepted for MSW 
practicum credit. 

● Doctoral students participating in the MSW program will be expected to satisfactorily complete both a 
Generalist and a Specialized placement. 

 

SECTION 5: PRACTICUM PROCESS AND DETAILS Back to table of contents 

Placement Prerequisites for Students  

● Students must be in good academic standing before placement in a practicum site, to include successful 
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completion of all required coursework to date.  
● Student participation in practicum is dependent on the Field Faculty or Assistant Dean for Field Education’s 

judgment of a student’s readiness for placement.  
● The student must demonstrate Essential Skills, Values, and Standards of Professional Conduct. 
● To participate in practicum, the student must demonstrate the commitment, motivation, and skills to pursue the 

educational objectives outlined in the Field Manual. 
● If the Field Faculty has no current or significant concerns regarding the student’s readiness for placement as 

referenced above, they may proceed with a placement referral. 

 

Placement Process, Step-by-Step  

The following steps outline the practicum placement process and is the same for all students, though the timelines vary 
depending on the program and/or year in the program: 

1. Share Updated Resume and additionally requested materials: Students may be asked to submit an updated 
resume. Depending on the program and year, Field Faculty may request additional information to assist with the 
student’s placement process.   

2. Field Faculty Assignments: Students assigned an OFE Field Faculty from the relevant team based on the 
student's year in program, area of interest, and chosen Specialization; Field Faculty assess the student’s learning 
needs in the context of the SSW mission and relevant curriculum.  

3. Information Sessions: There are three types of information sessions hosted by the Office of Field Education, the 
BASW and MSW Program, and the Student Services Office: 

○ Information sessions describing each Specialization (Admin Policy Practice/APP, Community Centered 
Integrative Practice/CCIP, and Clinical Social Work/CSW, ) will be offered to students in late 
Autumn/early Winter Quarter of their Generalist year to assist students with their choice of 
specialization. These sessions are hosted by the MSW Program Office (for MSW Advanced Standing and 
Specialized students). 

○ Practicum placement process - Students register and attend virtual information sessions about 
practicum and the placement processes (for BASW and MSW students). Information includes the 
placement process, types of sites, and typical learning opportunities within each site. For Specialized 
placements only, Field Faculty from each specialization team host information sessions sharing relevant 
information for that specialization’s practicum.  

○ Sessions about Traineeships and other placements with unique application parameters, for specialized 
students only; these include the VA (Veterans Affairs), Latinx traineeship, Carol Lamare, CWTAP, LC4DW 
(Learning Center for (De)Carceral Wellbeing), WDI (Workforce Development Initiative), WSW (school 
placements),  

4. Field Opportunities Website: Students review the website where agencies/sites have current information about 
practicum placement opportunities to determine their preferences and interests. 

5. Consultations with Field Faculty: Students schedule time with assigned Field Faculty to discuss interests; Field 
Faculty work collaboratively with students to help identify placements that meet students’ needs (learning 
goals, schedules, and other important variables). Students may ask to meet with their Field Faculty at any time 
during the placement process for support.  

6. Applications: Students apply directly to sites following directions on the Field Opportunities website; 
applications typically include a resume, cover letter, OFE cover sheet, and any other materials requested by the 
Site. NOTE: the VA (Veterans Administration) has a separate, earlier application process explained in a VA 
specific information sessions. 

7. Interviews: Sites screen student applications, notify selected students to schedule interviews; students respond 
to agency in a timely manner and fully engage in a professional manner with the interview process. NOTE: 
Practicum sites shall not discriminate against any UWSSW student based on race, color, creed, religion, national 
origin, sex, sexual orientation, political orientation, age, marital status, disability, gender, gender identity, or 
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status as a disabled veteran or Vietnam era veteran. If a student experiences discrimination, directly or 
indirectly, through microaggressions or other experiences, the student should notify their Field Faculty 
immediately to determine next steps to be taken in response to the student’s experience.  

8. Offers: Site selects and makes offers to students they feel are the best match; students must reply within 5 days 
or risk losing the opportunity so the site can move on to other candidates. 

○ If student does not get an offer, continues in application process with support as needed from Field 
Faculty. 

○ NOTE: Some sites have additional requirements and expectations of a practicum student’s engagement 
with the site beyond UW’s; prior to accepting an offer, these should be discussed to ensure thorough 
understanding and agreement among Student, Field Instructor, and Field Faculty. 

9. Finalize Placement: If student accepts offer, informs Field Faculty and SSW Field by filling out Placement 
Confirmation form (link will be sent to student); student also withdraws any pending applications from other 
sites.  

Placement Timelines by Program  

BASW 
● Students start applying to sites in February 
● First Day at practicum: first Tuesday after Autumn quarter starts 

MSW Full-time, Generalist 
● Students start applying to sites in July before their first year in program 
● First day at practicum:  early October  

MSW Part-time Generalist 
● Students start applying to sites in February 
● First day of practicum: varies (Summer or Autumn quarter) 

MSW Full-time, Specialized 
● Students start applying to sites in January/February 
● First day in practicum: beginning of Autumn Quarter 

MSW Part-time Specialized 
● Students start applying to sites in January/February 
● First day in practicum: varies (Spring, Summer, or Autumn starts) 

Advanced Standing 
● Full Time A/S students become part of MSW Full-time Specialized cohort 
● Part Time A/S students become part of the MSW Part-time Specialized cohort 
● Students start applying to sites after they formally accept admission to program 
● First day in practicum: all A/S students, full time or part time, start at the beginning of Autumn Quarter.  

 

Traineeship & Conditional Scholarship Placements  

SSW provides a variety of traineeships and conditional scholarships.  It is the student’s responsibility to consider and 
accept practicum requirements associated with any traineeship or conditional scholarship, prior to making a 
commitment, and to ensure compliance thereafter with contractual obligations. Field Faculty work closely with students 
to assist them in identifying placements that are likely to meet traineeship or conditional scholarship requirements. 
 
Behavioral Health Workforce Development Initiative (WDI) - OFE Field Faculty work with students to ensure they 
secure a placement that meets the conditional grant requirements. For additional information please see  UW SSW WDI 
page 
 
Carol LaMare, Latinx, WDI, WSW, LC4DW - Students must select the degree Specialization that is required by the 
traineeships and/or certification they are seeking.  For additional information please see UW SSW Traineeships  
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Child Welfare Training and Advancement Program (CWTAP) -  OFE Field Faculty do not work with students who are 
CWTAP Participants instead specifically trained CWTAP Faculty Field Advisors work closely with students throughout 
their practicum experience.  For additional program information please see UW SSW, Child Welfare Training and 
Advancement Program webpage.     
 
K-12 School Social Work Certification - It is highly recommended that students interested in School Social Work apply 
for the Workforce for Student Wellbeing (WSW) conditional grant program. Recipients of the conditional grant program 
receive in depth education, guidance, and support as well as support to secure a required school based practicum 
placements.    
 
It is not required that a student be a WSW recipient to attain a School Social Work certification. However, the UW 
School of Social Work does not manage the certification process for School Social Workers.  Students seeking initial 
Educational Staff Association (ESA) certification as School Social Workers must apply through the Office of the 
Superintendent of Public Instruction (OSPI). Requirements for the State of Washington School Social Worker 
Certification include: 

- Completion of the MSW degree at a CSWE-accredited program (UW SSW is accredited)  
- Completion of an approved ESA course (SSW provides the required School Social Work class annually)  
- Completion of Fingerprint and background check and Character and Fitness Forms    

 
Workforce for Student Wellbeing (WSW) - OFE Field Faculty work with students to ensure they secure a placement that 
meets the conditional grant requirements.  For additional information please see UW SSW WSW.  
 
Additional program information:  

● UW SSW, Concurrent Degrees and Certificates webpage 
● OSPI website for more information 

 

Concurrent Degree Programs & Practicum (MSW/MPH & MSW/MPA) 

It is possible for students to build concurrent degree programs and is done so most commonly with Public Health (MPH) 
and Public Policy (MPA).  Full-time Day MSW students complete these concurrent degree programs in approximately 
three years and Advanced Standing students typically complete them in 6 quarters. MSW students engaging in 
concurrent degree programs must choose either the Community Center Integrated Practice (CCIP) or Administration & 
Policy Practice (APP) Specialization.  
 
Full-time Day students are strongly encouraged to complete their generalist classroom and practicum studies their first 
year of study. The second year is generally completed in the concurrent degree program of study.  The third year, 
students return to the MSW Specialized coursework, including practicum which they may start Summer quarter but 
usually start Autumn quarter.  
 
Advanced Standing (AS) students are also eligible to build a concurrent degree program, but must apply to both degree 
programs simultaneously. AS students attend required classroom course work in both programs initially and do not start 
the Specialized practicum until the following Summer quarter, often completing it Autumn quarter.  
 
This is a general summary of how practicum placements are scheduled within the concurrent degree programs.  
Coursework and credit plan details are complex and students must work closely with their Student Services Academic 
Advisor. Students also work closely with their assigned Field Faculty to plan for appropriate practicum placements to 
match their Specialization and dual degree requirements.   
 
Please see the follow resources for additional program information:  

● UW Graduate School Policy 1.5 Concurrent Degrees 
● UW SSW Concurrent Degrees and Certificates  
● UW SSW Student Services public canvas page  

https://grad.uw.edu/policies/1-5-concurrent-degree-programs/
https://socialwork.uw.edu/academics/msw/concurrent-degrees/
https://canvas.uw.edu/courses/1859923/pages/ssw-student-services-public-pages
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● UW Evans School of Public Policy & Governance,  Master of Public Administration (MPA) 
● UW School of Public Health, Master of Public Health (MPH)   

 

Virtual Placements 

UW SSW recognizes that post-pandemic, the field of social work is rapidly adapting service delivery methods, offering in-
person, hybrid, and virtual services to clients/program participants.  While fully in-person placements are preferred, to 
be responsive to this shift in service delivery, our policies are now more flexible. 

● Practicum activities must prepare students for the appropriate practice level (i. e. , generalist or specialized) and 
demonstration of the social work competencies and behaviors regardless of the setting. 

● Practicum placements and activities can be completed fully physically in-person, virtually, or hybrid/a 
combination of both. 

● SSW is not required as a program to provide a virtual practicum option.  However, some virtual placements may 
be available and in certain circumstances OFE will assist students vet virtual placements for appropriateness and 
initiate a community partnership with the new site.  

● All placements must meet the roles, responsibilities, and requirements of the agency and Field Instructor.  Due 
to the nature of virtual placements, there must be extra assurances that the following requirements are met:    

○ thorough and clear onboarding process, including but not limited to a review of technology systems, the 
agency’s services, expected ways to engage and serve clients, and documentation systems;  

○ thorough and clear training program related to the services the student will be providing; 
○ consistent access to supervision in both weekly individual meetings and on-going consultation;  
○ clear process for documenting and approving student’s practicum hours; 
○ clear plan for ways the student will be welcomed into the agency community; and 
○ a clearly defined process for emergency support when the need arises with a client/constituent. 

“Block” Placements (Over 24 Hours Per Week) 

The vast majority of students will participate in practicum across multiple quarters to maintain concurrency with 
coursework. On some occasions, it may be possible to propose a block placement. In a block placement, the student 
may be able to complete the placement in one to two quarters. These arrangements are not guaranteed because of the 
course and field concurrency requirement. Our curriculum is designed to create parallel and multimodal learning for 
students. Because the integration of coursework and practicum experience takes time and is essential to the 
development of social work knowledge, skills, values, cognitive, and affective processes, block placement applications 
will be considered with care. It is very important for students to note that completion of hours in a block fashion still 
requires that the student register for and receive credit for the required number of academic credits and may impact 
financial aid (if applicable). It is critical that the student considering a block placement explore any consequences to their 
financial aid with the Office of Student Financial Aid.  NOTE: See Appendix for Application  

SECTION 6: PRACTICUM PROCESS – ONBOARDING TO 
EVALUATION 

Back to table of contents 

EXPECTATIONS OF THE SUPERVISOR AND SUPERVISION   
 
The Office of Field Education developed new guidelines in 2021 for supervision of BASW and MSW students in 
field/practicum placements, in response to the ever-increasing community needs faced by agencies and social workers 
in our communities, as well as our belief in student-Field Instructor collaboration. We recognize the tremendous 
variation in social work roles and program structures to be considered when developing a sound plan for student 

https://evans.uw.edu/graduate-professional-programs/mpa/
https://sph.washington.edu/students/graduate-programs/mph-program
https://grad.uw.edu/policies/1-5-concurrent-degree-programs/
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supervision; therefore, we ask that Field Instructors and students plan supervisory schedules and methods that will best 
support the student’s learning in the placement. That may mean individual or group supervision occurring weekly, or 
biweekly, etc.  

Model of Supervision - Field Instructor Supervision is different from standard work supervision. Field Instructors are 
encouraged to use the SEA: Support, Education, and Administrative model of supervision. “The three-legged stool of 
social work supervision” model (Kadushin & Harkness; 2002 & 2014): 

1. Supportive - Fully engaging in Social Work education is challenging.  Many students are juggling classes, 
practicum, employment, family, and other commitments.  Supervision can be a time to check in with students to 
find out how they are doing and to ensure they have access to resources they need to be as successful as 
possible in practicum.  It is also a time to promote self care to prevent professional burnout.  

2. Educational -  
Efficacy as a Practitioner: Provide training and skill building; debrief work experiences to build skills, 
support self-reflection, examine biases and triggers, and support growth in the 9 core competencies.  
Integration of Theory and Practice: Create a space to reflect on connections between classroom learning 
and practical applications, and translate broad SW values and concepts to unique settings  
Explore and Develop Identity as a Social Justice and Anti-Racist Social Worker:  It is imperative that 
students have the opportunity to discuss their self-reflections, classroom learnings, and to develop and 
put into practice their new skills and knowledge.  

3. Administrative - Accountability: Identify and review learning activities; evaluation of work; ensure student is 
upholding standards of care and attending to NASW Code of Ethics/local/state/federal policies, and attending to 
practicum requirements (including hours, submitting learning activities, attending to agencies paperwork 
requirements). 

Predictable and Regularly Scheduled - It is expected that students will have regularly scheduled supervision with either 
the Field Instructor and Task Supervisor (when appropriate) throughout the quarter, either individually or in group. 
Duration and frequency to be determined at the beginning of each quarter. 

Hours - There is not a specific number of required supervision hours. The guidelines are intentionally flexible, to allow 
for program-specific needs, but must meet the student’s learning needs.  

Minimum Expectation - It is expected that individual FI supervision occurs at least three times a quarter: at the 
beginning of the quarter to go over the Learning Agreement, the middle of the quarter to review progress, and at the 
end of the quarter to do the student’s Evaluation. It is expected that supervision is scheduled, and meets the needs of 
the program, FI, and the student’s growth. 

Field Faculty Liaison - The Field Faculty Liaison is always available for consultation regarding the supervisory plan and any 
other questions or needs related to the placement.  

Supervision plan outlined in the Learning Agreement - Students and Field Instructors will be asked to include their 
supervisory plan in the Learning Agreement, which will be reviewed and approved by the Field Faculty providing Liaison 
support for the placement. 

A of E Supervision Plan needs to be distinct - In the case where a student is engaging in an Agency of Employment (A of 
E) practicum (attending practicum at their place of employment, ) it is imperative that a clear and distinct supervision 
plan is articulated differentiating a student’s employment supervision from their practicum supervision.  (Students must 
consult with their Field Faculty in these situations. ) 

Within the first two weeks of the placement the Supervisor will assure:  
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● On-boarding, Safety & Other Trainings - Field Instructors (or other appropriate agency representative[s]) meet 
with student(s) individually or in groups to orient them to the agency, its programs, and guide them through the 
agency’s on-boarding processes and safety training.   

● Learning Agreement - Field Instructors are asked to meet individually with the student(s) for the amount of time 
necessary to develop the Learning Agreement (minimum of one hour).  (MSW Generalist students turn this in at 
the end of the first quarter. )  

At the beginning of each quarter the supervisor will assure:  
● Learning Agreement review - Students and Field Instructors should meet individually at the beginning of each 

quarter to review the Learning Agreement, planned learning activities for the quarter and the past quarterly 
evaluation (if applicable).   

● Review Class Syllabi - Students are expected to review their class syllabi with the Field Instructor to identify 
opportunities for integration between classroom learning and field experiences at the beginning of each quarter.   

At the end of each quarter the supervisor will assure:   
● Learning Agreement (for MSW Generalists) - Field Instructors and students meet individually at the end of the 

first quarter to complete the Learning Agreement (minimum of one hour) 
● Quarterly Evaluations - Field Instructors and students are asked to meet individually at the end of each quarter 

to complete the Quarterly Evaluation (minimum of one hour).  
● Task Supervisor - If a Task Supervisor has been involved in the student’s placement, they should be involved in 

the development of the Learning Agreement and the Quarterly Evaluations. 

REQUIRED SAFETY TRAINING 

 
Students must be provided a comprehensive and thorough safety training for the field placement. Practicum sites are 
requested to adopt policies and procedures for enhancing safety and minimizing risk to field students. Agencies must 
have written policies to address any work situation that entails risk, such as the following: home visits, any services 
outside the agency in isolated or high crime areas, services at night or weekends, services to clients who may become 
angry or violent, or who may be drug users and who may be intoxicated, exposure to pathogens or toxic substances and 
services that are politically sensitive which may result in threats of violence. This list is not to be considered exhaustive 
and each agency is responsible for determining its own situations where students' safety may be put in jeopardy. 
 
Each site is responsible for orienting students to the safety policies and procedures of that setting during the agency 
orientation and should be revisited in supervision. It is important to discuss guidelines for prevention and crisis/safety 
plans, including but not limited to, safety issues in the community, within the agency building(s), with clients prone to 
violent behavior, and security of personal belongings. Students should not see clients alone unless the student clearly 
has the knowledge and skills to do so. Students have a right and responsibility to refuse any assignment where they feel 
physically at risk or which they deem too dangerous to pursue at the time.  
 
If students have safety concerns, they should immediately inform their Field Faculty or the Assistant Dean of Field 
Education. 
 
If Attacked, Injured or Seriously Threatened During Practicum Placement: 

● Follow agency procedures to manage the immediate situation and to report the incident. Get any needed 
medical care.  

● Notify and debrief with your Field Instructor. 
● Notify your assigned Field Faculty and/or the Assistant Dean of Field Education immediately. 
● Recognize that a physical attack or threatening behavior is traumatizing, and support will be a critical 

component of recovery. Your Field Faculty will identify university resources that could be helpful. 
 

Exposure to Pathogens or Toxic Substances 



University of Washington School of Social Work           2025-26 Practicum Manual 
 
 

34 | Page 

 

Students should also be trained to understand the issues involved in exposure to pathogens or toxic substances, 

reminding them that one’s first duty is to reduce risk to one’s clients by one’s own behaviors.  Because some life-

threatening illnesses are transmitted through the exchange of blood or body fluids (blood borne pathogens), students 

are trained about the potential of such risks in the field (e. g. , restraining a patient in the ER, cleaning the bloody lip of a 

child who has fallen), as well as the procedures to reduce risk of infection.   
 

SUGGESTED ONBOARDING & ORIENTATION ACTIVITIES 
 

1. Orient student to their workspace, phone, computer, email, and internal data systems. 

2. Initiate onboarding/orientation process, including safety trainings and other relevant trainings to be reviewed 

and discussed with Field Instructor.  

3. Read NASW Code of Ethics and discuss common ethical issues that arise.   

4. Read organization’s mission statement, vision, program objectives, bylaws, and contracts, and applicable laws 

that describe the organization’s history and role in the service delivery system and larger community.  Discuss 

how these are put into action and if they have changed over time.  

5. Review organizational chart, job descriptions of social workers and other professionals in the 

organization. Discuss decision making policies and procedures.  

6. Read policies and procedures, especially related to confidentiality guidelines, harassment, discrimination, 

Americans with Disabilities Act and OSHA. Review and discuss procuring supplies and provisions, 

telephone/communication/computer utilization, parking, and mileage/travel reimbursement. Review and 

discuss. 

7. Read organization’s policies and procedures which define client eligibility for services and outline agency 

informed consent, confidentiality, and professional conduct. Review and discuss.  

8. Review examples of assessment tools and case studies, evaluation tools, and other samples of key organizational 

tasks, tools, and work. Review and discuss. 

9. Attend staff and other agency/program meetings. Discuss staff/agency priorities, dynamics, decision making, 

leadership. 

10. Review emergency, HIPAA guidelines, Blood Borne Pathogens, and other health and safety related 

requirements. Review and discuss. 

11. Review expectations for supervision meetings, roles, and responsibilities. Schedule regular meeting times. 

LEARNING AGREEMENTS 

 
See Appendix H and I for Competencies, Practice behaviors, Reflection Questions and Sample Learning Activities 

● Each placement requires one Learning Agreement. The Office of Field Education will communicate due dates to 

all students and Field Instructors.  

● Learning Agreements are completed and submitted in the SSW online database PRISM. 

● Practicum Learning Agreement is completed by the student and FI and can only be submitted in PRISM by the FI. 

● The Learning Agreement is informed by the nine competencies identified by the Council on Social Work 
Education (CSWE) that all social work students must achieve to successfully complete their degree. 

● Each of the competencies has been further defined by CSWE into several “practice behaviors”. “Behaviors” refer 

to the knowledge, values, skills, cognitive, and affective processes that a student must demonstrate to achieve 

competency. 

● Students complete a self-assessment. 
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● Field Instructors and students identify learning activities that are available at the field placement that will allow 

the student to demonstrate the practice behaviors that indicate competency. 

● The student and FI describe their supervision plan, including the length and frequency of supervisory meetings, 

supervision methods to be used (group/individual; virtual/in-person); methods of assessment the Field 

Instructor will use to evaluate student progress (e. g. , observation, review of notes, other agency staff input) 

● The student attests to reading and agreeing to the “Acknowledgement and Agreement to Participate in Field 

Education” (See Appendix B) by checking a box.  

● The Learning Agreement is completed and signed by both the student and FI and submitted in PRISM. 

● The Learning Agreement must be approved by the Field Faculty for the student to receive credit. 

● The Field Faculty provides support to students and Field Instructors for any questions or challenges regarding 

the Learning Agreement.  

QUARTERLY EVALUATIONS 

 
● At the end of each quarter in practicum, the student, and Field Instructor share responsibility for evaluation of 

the student’s practicum experience each quarter after all registered practicum credit hours have been 
completed. (MSW Generalist Students often do not have a first quarter evaluation. ) 

● Students must review each quarter’s learning activities and discuss areas of competency development and 
needs for further growth.  

● The Field Instructor is responsible for verifying student practicum hours, rating the student’s competency in 
each practice behavior, and recommending “Credit” or “No Credit” for the academic quarter. Both student and 
Field Instructor must provide examples of ways the student demonstrated competency in required practice 
behaviors, referencing previously identified methods of measurement such as observation, team feedback, 
documentation, etc. See next section for grading guidelines. 

● The Field Instructor and student must prepare, discuss, sign, and submit a completed evaluation to the Office of 
Field Education through PRISM. 

● The student’s signature does not imply agreement, only that the student has read the evaluation.  
● The evaluation indicates whether the student has completed the requirements for the quarter and will be used 

internally to determine continuation in the placement and MSW/BASW program.  
● While the Field Faculty will consider the Field Instructor's recommendation, they make the final determination 

to assign credit for practicum based on a review of the student’s and Field Instructor's submitted evaluation, as 
well as other information from site visits and feedback from students and Field Instructors.  

● Field Faculty will only assign No Credit based on a full review of the student’s circumstances after consultation 
with the Assistant Dean of Field Education. 

● If the student does not agree with their practicum evaluation or grade assignment, the student may 
submit an addendum to the evaluation that must be shared with the Field Instructor and Field Faculty. It 
will also become part of the student’s permanent practicum record. 

● Failure to submit evaluations by the quarterly deadline will result in the assignment of a No Credit grade 
unless the student has made arrangements for an incomplete grade with their Field Faculty member. 
Incomplete and no credit grades may result in being placed on unsatisfactory progress status and may 
also affect financial aid awards. 

GRADING: CREDIT/NO CREDIT/INCOMPLETE 

All site-based practicum courses (SocWf 415, SocW 524, SocW 525) are Credit/No Credit classes. To receive a passing 
grade of "credit" in practicum, the student must demonstrate growth trajectory reflective of the quarter they are in both 
the Social Work program and practicum, showing that they are either making appropriate progress towards or have 
attained competency.   
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Students must:    
● Be in compliance with all of the policies and procedures described in this manual. 
● Be in full compliance with the Health Sciences Immunization Program (HSIP) to begin, continue, and receive 

credit for the placement.  
● Sign the Acknowledgement and Agreement to Participate in Field Education (see Appendix B) form which is 

accessed by the student in the electronic signature block of the Learning Agreement. Failure to indicate 
acceptance of this Agreement will result in suspension of the Field Education placement.  

● Attend and actively engage in practicum for all required number of hours. 
● Attend and actively engage in supervision with FI (and TS when appropriate).  
● Actively engage in any required practicum seminar meetings. 
● Successfully complete a Learning Agreement and all quarterly Evaluations.  
● During the first two quarters, must be making progress towards achieving competency as indicated in quarterly 

Evaluation.  
● By the end of practicum, have successfully completed learning activities to develop practice behaviors that build 

competency in each of the 9 Social Work Competencies. 
● Students must earn an average score across all nine competencies of “STUDENT HAS MET COMPETENCY” (4) by 

their final quarter in practicum to earn “Credit” and pass practicum.  
 

Note: The Field Instructor recommends whether a student should receive credit, and the Field Faculty, as the Instructor 
of Record, will determine whether the student should receive “Credit”, an incomplete (there is a plan in place to 
complete remaining requirements in the next academic quarter), or “No Credit” (requirements not complete and no 
plan in place).  

DIFFICULTIES MEETING COMPETENCIES 

If a student and/or a Field Instructor is noticing that a student is struggling in practicum, one or both inform the Field 
Faculty and meet to create a plan to support the students competency development.  In instances where issues have 
been raised by a student or Field Instructor and/or Field Faculty related to a student’s difficulties in meeting the Field 
Education Core Competencies and Practice Behaviors, the Field Faculty, Field Instructor (and Task Supervisor when 
appropriate) shall work together to create a plan to more fully support the student’s competency development.  In cases 
where the student does not demonstrate appropriate competency by the time they completed the required number of 
practicum hours, that student may be required to complete additional hours and/or credits of practicum above and 
beyond the school’s stated graduation requirements.  In those cases, the requirement of additional hours and/or credits 
will be specified to the student in a written plan. This plan must be approved by the Field Instructor, Field Faculty, 
Assistant Dean and Director of Field Education, and Program Director.  

SECTION 7: DISRUPTIONS IN PRACTICUM Back to table of contents 

STUDENT CONCERNS ABOUT THE SITE/FIELD INSTRUCTOR/TASK SUPERVISOR 

1. The student should address the concerns with the Field Instructor and see if the issues of concern can be worked 
out directly. Since the power differential between student and Field Instructor can be somewhat intimidating, 
especially early in the practicum relationship, the student may wish to consult with their Field Faculty to 
“rehearse” how to approach the Field Instructor for such a discussion.  

2. If the issue cannot be resolved directly with the Field Instructor, the student should contact the Field Faculty to 
consult with them and the FF will arrange a face-to-face meeting with all concerned.  

3. Such a meeting will serve to clarify problems, discuss potential solutions, and attempt to develop a plan that will 
allow the practicum to go forth.  

4. Should this final approach be unsuccessful, the student, Field Instructor, and Field Faculty will meet to arrange 
termination of the placement with the agency. 
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SITE/FIELD INSTRUCTION/TASK SUPERVISOR CONCERNS ABOUT THE STUDENT 

1. The Field Instructor should address the concerns with the student and see if the issues of concern can be worked 
out directly. Open and clear communication between the student and Field Instructor often alleviates tense or 
problematic situations.  

2. If the issue cannot be resolved directly with the student, the Field Instructor should contact the Field Faculty and 
consult with them about the situation. Often, this sort of strategizing can result in a resolution to the problem.  

3. The Field Faculty is always available to coordinate a site visit with the student, Field Instructor, and others 
deemed appropriate. At this point, an action plan for resolving the issue will be developed and agreed to by all 
parties.  

4. Should this final approach be unsuccessful, the student, Field Instructor, and Field Faculty will meet to arrange 
termination of the placement with the agency.  

DISMISSAL FROM PRACTICUM 

Unfortunately, not every practicum placement works out as well as we would collectively hope— what is referred to as a 
disrupted placement. Often, this is the result of a poor “fit” between the student and agency and a change in practicum 
site is clearly in everyone’s best interests. On occasion, changes in personnel at agencies or in the life circumstances of a 
student requires that they leave a practicum placement that is otherwise working well. The Field Faculty member will 
make every effort to continue that placement with alternative supervision, but also recognizes this is not always in the 
best interests of the student and their education.  
 
The following are guidelines for Field Instructors and students to use in various scenarios. Every situation is unique, and 
while these guidelines may provide assistance with the situation, the Field Faculty is always available to work with the 
student, Field Instructor, and agency on a one-to-one basis.  

TERMINATION OF THE PLACEMENT 

The Agency and/or the Office of Field Education have the right to terminate a student's placement following 
consultation between the student, Field Instructor, other Agency personnel (when appropriate), and the Field Faculty.  
 
If there are concerns that lead to the termination of the placement, the Field Faculty will conduct a thorough 
assessment to determine next steps. Students will receive written communications of decisions and factors considered 
in reaching that decision. The student will also be provided with full information regarding opportunities for appeal of 
the decision. 
 
If a practicum placement is discontinued at any point prior to the end of the placement due to unsatisfactory 
performance (“for cause”), the student will receive a grade of “no credit” for that quarter. The Field Faculty will consult 
with the Field Instructor and Assistant Dean of Field to determine if the practicum hours the student completed prior to 
termination will be credited to the student’s overall required total hours. With the approval of the Field Faculty, and in 
consultation with the Assistant Dean for Field Education, students are allowed to repeat a practicum placement for 
which they have received a grade of “no credit” at a different placement site.  The conditions of the second placement 
(e. g. , total number of hours to be completed; when the new placement can begin) will be determined by the Field 
Faculty and Assistant Dean for Field Education. If the second placement is also discontinued due to unsatisfactory 
performance, the Field Faculty and Assistant Dean, will work with the student, as well as the Directors of Student 
Services and the appropriate Program Office to outline a probation plan and timeline.  If that plan is not followed, the 
student will be dismissed from SSW. 
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TERMINATION FROM AN EMPLOYMENT-BASED PLACEMENT 

If a student is terminated from a job which is also serving as a practicum placement, they will receive a grade of “No 
Credit” for the quarter and the Field Faculty will determine whether it is appropriate to proceed with another placement 
referral. 

IMMEDIATE SUSPENSION OR TERMINATION OF PLACEMENT 

School: The School has the right to take immediate action to remove a student temporarily or permanently from a 
course, including 524/525 generalist or specialized Practicum if there are serious safety concerns and/or concerns about 
the student’s essential skills, values and standards of professional conduct. The student will receive written 
communication regarding the reason and effective date of the temporary or permanent removal. The School will inform 
the placement site of the temporary or permanent removal. During the review, the student has the right to meet with 
the Associate Dean for Academic Affairs, MSW or BASW Program Director, Assistant Dean of Field Education, Director of 
Student Services, SSW or University Ombud, and/or any appropriate course instructors to contribute to fact finding and 
clarification.  
 
After the investigation is complete, the student will be notified in writing of reinstatement to the practicum placement, 
permanent removal from placement, and/or referral to the appropriate SSW leadership (see above) for other actions. 
The investigation for temporary removal should be completed by the end of the academic term. However, the SSW 
reserves the right to take more time if the investigation warrants. 
 
Agency: In the event that an agency wishes to immediately suspend or terminate a practicum placement due to student 
conduct, the FI is requested to:  

1. Contact the Field Faculty immediately to discuss the circumstances leading to the situation.  
2. Inform the student verbally (with written follow-up) the reason for the suspension or termination. Share write 

up and documentation of concerns with Field Faculty.  
3. Work with the Field Faculty to accomplish any follow-up activities or meetings that need to occur in order to 

appropriately end the placement.  
4. Discuss with the Field Faculty ways in which the situation leading to the termination can be avoided in the 

future, and how the agency and School can work together to promote social work education.  
5. If a student is moved from a placement part way through a quarter for any reason, the Field Faculty requests 

that the Field Instructor complete an evaluation of the students work to date, including a summary of the 
student’s learning activities up to that point in the quarter, along with a summary of hours completed and 
recommendation for credit or no credit. The student should also submit a written summary of learning and 
evaluation of the placement site. 

REPLACEMENT FOLLOWING TERMINATION 

Students are routinely replaced in practicum for a variety of reasons. If the placement ends due to reasons beyond the 
control of the student, the student works with their Field Faculty to find an appropriate next placement.    
 

If a placement ends due to “cause” or concerns about the student’s performance it is called termination. 
The following procedure describes the steps taken to be replaced after a termination occurs: 

● The offboarding activities for the previous placement must be completed prior to initiating a new placement, 

such as, the student immediately notifies their assigned Field Faculty, and completes agency off-boarding as 

required by the site. Field Instructor submits documentation to the Field Faculty as needed, including 

completion of the Quarterly Practicum Evaluation. 

● The student submits a written statement requesting replacement to the Field Faculty and Assistant Dean of Field 

Education outlining the concerns, learning from the experience, and any corrective actions the student has 
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taken or plans to take to address reported concerns. Accommodations will be honored in accordance with 

documentation from the Disability Resources for Students (DRS) office. In the absence of a student statement, 

the student will not be replaced. 

● The written statement is shared with the BASW/MSW Program Office, and a joint assessment occurs including 

the student, any documentation from the Field Instructor, and representatives of the Office of Field Education 

and the BASW/MSW Program Office. The team will determine if the student can be replaced at this time based 

on the nature and severity of the concern, demonstration of self-awareness, and readiness for change to 

address reported concerns. 

○ If the team decides replacement is possible, the Field Faculty will proceed with a second placement 

opportunity.  

○ If the team decides replacement is not possible at the time, the student will be advised as to their 

options, including going on leave to allow for additional time to address underlying concerns. 

○ It is possible that during this review, the BASW or MSW Program Office will decide to Notify (warn) the  

student regarding the concern or give the student a letter including a formal Academic Alert (probation). 

If so, the student will be notified in writing. 

● The student will be notified in writing by the Office of Field Education if replacement will be allowed at this time. 

● If a student is terminated from a placement, and then fails to secure a second placement after 3 or more 

interviews, the Office of Field Education may notify the student that they are no longer eligible for placement in 

that academic year. 

● Any student terminated a second time from a practicum placement will repeat these steps.  

● No student will be replaced following a third termination from practicum placement. 

● The terminations are cumulative.  In other words, if a student is terminated then replaced in generalist 

practicum, then is terminated in specialized practicum, that counts as the student's second termination. 

 

Conditions for replacement include: 

● Demonstrated self-awareness, 

● Openness to feedback and readiness to make changes in response to reported concerns,  

● Willingness to uphold ethical standards, agency, and UW policy, and Essential Skills, Values and Standards of 

Professional Conduct required of all social work students, 

● Demonstrated ability to make progress in the nine social work competencies. 

Significant concerns that would result in a decision that the student could not be replaced include: 

● A serious violation of the NASW Code of Ethics or other ethical standards, 

● A serious violation of agency or UW policy, 

● A sustained pattern of absence without notice, 

● Concerns regarding Essential Skills, Values and Standards of Professional Conduct, paired with a lack of openness 

to feedback or readiness to change, 

● Inability to respond to feedback, and/or 

● Any concern that the student’s presence or work performance poses a risk of harm to 

clients/patients/communities served at the placement. 

RETURNING TO PRACTICUM AFTER A LEAVE OR REINSTATEMENT 

Students returning from leave should notify their Field Faculty and/or the Office of Field Education at sswfield@uw.edu 
to find out who they will be working with to arrange return to and/or secure a new placement. 

mailto:sswfield@uw.edu
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Students interested in reinstating must review all UW and SSW policies regarding reinstatement, meet criteria contained 
therein, and submit all required documentation. If approved for reinstatement, the Assistant Dean and/or Field Faculty 
will meet with the student to assess practicum readiness prior to initiating the placement process. 
 
Students rejoining the program who are hoping to return to a previous placement should share this information with 
their Field Faculty at their earliest convenience so the two can collaboratively explore possibilities with the former 
placement.  
 
If a student rejoining the program is ready to begin hours but does not have a plan to return to a former placement, the 
placement process will be initiated and may take up to one full academic quarter to complete. Students should not 
register for practicum credits until their practicum placement has been secured. 
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SECTION 8: RESOURCES Back to table of contents 

Accrediting Organization 
● Council on Social Work Education (CSWE) 

 
Professional Organizations:  

● National Association of Social Workers Washington State (NASW-WA)  
● NASW Code of Ethics  

 
University of Washington: 

● UW Academic Calendar  
● UW Disability Resources for Students  
● UW Safe Campus  

 
UW School of Social Work: 

● UW School of Social Work  
● UW SSW Essential Skills, Values and Standards of Professional Conduct 
● UW SSW Student Services Public Canvas Page  
● UW School of Social Work - Student Support & Resources  

 

SECTION 9: PRACTICUM POLICIES Back to table of contents 

ACADEMIC STANDING REQUIREMENTS  

Students are required to meet the requirements of the Essential Skills, Values, and Standards of Professional Conduct 
Important to Admission and Continuance in the School and Profession of Social Work. The Essential Skills requirement is 
critical to successful participation in Field Education and practicum placement. Concerns regarding a student’s Essential 
Skills, et. Al. are often the cause of placement termination or of other significant School decisions regarding the 
student’s continuation in field education or the degree program. Please see SSW website for more information 
 
Students are not allowed to enter their practicum placement unless they have successfully completed all required 
coursework up to that time. If a student receives a “failing” grade in a required course, that course must be successfully 
repeated with a passing grade before the student can enter their practicum placement. Depending on the scheduling of 
courses, this may result in a delayed graduation from the program. 

ACCOMODATIONS 

If you have not yet established services through Disability Resources for Students (DRS) but have a temporary health 
condition or permanent disability that needs accommodations (conditions include but not limited to; mental health, 
attention issues, learning, vision, hearing, physical or health impacts), please contact Disability Resources for Students 
(DRS) at: uwdrs@uw. edu or by phone at: 206‐543‐8924 (Voice & Relay). For more information about disability 
accommodations, see the DRS website. This should be completed prior to beginning your practicum. DRS offers 
resources and coordinates reasonable accommodations for students with disabilities and/or temporary health 
conditions.  Reasonable accommodations are established through an interactive process between you, your 
instructor(s), and DRS.  It is the policy and practice of the University of Washington to create inclusive and accessible 
learning environments consistent with federal and state law. 

https://www.cswe.org/
https://naswwa.socialworkers.org/
https://www.socialworkers.org/About/Ethics/Code-of-Ethics/Code-of-Ethics-English/Social-Workers-Ethical-Responsibilities-to-Clients
https://www.washington.edu/students/reg/2526cal.html
https://depts.washington.edu/uwdrs/
https://www.washington.edu/safecampus/
https://socialwork.uw.edu/
https://socialwork.uw.edu/academics/msw/students-academic-standards-essential-skills-values-and-standards/
https://canvas.uw.edu/courses/1859923
https://socialwork.uw.edu/current-students/student-supports/
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ATTENDANCE POLICIES 

Students are required to attend practicum regularly at the agreed upon days and times.  Students are required to 
communicate directly with their Field Instructor (or Task Supervisor if appropriate) if the student cannot attend.  This 
should be communicated at the earliest time possible, preferably prior to the start of the shift.   
 

Academic Breaks  
Not required to attend - Field education and practicum is an academic course and students are expected to observe the 
academic breaks of the University of Washington.  Students may not be required to attend practicum on academic 
breaks.  The Office of Field Education takes student wellbeing seriously, and students are highly encouraged to take time 
away from academics as they are able to rest and rejuvenate so they return ready to re-engage with their studies, 
including practicum.  In situations where holidays may interfere with continuity of service in practicum, students, and 
Field Instructors should consult the Field Faculty at the beginning of the academic year. 
 
Pre-approved to attend - In the event a student has been pre-approved for and pre-planned to attend practicum 
between academic breaks they MUST be registered for a practicum course (SocWf 415, SocW 524, or SocW 525) the 
quarter before and after the academic break attending practicum to be covered by UW Liability Insurance.   
 

Federal Holidays  
Practicum is considered a UW class and students are not required to attend class/ practicum on UW observed federal 
holidays.  Students are given credit for any official holidays that occur on a regular practicum day. Students will receive 
credit for the number of hours they were scheduled to attend placement on the holiday. For example, if the student is 
scheduled to attend placement on Mondays for eight hours, and there is an official UW holiday, the student does not 
need to attend practicum but may count the eight hours they would have attended towards their total hours. Students 
cannot be required by their practicum placement site to make up hours missed due to UW holidays. If a student does 
choose to work on an official holiday, they may not “double count” hours, e. g. , 8 hours holiday + 8 hours in practicum. 
In situations where holidays may interfere with continuity of service in practicum, students, and Field Instructors should 
consult the Field Faculty at the beginning of the academic year. 
 

Holidays observed by the Agency and not UW 

If the agency observes a holiday and/or is closed on a day/s the UW is not closed and the student is scheduled to attend 
practicum on that/those day/s, then the student must make up those hours. The student must agree upon a plan with 
their Field Instructor that could include independent projects, trainings, or other learning activities the student could 
engage in on the day/s the agency is closed.  It is possible the student could also participate in other learning activities 
on a future non-practicum day during the same quarter. 
 

Personal Time Off (PTO)/Sick Leave   
Students may miss up to two (2) days per academic year of practicum for self-care, mental health stresses, physical or 
mental illness, family emergencies, bereavement or other situations.  Students must notify their Field Instructor if they 
are unable to attend a scheduled day of practicum and may request sick time for any hours missed. If students miss 
more than two days per academic year, the time must be made up on a schedule approved by the student and Field 
Instructor. Students should consult their Field Faculty right away for support and guidance if more than two days have 
been missed. 
 

Sick Days  
With the advancement of vaccines, the policy regarding COVID is now the same as other illnesses. Students are allowed 
two sick/PTO days. If a student needs to take additional days off, they are directed to work with their Field Instructor to 
make up the hours the following weeks, as they are able.  The site may also give students a project to work on from 
home, if that makes most sense for the individual situation.  Please see the following links for UW policies regarding 
COVID:  
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● UW’s Respiratory Illness and Exposure    
● CDC Guidelines  

 

Snow Days/Inclement Weather   
Since there are locales and agencies that may not be unduly affected by snow and inclement weather on the dates that 
the UW is officially closed due to weather, students should plan with their Field Instructor when weather related 
incidents occur.  
 
If a student’s regularly scheduled practicum day is affected, students do not get credit for “snow day” hours if an agency 
and/or the University is closed. It is important to keep safety a priority. Students should communicate and plan with 
their Field Instructor (and Task Supervisor when appropriate) if their attendance will be impacted by inclement weather.  
Students may work remotely, weather permitting, or make plans with their FI to make up the missed hours.  
 
Please contact Field Faculty for guidance and more information. OFE will communicate this policy to Field Instructors 
and Task Supervisors.  
 

SUPERVISION GUIDELINES 

The Office of Field Education has developed new guidelines for supervision of BASW and MSW students in field 
placements, in response to the ever-increasing community needs faced by agencies and social workers in our 
communities, as well as our belief in student-Field Instructor collaboration.  

We recognize the tremendous variation in social work roles and program structures to be considered when developing 
a sound plan for student supervision; however we do ask that the following parameters are followed:  

● Field Instructors and students plan supervisory schedules and methods that will best support the student’s 
learning in the placement.  

● That may mean individual or group supervision occurring weekly, biweekly, etc.  
● Involved Task Supervisors may provide supplemental supervision.  
● We ask FIs to meet one on one with students at least three times a quarter (once at the beginning to review 

their Learning Agreement and/or work plan for the quarter, in the middle of the quarter to review progress, 
and at the end of the quarter to engage in the student’s evaluation. )   

● The Field Faculty Liaison is available for consultation regarding the supervisory plan and any other questions or 
needs related to the placement.  

● Students and Field Instructors will be asked to include their supervisory plan in the Learning Agreement, which 
will be reviewed and approved by the Field Faculty providing Liaison support for the placement.  

The supervision plan must be reviewed and approved by the Field Faculty. If the Field Faculty has any questions or 
concerns, they will communicate with the Field Instructor and student as soon as possible. 
 
NOTE: Current social work students may not supervise other current social work students for practicum purposes. 
 

AUTOMOBILES - USE OF PERSONAL VEHICLES 

Social work students in practicum are sometimes asked to use their cars for practicum site business, e. g. , making home 
visits, attending client conferences, court hearings, organizational meetings.  

● Students may not transport clients in their personal automobiles.  
● Consult your Field Faculty immediately about any request to drive or transport clients/staff in the context of 

your practicum duties, including an employment-based practicum where you are doing practicum at work. 
● In no case, should students undertake practicum-related business in their personal vehicles without their own 

automobile liability insurance coverage for business purposes. Students are advised that the student’s own 
automobile insurance is the primary coverage for any accident or injury.  

https://www.ehs.washington.edu/covid-19-prevention-and-response/covid-19-illness-and-exposure-guidance
https://www.cdc.gov/respiratory-viruses/prevention/precautions-when-sick.html
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● The University of Washington does NOT provide health or accident insurance for students nor for passengers in 
a student’s vehicle nor for damage to the vehicle itself when students are in their practicum or conducting 
activities related to their practicum.  

● Students have the right to refuse a placement if the site requires use of the student’s personal vehicle as a 
requirement of practicum, and the student does not want to assume this liability. 

 

BACKGROUND CHECKS & FINGERPRINTING 

While the School of Social Work does conduct background checks on enrolling students, the school does not share the 
background check or any of its content with  agencies or agency personnel. If the student wishes to share their 
background check  from the school, they may do so.  Agencies often have their own policies related to background 
checks and may conduct their own background checks for students who will be  participating in a practicum with their 
agency.   
 
Social work students in a school setting must comply with background check requirements, including fingerprinting by 
both the Washington State Patrol and the FBI. Other practicum sites may have similar specifications and students are 
required to participate in the background check. If for any reason a student does not comply with the background check, 
he/she will not be allowed to continue in the placement process with practicum sites with these requirements. 
 
Background checks are good for two years and students will be asked to complete an additional background check at 
their own expense after two years, especially if the student has had a period of time on leave or unenrolled. 
 

CONFIDENTIALITY 

Student Privacy 
All UW students are protected by the Family Educational Rights and Privacy Act (FERPA) of 1974, a federal law that 
protects the privacy of student education records.  As outlined on the UW website, UW may disclose education records 
or personally identifiable information from education records with written consent of the student in the following 
circumstances:  

● If the disclosure is UW directory information and the student has not placed a hold on this information. 
● If the disclosure meets the FERPA criteria without student’s permission. 

Additional guidance and resources related to FERPA are available on the FERPA for Students website, and the FERPA for 
Staff and Faculty website.  
 

Student Upholding Privacy Practices 
Students are engaging in professional settings and must maintain and uphold professional ethics. Students must follow 
the NASW Code of Ethics related to privacy and confidentiality. In addition, students must follow their practicum site’s 
policies and guidelines pertaining to client and colleague confidentiality. It is the responsibility of both the Field 
Instructor to teach this information, and the student’s responsibility to be aware of, learn, and practice them. If the 
student knowingly and egregiously breaches confidentiality policies, it is grounds for dismissal from the practicum and 
potentially from the SSW program.   
 

https://registrar.washington.edu/students/ferpa/
https://registrar.washington.edu/staff-faculty/ferpa/
https://registrar.washington.edu/staff-faculty/ferpa/
https://www.socialworkers.org/About/Ethics/Code-of-Ethics?gad_source=1&gad_campaignid=22802247567&gbraid=0AAAAABu9SBq-7-tCDxcIgJZKT8HLaDItD&gclid=CjwKCAjw_fnFBhB0EiwAH_MfZtDuXZgfiYuAxiWuWZOsTy7dwF_u4fUMaT2GUDegxGUtMsD_TUASEBoCMc0QAvD_BwE
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EXTENSIVE ONBOARDING  

On occasion, an agency may require students to engage in onboarding and training activities prior to the start of the 
quarter.  This is acceptable as long as the student is informed of and agrees to this requirement prior to accepting the 
placement. Due to insurance requirements, absolutely none of these activities may engage clients in any way (including 
silent shadowing. ) If the student is not registered for practicum credits (415, 524, or 525, whichever is applicable), they 
are not covered by the University liability insurance.   
 
Students must consult with their Field Faculty to determine if this requirement is approved. Students who do engage in 
practicum onboarding and training before the official start of the quarter in which they are registered may count up to 
16 hours spent in training or orientation towards the next quarter. For example, if a student engages in 16 hours of in-
person orientation and/or training in August or September, they may count 16 hours towards fulfillment of their 
Autumn Quarter practicum hours. In rare cases where a longer training is required prior to the first day, students may 
request approval from their Field Instructor and Field Faculty, and the training must be included in the Learning 
Agreement. 
 
In the case where students are required to complete online orientation or training, only the estimated or projected 
hours to complete the online training shall count towards fulfillment of required practicum hours. The estimated time 
for completion must be documented by the Field Instructor, based on the online programs projected completion time or 
general experience at the site. For example, if the estimated time to complete an online training module is one hour (as 
stated in the training module or based on the prior experience of trainees/staff at the site) and a student takes three 
hours to complete the training, they may only count one hour towards required practicum hours. 
 

EARLY START IN PLACEMENT  

On occasion and for a variety of reasons, a student might need to start practicum a quarter earlier than the standard 
plan of study. Students must consult with and get approval from their Field Faculty and Student Services. Early Start 
approval is dependent, in part, on whether the student will have concurrent social work practice coursework. Students’ 
practicum hours must align with the number of practicum credits they have registered for that quarter. (Reminder: 1 
credit = 40 practicum hours. ) 
 
The Field Faculty will assess for the following when an early start has been requested: 

● The student has satisfactorily completed ALL required generalist courses and generalist practicum requirements. 
● The student must comply with requirements to take specialized practice courses during the same quarter(s) as 

their specialized practicum placement. 
● The student has coordinated an early start with their assigned Field Faculty, including identification of a site with 

an approved MSW instructor willing to provide supervision for an early start or if applicable, an Agency of 
Employment proposal ready for required signatures. 

● The agency has a current Affiliation Agreement with the UW School of Social Work. 
 

Part-time/Extended Degree Program (EDP) MSW Program 
● Generalist Placement - the earliest an EDP Generalist student may start is Summer quarter. On extremely rare 

occasions there may be exceptions made by the Assistant Dean and Director of Field.  
● Specialized Placement - the earliest an EDP Specialized student may start is Spring quarter  

 

Full-time/Day MSW Program 
● Generalist Placement -  The earliest a Day Generalist student may start is the first day of Autumn Quarter. There 

is no early start.  
● Specialized Placement - Day Specialized students may register for Summer Quarter, and count these hours 

towards their total number of required hours for the year, under the following circumstances:  
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○ Students who have extenuating circumstances, e. g. , having a baby, disability, block placement) may 
start practicum in Summer Quarter of their Specialized year as long as they are registered for that 
quarter and with approval of their Field Faculty.  

○ Students who are in school social work placements with a school district  
○ Students who are required to do 40 or more hours of orientation and/or trainings (e. g. domestic 

violence training, hospital orientation/on-boarding) may start Summer quarter with approval of their 
Field Faculty. 

○ Students in dual degree programs (MPH/MPA) may start early with approval of their Field Faculty. 
 
 
 

EMPLOYMENT-BASED PRACTICUM (NON-CWTAP) 

Note: the CWTAP program manages this process differently and students should contact their CWTAP Field Advisor. 

An Agency of Employment (A of E) placement is a practicum placement based in the student’s place of employment in a 
social work-related area of practice. This is an excellent opportunity for a student who would like to deepen and expand 
their knowledge base and skill set related to their current practice at work, while managing the financial demands of 
school. Students keep their current paid employment and complete the requirements for practicum placement 
simultaneously, with careful education assessment and planning. 

 

All A of E Placements Require an Application 
If a student is employed by the site where they are also completing their practicum, they must submit an A of E 
application. There is no minimum or maximum duration of employment requiring an A of E application. For example, if a 
student is hired during the practicum interview process and is employed for the duration of their practicum only, they 
must submit an A of E application. Conversely, if they have been an employee of the agency for 20 years, they must 
apply. 
 

Must Be an Affiliated Agency 
All agencies hosting a student for practicum, must have a completed Affiliation Agreement on file prior to approval.  
 

Two A of E Placements Allowed 
In some circumstances, students may use their place of employment for both practicum placements. 

● Two different places of employment - It is possible for a student to use their place of employment for both 
placements. If the place of employment is different for each practicum, the student must apply both years, 
following the policy and procedures each year. 

● Same place of employment - It is unusual for a student to be approved to complete both the Generalist and 
Specialized practicums at the same practicum site. However, if there is a compelling reason to do so, and there is 
an obvious and intentional focus on demonstrating how the work tasks/learning opportunities provide ample 
opportunities for the student to build their Generalist and selected Specialization’s Competency based Practice 
Behaviors, this is an option. Special attention must be taken to clearly articulate this in each A of E practicum 
applications, especially the second one. 

Student in Good Standing 
To be considered for an Agency of Employment placement, a student must be in good standing in the Social Work 
program: current GPA of 3. 0 or higher; not on any probationary status at the University of Washington or Warning 
status within the School of Social Work; and has not been terminated from a placement for concerns related to the 
student’s Essential Skills, Values and Standards of Professional Conduct. 
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Full Support of Agency 
It is critically important for the success of the student’s placement that they have the full support of their supervisor, 
Program Manager, and Executive Director or other appropriate Agency Leadership (depending on the organizational 
model and size of the agency). 
 

Liability Insurance 
The UW student's liability coverage remains the same. The student continues to have UW Liability Coverage while 
attending practicum at their Agency of Employment as outlined in the affiliation agreement. Please see University of 
Washington's Professional Liability page for more information. 
 

Field Instructor & Work Supervisor 
The agency must provide a Field Instructor (FI) for the student’s required FI supervision. The FI must have an MSW and 
at least two years post-MSW professional experience, if supervising an MSW student or a BASW degree and at least 
two years post-BASW professional experience, if working with a BASW student. The FI provides regularly scheduled 
supervision for the student, develops the Learning Agreement with the student, and completes the student’s Quarterly 
Evaluations. 

 
● It is highly recommended that the Work Supervisor and the Field Instructor are two different people, given the 

different baseline goals and purposes of field placement supervision (teaching, mentorship, and guidance) vs. 
work supervision (determining if work responsibilities are being adequately met). 

 
● If it is necessary for one agency employee to provide both work and practicum supervision, it is critical for the 

student and supervisor to work with the Field Faculty to plan systems and strategies that will allow strong 
boundaries between the two functions and describe the plan for how and when these two functions will be 
addressed. The supervisor must provide separate and distinct time for field instruction.  

A Task Supervisor may be (but is not required to be) identified to assign and provide informal supervision for the 
student’s daily activities. The Task Supervisor is not required to have a social work degree but should be involved in 
the development of the Learning Agreement and quarterly evaluations.  

 

Substantive Learning Opportunities 
The student must have access to substantive learning opportunities that will build their knowledge, values, and skills 
related to the 9 Social Work competencies, in their employment for their A of E application to be considered. The 
Social Work program is the student’s opportunity to learn and grow as a social work professional. We recognize it is 
possible to enjoy rich learning through one’s employment, especially in the ever-shifting service landscape. Using 
employment as a practicum placement can allow for an opportunity to examine one’s practice philosophy, study 
professional literature related to practice, learn new evidence-based interventions, explore, and assess the choices 
of practice modalities, reflect upon anti-racist/ inclusive practices embedded in one’s work and identify possible 
expansions for self and the agency. 

● Summarize opportunities in application - A summary explanation of the methods and strategies the student 
and Field Instructor (FI) will use to ensure significant learning and development of the Social Work Competency 
based practice behaviors through engagement at the employment-based practicum is required on the 
application. A more detailed version of this summary will be required later on the students' Learning 
Agreement, assuming the A of E is approved. The student’s Field Faculty is available to advise and guide this 
process. 

●  Practicum termination at risk when - If it becomes evident during the student’s practicum experience that 
the student is not engaged in learning activities that are directly related to the development of their 
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competency-based practice behaviors, the practicum is at risk of termination. The student’s Field Faculty 
assesses the relevance of the student’s work tasks as they are related to their Social Work professional 
development at a minimum through the student’s quarterly evaluations and the two agency site visits. 
 

Learning Agreements 
Learning Agreements (LA) will be informed by the proposed Learning Activities summary students submit in the A of E 
application and then approved by the student’s Field Faculty. (As described in the section above. ) However, the A of E 
application and the LA are two different documents. All students must submit a Learning Agreement linking their 
planned work tasks/learning activities with the 9 social work competencies and practice behaviors. The student and 
Field Instructor work collaboratively to create this plan. The student leads the conversation. The student’s cohort will 
dictate the LA submission due date. 

 

Evaluations 
All students are required to work collaboratively with the FI (and Task Supervisor when appropriate) to review the 
student’s progress, room for growth, and goals for the duration of the practicum. The Field Instructor leads this 
discussion, engaging the student (and Task Supervisor when appropriate) in the evaluation process. The student 
evaluation process and document are separate from the employee evaluation/review process and document. 

 

Proposed Start Date, Credit Plan and Hourly Schedule 
Start Dates & Accruing Hours: The official practicum start date is the first day of the first quarter, at which time students 
start accruing practicum hours. 

● Students may not start accruing practicum hours by engaging with “Clients” or until the first day of the quarter. 
● Students may accrue practicum hours before the official start date, only if they are attending a required 

training. Discuss with Field Faculty the number of hours that will be approved. . 
● A student may accrue hours during academic breaks only if the student is registered for the preceding and 

following quarters. For example: if a student is accruing practicum hours over winter break, they must be 
registered for Autumn and Winter quarters. If a student would like to accrue practicum hours after spring 
quarter, during the first summer break, they must be registered for both Spring and Summer quarters. 

Credit Plan and Hourly Schedule: Practicum and work hours are one in the same. With an A of E placement, students 
are not required to work additional hours to meet practicum required hours. Students may accrue up to the number of 
hours worked weekly that corresponds with the number of practicum credits a student is registered for that quarter. 

 
Examples: 

● 1 credit = 40 total hours over the 10 week quarter, which is a maximum of 4 hours a week 
● 3 credits = 120 total hours for the 10 week quarter, which is a maximum of 12 hours a week  
● 6 credits = 240 total hours for the 10 week quarter, which is a maximum of 24 hours a week 

If a student is contracted to work fewer hours than they are required to attend practicum, the additional hours 
attended at work or the practicum site are applied to practicum only and the employer is not required to pay the 
employee for additional hours worked, unless additional pay was previously negotiated. Conversely, the employer 
should not require an employee to work additional hours because the student is accruing practicum hours while 
working, under this agreement, unless those expectations are previously agreed upon and clearly outlined in the A of E 
application. 

For example: A student registered for 6 practicum credits is required to attend practicum 24 hours a week for 10 weeks, 
totaling 240 hours for that quarter. If a student is working 20 hours a week for their job, they must attend to practicum 
related learning activities an additional 4 hours a week over their contracted, paid work to meet their practicum 
requirements (unless additional pay was previously negotiated). Conversely, if a student is contracted to work 40 hours 
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a week, all 24 required practicum hours are fulfilled within that 40-hour work week. UW SSW does not require students 
to work over and above their Full-Time work schedule of 40 hours when accruing their required 24 practicum hours. 

  

Block Placements 
Approval for Block Placements is extremely rare and requests are reviewed on a case-by-case basis. Block Placements 
require a student to register for the maximum credits allowed for practicum (10 credits). This allows a student to 
complete four hundred hours in one quarter. An MSW Specialized student is required to complete a total of 680 hours, 
so they are required to register for a Block Placement credits over two quarters. 

 
Block Placements could potentially affect a student’s financial aid packet and students are highly recommended to 
consult with a UW Financial Aid officer prior to committing to this option. To apply for a Block Placement, a student 
contacts their Field Faculty. The Field Faculty will make an initial assessment to determine if a Block Placement will 
violate any Field Education policies or educational expectations of the Program. To be considered, the Block Placement 
cannot interfere with the course and field concurrency requirement. Field Faculty will review the application and consult 
with the Assistant Dean of Field Education for a final decision, which will then be communicated to the student. 

 

Agency of Employment Application Process 
 

Process for a student to apply for an A of E Placement: 
1) Read A of E Policy thoroughly. 
2) Consult with Field Faculty for initial viability of placement. 
3) Submit completed and signed A of E application to Field Faculty. (FF may be consulted when completing the 

application. ) 
4) If Field Faculty approves the application, it is forwarded to the Assistant Dean of Field Education for review and 

approval. 
5) If application is approved, student, and Field Instructor must also submit the student’s Learning Agreement and 

Evaluations by the assigned due dates. 
  
Process for a student to apply for an A of E, Block Placement: 

1) Consult with Field Faculty for initial viability of placement. 
2) Submit to Field Faculty via email: 

a)      Summary of need and advantages of a Block Placement. 

b)   The courses that will be taken at the same time as the practicum block placement and how the 
courses apply to the practicum learning activities. 

c)   Confirm that the UW Financial Aid office was consulted about how this change in credit plan might 
affect the financial aid packet, if appropriate. 

3) Submit completed and signed A of E application to Field Faculty (FF may be consulted when completing the 
application. ) 

4) If A of E is approved, student, and FF must also submit the student’s Learning Agreement and Evaluations by 
the assigned due dates. 

 
Upon submission, each A of E placement applications are first reviewed and approved by the student’s Field Faculty and 
then submitted for review and approval to the Office of Field Education Assistant Dean. 
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Employment Scheduling Conflicts   
If a student is employed, it may be necessary to make changes in the work schedule or other commitments to complete 
the Field Education requirements. This is the responsibility of the student and Field Faculty do not engage with 
employers or human resource personnel about such conflicts. 

IMMUNIZATIONS AND OTHER HEALTH-RELATED REQUIREMENTS  

In order to participate in any School of Social Work program, students must be in compliance with all immunization 
requirements. Students may not participate in practicum or coursework unless they are fully compliant with all 
vaccinations and screening required by the University of Washington Health Sciences Immunization Program.    
 
The University of Washington Health Sciences schools, including the School of Social  Work, sign “Affiliation 
Agreements” with area agencies so that our students may participate in practicum placements at those agencies. 
Compliance with certain immunizations and screenings are part of those agreements. The University Health Sciences 
Immunization Program (HSIP) is required to track and provide verification that  students have met these requirements 
before they attend practicum.  If a student is not compliant, the student may not begin or continue to attend practicum, 
until compliance is reached. Students in all UW health sciences programs must comply  with HSIP requirements, which 
are based on CDC recommendations regarding  immunizations, immune status, and TB screening. The HSIP 
requirements and CDC recommendations may change during a student’s tenure in the UW Health Sciences program. If 
the HSIP requirements and CDC recommendations change after the student meets initial HSIP requirements, the student 
will be required to comply with the  updated HSIP requirements until the completion of their degree program. If CDC  
recommendations include a COVID-19 vaccine, HSIP will then require that vaccine of all students, unless HSIP 
determines that a student has a documented medical condition for which the vaccine is contra-indicated.  
 
All students are required to upload their immunizations documents to the system (Med+Proctor or Castlebranch) 
outlined to them by student services. 
 

1. It is the responsibility of each student to ensure they are in compliance with their immunization requirements 
every quarter they are in practicum. Students must regularly check their accounts and communicate directly 
with HSIP at myshots@uw.edu  for questions or concerns related to immunization requirements.  

2. The Office of Field Education will notify students of a non-compliant status with regards to their participation in 
practicum and request that students clarify their status directly with HSIP via email. Students are expected to 
forward the response from HSIP to the Office of Field Education. 

3. Students who become noncompliant during or prior to beginning practicum will not be allowed to begin/return 
to the site until they are in compliance based on verification from HSIP or CastleBranch/Med+Proctor. 

4. Any hours missed in practicum due to immunization non-compliance must be made up, based on a plan agreed 
to by the student, Field Instructor and Field Faculty. 

 
Immunization Accommodations:  

● Medical Condition Accommodation: Due to the nature of health sciences training programs, exemptions 
are granted in alignment with CDC recommendations for documented medical conditions for which 
there is a vaccine contraindication, HSIP policy, and University policy and practice only. Please refer to 
the Vaccine Exemptions section on the HSIP webpage and the Health Sciences Immunization Program 
policy for details about exemption options to HSIP requirements.  

● Religious Accommodation Request for Required Vaccines: The University recognizes that some students 
may have a sincerely held religious belief that is in conflict with the vaccine requirements and wish to 
request a religious exemption. The University may provide reasonable accommodation to qualified 
applicants with sincerely held religious belief(s), practices(s), or observances(s), unless providing such 
accommodations would pose a substantial undue hardship on the University. 

For further information, please refer to:   
● Health Sciences Immunization Program website 
● Health Sciences Immunization Program Policy  
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INSURANCE  
 
Auto Insurance 

The University of Washington does NOT provide health or accident insurance for students nor for passengers in a 
student’s vehicle nor for damage to the vehicle itself when students are in their practicum or conducting activities 
related to their practicum.  
 

Health Insurance  
University of Washington does not provide health and accident insurance for students in practicum. 
 

Liability Insurance Coverage for SSW Students 
In order for the University's professional liability insurance to cover students in practicum, students must be officially 
registered for SocWf 415, SocW524, or SocW525.  Professional liability insurance through the University of Washington 
covers students for legal costs if they are named in any lawsuits related to practicum, as long as they are operating 
within the practicum agency’s scope of practice for social workers and interns, and they are following agency policies 
and procedures, as well as supervisory instructions. Students are also covered for their negligent acts and omissions by 
UW's general liability coverage as long as they are operating in good faith and within the course and scope of their 
University academic program (social work), and are currently enrolled in good standing at UW.  
 
Students are covered with liability insurance if they are attending practicum during a school academic break, between 
quarters, if the student is registered for  practicum the quarter before and after the break and as long as that schedule 
has been approved by their Field Instructor and Field Faculty. For example, if the  student is attending practicum over 
winter break, they must be registered for both Autumn and Winter Quarter to be covered by insurance. If the student is 
attending practicum Spring Quarter and needs to extend their hours into Summer Quarter, they must register for both 
Spring and Summer.   
 
Since liability coverage is tied to official UW course registration, students may NOT accrue any practicum hours at their 
practicum site above and beyond the hours for which they have registered. If students have not registered for practicum 
credit to cover the hours students are expected to be at their sites, they should revise their yearly credit plan and 
register for additional credit hours before the end of the respective quarter. Students should receive approval of their 
Field Instructor and Field Faculty for credit plan changes. 
 
The agency is not required to provide any additional liability insurance coverage for the  student over and above the 
agency’s own liability insurance.    

LOBBY DAY 

Students may attend an Olympia, Washington Lobby or Advocacy Day as part of their practicum hours, upon prior 
agreement with their Field Instructors. These opportunities usually take place in Winter Quarter during the State of 
Washington Legislative Session. Students may count the full hours spent on a lobby day activity, including travel. 
However, students may not include lobby day activities that are more than one full practicum day, e. g. , lobbying 
activities from 10-3 pm = 5 hours + 3 hours travel time = 8 hours. If students attend a lobby or advocacy activity on a day 
that is an official University of Washington holiday, they may not double-count their hours, i. e. , you may not count the 
holiday (8 hours) + any hours spent on lobbying activities. Students should always receive prior approval for this activity 
from their Field Instructors, including agreement on the number of practicum hours to be credited. 

PLACEMENT POLICIES  
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Limited Number of Field Placement Referrals 

If a student is terminated from a placement due to cause, and then fails to secure a second placement after 3 or more 
interviews, the Office of Field Education may notify the student that they are no longer eligible for placement in that 
academic year. (Please see Section 7 for additional information. )  
 

Placement Where Student Is Receiving or Has Received Services  
Students may not attend practicum at a site where they are receiving or have received services within the last 2 years.  If 
it has been 2 or more years, the student may apply but they must disclose the dual relationship so the site can consider 
implications before making a decision. 
 

Same Agency Placements (Both Generalist and Specialized) 

In rare cases, students may request to do their specialized year practicum in the same site as their generalist practicum 
placement. The proposal must be reviewed and recommended for approval by the Field Faculty working with the 
student for their specialized year. It is imperative that the student and Field Instructor demonstrate that the student will 
engage in learning activities that deepen the student’s learning in their chosen specialization and that the student will be 
provided opportunity to meet the specialized competencies in that specialization. The student must prepare a written 
explanation describing how their specialized year practicum experience (including Learning Agreement, competencies, 
supervision, and activities) will be different from the generalist year. Final approval of this request will be by the 
Assistant Dean of Field Education. 

UNSATISFACTORY PROGRESS IN  PRACTICUM 

 
Failing Grades and Practicum 

A student with a failing grade in a required social work course will not be eligible to participate in practicum until the 
course has been successfully completed with a passing grade. If a student fails a required social work course while in 
placement, the Field Faculty and Assistant Dean for Field Education shall consult with the Program Director and the 
Associate Dean for Academic Affairs to determine whether the student may continue in the placement. It is possible that 
the student will be required to leave the placement, temporarily or permanently. Students will be provided with written 
documentation of any decision. Students will also be provided with the information necessary to file a formal Appeal. 
 

Incompletes in Practicum  
Students are required to satisfactorily complete all of their practicum credits for the generalist and specialized years. 
Students and Field Instructors must communicate in advance with their Field Faculty if they anticipate requesting an 
incomplete for SocWf 415, Soc W 524, or Soc W 525.  
 
If students are given an incomplete for practicum, this must be addressed according to the following: 

1. Incompletes are typically given when the student has not yet completed the required hours and/or assignments 
for the quarter, and there is a plan to complete missing requirements within the next academic quarter.  
Note: If the Incomplete is required due to a personal, physical or mental health challenge, other personal 
emergency or significant shift in personal obligations, the Field Faculty and the student will develop a plan for 
the student to be able to complete the requirements or reduce the number of credits for which they registered 
that quarter. The student’s Field Faculty will assess, guide, and collaborate with the student to resolve the 
incomplete and develop a credit and hours plan that will accommodate the student’s situation.  

2. The tasks remaining for the student to resolve the incomplete must be completed no later than the end of the 
following quarter. 

3. The Field Instructor and student should develop a plan at the beginning of the following quarter to resolve the 
Incomplete by the end of the quarter.  

4. Students may not carry two incompletes in sequence. Students with two incompletes in sequence may not be 
allowed to register for the next quarter. 
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5. If the current quarter’s hours cannot be completed, the student will be advised to change their registration to 
the number of credit hours they can complete by the quarter’s end. Unless this change occurs in the first five 
business days of the quarter, the student will incur a late change fee.  

6. If a student is not able to complete practicum credits, the Field Faculty must review the situation with the 
Assistant Dean of Field Education. The Assistant Dean may consult with the Program Director, Director of 
Student Services, and the Associate Dean for Academic Affairs. The Assistant Dean will make the final 
determination with consultation for next steps to resolve the situation. 
 

Low Assessment Scores on the Student’s Quarterly Evaluation 

If a Field Instructor recommends a grade of “No Credit” and/or provides low evaluations of the student’s competency on 
the quarterly evaluation, the Field Faculty and/or Assistant Dean of Field Education will consult directly with the Field 
Instructor to identify the concerns and determine next steps. If this occurs on the final quarter evaluation of a generalist 
or specialized practicum, the student may not advance to the next stage (specialized or graduation). In some cases the 
student may be offered the opportunity to enroll in additional credits of practicum beyond what is required to make 
additional attempts at achieving competency. Student options will be determined by the Field Faculty and Assistant 
Dean, in consultation with the Director of the BASW or MSW Program, the Associate Dean for Academic Affairs and the 
Director of Student Services. The student will be notified in writing of the decision made by the faculty and 
administrators identified above. Students will also be provided with the information necessary to file a formal appeal.  

OTHER SSW POLICIES  

 

PhD Social Welfare Doctoral Students Completing MSW  
School of Social Work students in the doctoral program and the MSW program must complete all the field education 
requirements for the MSW program. Doctoral research activities or other doctoral program-related learning activities 
will not be accepted for MSW Field Education credit. Doctoral students participating in the MSW program are expected 
to satisfactorily complete all requirements of both a Generalist and a Specialized placement. 
 

Shifting Credits Between SocW 524 and SocW 525 

Students may request a shift of no more than two required credits between Soc W 524 and 525. Students may 
occasionally find themselves in complex circumstances in which it makes sense to assign some of their hours to the 
Generalist or Specialized placement. These are typically complex situations and require that the student notify the Field 
Faculty of their interest in shifting credits as soon as possible. The Field Faculty, Assistant Dean for Field Education and 
the Director of Student Services must review and approve the request. Students should inform their FF that they would 
like to consider shifting credits.  The FF, Assistant Dean for Field Education and Director of Student Services will review 
and approve the request if they determine that shifting credits will not interfere with the curricular intention of the 
Generalist or Specialized year or be otherwise disruptive of the student’s learning. 

PROTECTIONS 

Protection from Discrimination 

The University of Washington, as an institution established and maintained by the people of the state, is committed to 
providing equality of opportunity and an environment that fosters respect for all members of the University community 
(Executive Order 31). This policy has the goal of promoting an environment that is free of discrimination, harassment, 
and retaliation. To facilitate that goal, the University retains the authority to discipline or take appropriate corrective 
action for any conduct that is deemed unacceptable or inappropriate, regardless of whether the conduct rises to the 
level of unlawful discrimination, harassment or retaliation. 
 
University policy: 



University of Washington School of Social Work           2025-26 Practicum Manual 
 
 

54 | Page 

 

● Prohibits discrimination or harassment against a member of the University community because of race, color, 
creed, religion, national origin, citizenship, sex, age, marital status, sexual orientation, disability, or military 
status. 

● Prohibits any member of the University community, including, but not limited to, the faculty, staff, or students, 
from discriminating against or unlawfully harassing a member of the public on any of the above grounds while 
engaged in activities directly related to the nature of their University affiliation. 

● Prohibits retaliation against any individual who reports concerns regarding discrimination or harassment, or who 
cooperates with or participates in any investigation of allegations of discrimination, harassment, or retaliation. 

Protection from Sexual Harassment 

Our University of Washington community is committed to maintaining a civil and compassionate environment. To that 
end, the UW does not condone or tolerate sexual harassment. The University’s non-discrimination policy is guided by 
state and federal laws that prohibit sexual harassment. These state and federal laws include, among others, the 
Washington State Law Against Discrimination (RCW 49. 60), Title IX of the Education Amendments of 1972, and Title VII 
of the Civil Rights Act of 1964, as amended. 
 
The University’s policy defines sexual harassment as follows: 
“Sexual harassment” is a form of harassment based on the recipient’s sex that is characterized by: 

1. Unwelcome sexual advances, requests for sexual favors, or other verbal or physical conduct of a sexual nature 
by a person who has authority over the recipient when:  

o Submission to such conduct is made either an implicit or explicit condition of the individual’s 
employment, academic status, or ability to use University facilities and services, or 

o Submission to or rejection of the conduct is used as the basis for a decision that affects tangible aspects 
of the individual’s employment, academic status, or use of University facilities; or 

2. Unwelcome and unsolicited language or conduct that is of a sexual nature or that is sufficiently severe, 
persistent, or pervasive that it could reasonably be expected to create an intimidating, hostile, or offensive 
working or learning environment, or has the purpose or effect of unreasonably interfering with an individual’s 
academic or work performance (Executive Order 31). 

 
Sexual harassment is illegal and sexual violence is also a form of sex discrimination. Faculty, staff, and students who 
engage in sexual harassment will be subject to corrective or disciplinary action. Violations can lead to severe penalties, 
up to and including termination of employment or termination from educational programs, as well as possible personal 
liability. 
 
The University will promptly respond to and take appropriate action concerning allegations of sexual harassment. In 
addition, the University prohibits retaliation against anyone for reporting, cooperating with, or participating in the 
University’s complaint process regarding allegations of sexual harassment (Executive Order 31). 
Each member of the University community is asked to participate fully in our collective effort to maintain the University 
of Washington’s commitment to prevent and eliminate sexual harassment and discrimination. Toward that effort, the 
University also provides resources to members of the campus community who either believe they have been subjected 
to sexual harassment or discrimination or have knowledge that leads them to believe that a member of our community 
has been subjected to sexual harassment or discrimination. 
 
This policy applies to all UW work locations including field or practicum settings. If you experience any sexual 
harassment at your practicum, please immediately report these concerns to your Field Faculty and to the Assistant Dean 
of Field Education. 
 

Protection From Workplace Violence 

The University of Washington is committed to providing a safe workplace. The University does not tolerate behavior, 
whether direct or through the use of University facilities, property or resources that: 
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● Is violent 
● Threatens to harm 
● Harasses or intimidates others 
● Interferes with an individual’s legal rights of movement or expression 
● Disrupts the workplace, the academic environment or the University’s ability to provide services to the public. 

 
Violent or threatening behavior can include: physical acts, oral or written statements, email messages, telephone calls, 
gestures, and expressions. 
 
Violence in the workplace includes relationship violence and stalking that intrudes into the workplace, endangering an 
individual and/or others in the workplace. Relationship violence can be physically, sexually, and/or emotionally abusive 
behavior that a current or former intimate partner uses to establish and maintain coercive control. Stalking is any 
unwanted contact which causes a person to feel threatened, harassed or intimated. Stalking can include showing up at 
the workplace, sending unwanted gifts, phone calls and texts or monitoring someone’s communications or location. 
 
Individuals who engage in violent behavior may be removed from the premises, and may be subject to dismissal or other 
disciplinary action, arrest, and/or criminal prosecution. 
 
This policy applies to all UW work locations including in field or practicum settings. If you experience any violent or 
threatening behavior at your practicum, please immediately report these concerns to your Field Faculty and to the 
Assistant Dean of Field Education. 

PUBLIC POLICY INFORMED POLICIES  

Agency Affiliated Counselor (AAC) 
The Washington State Legislature passed legislation in 2023 that led to a change in our previous policy. While the State 
does not require students to register, agencies may now require students to register for an AAC as a condition of their 
practicum placement.  Since this is an agency decision, we highly encourage agencies that choose to require this pay for 
the student’s registration fee.  

WA State, DOH: Agency Affiliated Counselor FAQs 

● “Agency affiliated counselor” means a person registered, certified, or licensed under this chapter who is 
employed by an agency or is a student intern, as defined by the department.  

● A student intern practicing as an agency affiliated counselor is a person who is currently enrolled in a college or 
university counseling program and who is working in an agency, county, or federally recognized tribe in order to 
earn experience towards graduation requirements. Student interns practice as registered AACs.  

● Student interns are not required to apply for the agency affiliated counselor registration. Students enrolled in an 
educational program are exempt from credentialing requirements per RCW 18. 19. 040. However, the agency 
may require them to be registered to satisfy a condition of an internship or practicum. 

 
Please see the DOH website for more information and consult with Field Faculty for additional guidance.   
 

Federal Policy on Student Payment for Practicum 

NOTE: This policy applies to students who are not officially employees of the site, in which case an Agency of 
Employment application will be completed.  
 
Students sometimes ask why the field placement is not a paid experience. The Federal Department of Labor has issued 
rulings, laws, and policies in response to this question.  
 
According to the US Department of Labor Fair Labor Standards Act (FLSA) practicum students are the “primary 
beneficiaries” of practicum work as recipients of educational credit in exchange for training provided by the site, and 
thus they are not legally entitled to pay.  However, practicum hours present the largest stressor for many students, and 

https://doh.wa.gov/licenses-permits-and-certificates/professions-new-renew-or-update/agency-affiliated-counselor/frequently-asked-questions
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sites that are able to hire students and/or provide a stipend for their time support equity and reduce barriers to 
educational access. This is both acceptable and celebrated. The UWSSW in no way administers this transaction.  Paid 
practicum models vary greatly and are based on the site's policies and resources.  For example, some sites choose to 
offer students quarterly stipends and other agencies choose to officially employ a student (in which case the student 
would need to submit an “Agency of Employment” application to their Field Faculty. )  
 
The SSW has reviewed the question of whether social work students in field education/practicum placements are 
employees due compensation. After seeking consultation from the UW Assistant Attorney General’s office, reviewing 
guidance by the US Department of Labor (DOL), and reviewing relevant court decisions, our analysis is that University of 
Washington social work students in field education placements are not employees. Our position is consistent with 
recent court decisions and the US Department of Labor’s updated guidelines (updated January, 2018). 
  
Note: The FLSA exempts certain people who volunteer to perform services for a state or local government agency or 
who volunteer for humanitarian purposes for non-profit food banks. WHD also recognizes an exception for individuals 
who volunteer their time, freely, and without anticipation of compensation, for religious, charitable, civic, or 
humanitarian purposes to non-profit organizations. Unpaid internships for public sector and non-profit charitable 
organizations, where the intern volunteers without expectation of compensation, are generally permissible. 
 
See the Department of Labor Fact Sheet #71 for more information.  
 
Please note that while this may be the policy, our practice is to encourage practicum sites to cover costs and provide 
stipends to students whenever possible, to reduce barriers for all students, particularly those who are low-income and 
those most impacted by structural oppression.  

REPORTING & ASSESSMENT, LIMITATIONS & DUTIES 

 

Expectations for Sites and Students Regarding Mandated Reporting Laws  
Washington State law encourages anyone who has reasonable cause to believe that a child or vulnerable adult has 
experienced abuse or neglect to report these concerns directly to the Department of Children, Youth and Families (for 
individuals under age 18) (RCW 26.44.030), to the Department of Social and Health Services (for vulnerable adults) (RCW 
74.34.035), or to local law enforcement. These laws further outline certain individuals who are required by law to report 
suspected abuse or neglect of a child or vulnerable adult. These individuals are called “mandated reporters.”  
 
Field Instructors:   
Students are not considered mandated reporters in Washington State. For this reason, UW SSW students are not, in and 
of themselves, mandated reporters. OFE recognizes that your organization may have a mandated reporting requirement 
that will extend to students based on their status with your organization, e.g., if they also serve as an employee or 
volunteer. In these instances, we ask that you clearly explain your policy, its relationship to WA state laws on mandated 
reporting, and any step-by-step procedures for making reports, including what should be reported, to whom, by when, 
and any after-action documentation or other steps that must be completed. Any training offered on the topic should be 
provided to practicum students. In the event that a student needs to make a report of suspected abuse or neglect, 
provide assistance and an opportunity to debrief the experience with them so that it can serve as a meaningful learning 
opportunity.   
 
Students:  
As a student, you are not considered a mandated reporter by WA state law. In your practicum placement, however, you 
may be required to report suspected abuse or neglect. You may also have another job or volunteer role that requires 
these responsibilities. Please take time to understand how this law applies to you, and carefully review any onboarding 

https://www.dol.gov/agencies/whd/fact-sheets/71-flsa-internships
http://app.leg.wa.gov/RCW/default.aspx?cite=26.44.030
http://app.leg.wa.gov/RCW/default.aspx?cite=26.44.030
http://apps.leg.wa.gov/RCW/default.aspx?cite=74.34.035
http://apps.leg.wa.gov/RCW/default.aspx?cite=74.34.035
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paperwork at your practicum site because onboarding as a volunteer or employee could mean that you become a 
mandated reporter by law.   
 
Take measures to have a clear understanding of how mandated reporting laws apply to you in your practicum. If 
mandated reporting is a requirement of your practicum, we advise you to follow the policies outlined by your site. Your 
field instructor should be available to file the report with you, and it is often a requirement that you complete the 
reports together. Make an effort to understand the totality of your responsibilities, and details of reporting policies such 
as what must be reported, when and how reporting is done, to which agency or individual reports are made, and if any 
documentation is required.  
 
We encourage students to utilize supervision to explore their lived experience, social work values frameworks, personal 
beliefs, and learning regarding abuse and neglect reporting to debrief the complex emotions that may arise when 
considering whether a situation should be reported or after making a report. Your Field Faculty and CWTAP Field 
Advisors are always available to you for consultation as you work through any unresolved questions or concerns about 
abuse and neglect reporting in your practicum setting. 
 
Note to CWTAP students: Refer to the Mandated Reporter Pledge for details of your reporting requirements.    
 
For more information about mandated reporting laws and responsibilities, review the information pages below: 

● DCYF information page on Mandatory Reporting of Child Abuse and Neglect   
● DSHS information page on Reporting Abuse or Neglect of Vulnerable Adults   
● "Checking your bias" quick guide for mandated reporting  

  

Suicide Assessments & Child/Adult Welfare Assessments  
Practicum students may not perform suicide or child/adult welfare assessments independently. Students can 
participate in and/or lead such assessments when under the supervision of their Field Instructor or other on-site 
experienced mental health professional. 
 
Guidance: 

● Students should never see clients without a supervisor on-site and/or immediately available to them. For 
example, students should not see clients after hours in a clinic when supervisors have gone home. Students in 
virtual placements should have access to a supervisor by phone or another means should needs arise mid-
session. 

● BASW and MSW students are not considered mental health professionals in the State of Washington, and may 
only conduct formal assessments with a Field Instructor or other experienced mental health professional at the 
agency present.  

● The Field Instructor and/or another clinical supervisor on site must make critical decisions about client or patient 
disposition where there is risk of imminent harm and/or other legal implications such as involuntary 
hospitalization, threats of suicide or homicide.  

● Students are expected to receive a specific orientation to agency policies and procedures regarding risk 
management.  If the Field Instructor does not provide this orientation, students should ask for it. Students 
should additionally learn about the agency's informal methods for assessing and handling high-risk situations. 

● In settings where training in de-escalation is required, this training should be made available to students. 

RISKS AND INJURY IN PRACTICUM 

 
Though rare, there are certain risks inherent in the practicum experience, including: 

● Activities in the course of practicum activities, or in traveling to and from the site, or associated agency-related 
field trips; 

● Unpredictable or violent behavior of certain client populations served by the practicum site; and/or, 

https://urldefense.com/v3/__https:/dcyf.wa.gov/safety/mandated-reporter__;!!K-Hz7m0Vt54!nTrmDKX_LlSAqInHdro7YHc7cStv1vBeRpSRrvkKUU7UvEXVvGV4qAtsuJr-x4RZJGlcyGiWPb789qyR$
https://www.dshs.wa.gov/altsa/home-and-community-services/report-concerns-involving-vulnerable-adults
https://dcyf.wa.gov/sites/default/files/pubs/CWP_0126.pdf
https://app.leg.wa.gov/RCW/default.aspx?cite=71.05.020
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● Exposure to infectious diseases, including tuberculosis or other airborne pathogens, hepatitis, HIV or other 
blood borne pathogens. 
 

The University, the School of Social Work, and the practicum site cannot anticipate or prevent all of the risks associated 
with practicum, which could result in bodily harm or other injury. As a condition of participating in the practicum 
assignment, you agree to assume those risks beyond the control of University employees, faculty, and staff.  It is your 
responsibility to understand and follow the individual practicum agency’s policies and procedures designed to identify 
and control risks, including safety and security procedures and blood borne pathogen policies, and to obtain any 
immunizations that the individual agencies and/or the University require. 
 
If you develop any medical or other condition about which emergency personnel should be informed, you should 
immediately notify your Field Instructor, with a follow-up report to your Field Faculty. Should you require emergency 
medical treatment as a result of an accident or illness during practicum, you consent to such treatment. 
 
You understand and acknowledge that the University of Washington does not provide health and accident insurance for 
students in practicum and you agree to be financially responsible for any medical bills incurred as a result of emergency 
or other medical treatments while you are in a practicum site participating in SSW-related assignments and activities 
linked to your practicum. To purchase student health insurance, see: http: //www. washington. edu/ship/affordable‐
care. 

STUDENT SAFETY & PROTECTIONS 

Students must be provided a comprehensive and thorough safety training for the field placement. See “Required Safety 
Training” in Section 6 for further information. 
 
Local, state, and federal non-discrimination and anti-harassment laws, including Title IX, cover student activities 
involving university credit, including field placements. In the standard affiliation agreement signed by the field education 
agency, the School of Social Work requires assurances that agency policies concerning students comply with all laws 
prohibiting unlawful discrimination and harassment. If a student experiences any treatment during the practicum 
placement they believe is discriminatory or harassing, report it immediately to the Assistant Dean of Field Education. 

STUDENT CONCERN POLICY 

 
INTRODUCTION 
 
The School of Social Work is strongly committed to partnering with students to resolve conflicts and address concerns 
that arise during a student’s educational program. Information about student concerns that arise within the School will 
also be used to enhance student learning, work towards equitable practices, and foster an inclusive environment. This 
document makes suggestions about where to start if you have a concern about your experience in the School, whether 
with the coursework, practicum, faculty, staff, or other students. There are several varied avenues for taking action and 
your choice will depend on the situation itself and what you feel most comfortable doing. This document is not intended 
to comprehensively explain any particular avenue, but instead to offer a general description of several options. 
Students may pursue a resolution of concerns through informal and formal mechanisms. Faculty, staff and 
administrators at the School are committed to creating and maintaining an environment that is conducive to learning. 
We will act in good faith to listen, understand, and work in partnership with students to address concerns. In addition, in 
our efforts to improve School climate and educational outcomes, we will include reported concerns in our 
considerations. 
We expect that all members of our community – faculty, staff, and students - will engage concerns with respect for 
diverse perspectives, assuming positive intent, when possible, promoting learning and development, and with an 
appreciation for transparency and open communication that allows for misunderstandings to be clarified. We 
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acknowledge that both individual and structural factors may be related to student concerns. In addition, we recognize 
that situations are unique and that our policies benefit from ongoing review and adjustment. 
 
The University prohibits retaliation against any party for bringing a grievance or participation in a grievance resolution.  
Individuals who report concerns involving themselves or others will be protected from negative consequences such as a 
lowered grade, a negative outcome of an appeal, lack of access to opportunities, or any other action taken based on the 
involvement of the person in the grievance process. 
 
Situations that present immediate concern for health and safety are emergencies. Students facing emergent situations 
should call 911. If students prefer not to address a non-emergent concern through regular SSW processes, additional 
mechanisms outside of SSW are listed at the end of this policy. 
 
WHAT TO EXPECT 
 
When you provide feedback or report concerns within the School, you should expect to: 

● Receive confirmation within a reasonable amount of time that your feedback has been received and will be 
reviewed by the School. 

● Discuss how you would like the information you have provided to be shared. 

● Be informed of what the individual or office you have contacted can and cannot do and what the next steps are. 

● Be kept apprised in general terms of actions being taken. 
 
CONFIDENTIAL RESOURCES FOR STUDENTS 

● SSW Mental Health Specialist - provides confidential support including resources, referrals, and short-term 
mental health counseling.  Supervision for the mental health specialist is provided by the UW Counseling Center, 
so nothing will be shared with faculty or staff at the School of Social Work. 

● Counseling Center  – provides confidential personal counseling to UW students for issues such as stress, anxiety, 
depression and relationship problems. 

● Health & Wellness Advocate – a confidential and safe starting point for students affected by sexual assault, 
relationship violence, domestic violence and stalking. 

● UWPD Victim Advocate – a confidential and safe starting point for students affected by crime, including sexual 
assault, relationship violence, domestic violence and stalking. Please note that it is not necessary to make a 
police report in order to meet with the UWPD Victim Advocate. 
 

NOTE: Sharing information with the Counseling Center or a confidential advocate is not the same as making a report to 
the University for the purpose of starting an investigation regarding a concern. Advocates can help you understand your 
rights and support you in creating a plan for your situation. 
 
CONFIDENTIALITY AND ANONYMITY FOR ALL OTHER OPTIONS 
 
Confidentiality 
The University strives to limit information about complaints to those with a business need to know. However, public 
records law and some legal processes may require the University to disclose certain University records. Allegations of 
serious misconduct must be reported to the appropriate authority. If you are concerned about confidentiality, you 
should discuss your concern early in your exploration of resolution options. 
 
Anonymity 

https://canvas.uw.edu/courses/1859923/pages/mental-health-specialist-for-ssw
http://www.washington.edu/counseling/
http://depts.washington.edu/livewell/advocate/
http://police.uw.edu/aboutus/divisions/operations/criminalinvestigations/victimadvocacy/
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We are committed to working towards an environment at the SSW in which all members of our community feel 
comfortable coming forward directly with suggestions or concerns. However, we realize that in some instances 
individuals may wish to remain anonymous. Please remember, when anonymous comments are received we have no 
way of knowing who submitted the information and are unable to follow up to let you know how we addressed your 
comments. 
 
PROCEDURES AT THE SCHOOL LEVEL 
 
Informal Process 
The School and University encourage the resolution of concerns as directly as possible with the individuals involved with 
the exception of situations involving interpersonal violence, stalking, or sexual assault which are reported to the UW 
police and/or Safe Campus. If a student has a concern and they feel comfortable, they should contact the student, 
faculty or staff member as quickly as possible to request a meeting to discuss the matter.  Likely avenues to discuss the 
matter include, but are not limited to: 
 

● For classroom instruction and climate issues: the instructor and/or a TA 

● For concerns about the curriculum: the course instructor, a lead instructor, and/or the program director 

● For concerns arising with a peer: directly with the peer or peers 

● For concerns with a practicum instructor: the instructor and/or the field faculty member assigned to the student 
 
If engaging directly to resolve the conflict does not work or the student feels concerned about talking directly with the 
person, students are encouraged to seek assistance and enlist the support of a student services advisor, program 
director, or assistant program director as an advocate, but still attempt the resolution directly with the individual with 
whom they have a concern. There are a number people in the school who are available for you to talk with based upon 
the type of concern, including: 
 
For concerns relating to the BASW, MSW or PHD programs: 
BASW: 

● Bill Vesneski, BASW Program Director, vesneski@uw.edu  

● Nicole Guenther, BASW Asst. Program Director, npg324@uw.edu 
MSW: 

● Charlotte Sanders, MSW Program Director, carlotat@uw.edu   

● Nyla Hernandez, MSW Asst. Program Director, mthernan@uw.edu 
PHD: 

● Roberto Orellana, PhD Program Director, popolvuhpopolvuh@uw.edu  

● Shirley Chu, PhD Asst Program Director, sctorres@uw.edu  
 
For consultation or issues that don’t reside in one of the academic programs exclusively: 

● Morgan Wells, Assistant Dean of Field Education, mgwells@uw.edu  

● Lin Murdock, Director of Student Services, linm@uw.edu 

● Gerilyn Myers, Director of CWTAP, myersg6@uw.edu 

● Bill Vesneski, SSW Ombud, vesneski@uw.edu  
  
SSW Ombud 
The School of Social Work Ombud is a tenured member of the faculty elected by staff, the student body, and faculty to a 
term of office beginning in the fall quarter after election in the spring and serving for two academic years. While in office 
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the Ombud does not serve in an administrative post within the School of Social Work, such as associate dean or program 
director. 
Any School of Social Work student, staff member or faculty member of any rank may approach the Ombud with a 
complaint regarding possible infringement of rights or interests, lack of appropriate action by others, or a complaint 
naming another member of the School of Social Work community. 
The Ombud accepts academic and nonacademic complaints. Academic concerns include, but are not limited to, 
instructional methods, classroom interaction patterns and grading procedures. 
Nonacademic concerns include, but are not limited to, perceptions of discrimination and unfair treatment. The Ombud 
role is that of mediator, not advocate.  For more information, please see the SSW Ombud website. 
Additionally, the UW has an Ombud that students may also consult.  That website is in the list at the end of this 
document. 
  
Formal Processes 
In cases where direct communication does not lead to a resolution or is not appropriate for the situation, students can 
pursue formal processes. Although the processes will generally be followed in the order described below, no one phase 
in the process is required before another may be utilized. If resolution of a concern does not occur at a particular level, 
the appropriate referrals can be identified and discussed. 
In general, grievances are categorized in different ways: 

1. Academic Grievance – Addresses concerns regarding a student being subjected to unfair treatment in the 
administration of academic policies, for instance, transfer credit not approved in a way that complies with 
policies or a student being placed on academic probation without just cause. 

2. Grade Appeal – Individual course grade appeals fall under a unique category at the UW and are dealt with 
separately than an academic grievance. 

3. Discrimination/Unfair Treatment – Addresses concerns that a student has been discriminated against or unfairly 
treated on the basis of race, color, creed, religion, national origin, sexual or political orientation, age, gender or 
gender expression, marital status, disability, or disabled-veteran or Vietnam-era-veteran status. 

4. Non-Academic Grievance – an allegation or concern not covered under the above definitions that may include, 
but is not limited to concerns regarding the following: 

● University and SSW Staff 

● Behavior that does not support a positive learning environment (whether or not in the classroom or 
practicum setting) 

● Administrative policies, procedures, or requirements of the School or University 

● Concerns arising in the context of student employment 

● An SSW or University program, service or activity 
  
Academic Grievances 
SSW formal academic grievance procedure 
An academic grievance may be resolved by the student discussing the issue with the faculty member concerned; 
secondly with the Director of the Program; and thirdly with the Associate Dean for Academic Affairs. If the complaint is 
related to a grade appeal, see SSW procedure on grade appeals for details and time limitations. The SSW Ombud is not 
part of the formal grievance procedure, but may be brought into the process at any point.   
For academic issues within practicum, resolution may be sought by discussion first with the Field Education Instructor; 
secondly with the assigned OFE SSW field faculty member; thirdly with the Associate Dean of Field Education; and 
fourthly with the Director of the Program. 
UW Student Academic Grievance Procedure 
Both undergraduate and graduate students have access to the UW Student Academic Grievance Procedure outlined at: 
http://www.washington.edu/admin/rules/policies/PO/EO58.html 
 

https://socialwork.uw.edu/faculty/ssw-resources/ombudsman/
https://canvas.uw.edu/courses/1859923/pages/grade-appeal-process
https://socialwork.uw.edu/faculty/ssw-resources/ombudsman/
http://www.washington.edu/admin/rules/policies/PO/EO58.html
http://www.washington.edu/admin/rules/policies/PO/EO58.html
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UW and SSW Grade Appeal Procedures 
UW Grade Appeal Procedure - The procedure at the UW for all grade appeals is that the student should start with talking 
with the instructor. A student who believes that the instructor erred in the assignment of a grade, or who believes a 
grade recording error or omission has occurred, shall first discuss the matter with the instructor before the end of the 
following academic quarter (not including Summer Quarter.) 
If the student is not satisfied with the instructor's explanation, the student, no later than ten days after their discussion 
with the instructor, may submit a written appeal to the chair of the department, or in a non-departmental college, to 
the dean, with a copy of the appeal also sent to the instructor. Within ten calendar days, the chair or dean consults with 
the instructor to ensure that the evaluation of the student's performance has not been arbitrary or capricious. Should 
the chair believe the instructor's conduct to be arbitrary or capricious and the instructor declines to revise the grade, the 
chair (or the dean in a non-departmental school or college), with the approval of the voting members of their faculty, 
shall appoint an appropriate member, or members, of the faculty of that department to evaluate the performance of 
the student and assign a grade. The dean and Provost should be informed of this action. 
Once a student submits a written appeal, this document and all subsequent actions on this appeal are recorded in 
written form for deposit in a department, college or school file. 
SSW Grade Appeal Procedure - For SSW Students, if you are unsatisfied with your instructor's response, you would want 
to submit your appeal to the Program Director (BASW, MSW or PHD) within the Program Office. If still not satisfied, you 
may submit to the SSW Associate Dean for Academic Affairs and then the Dean.  You can also bring up your concern(s) 
with the SSW Ombud or UW Ombud who serve as a mediator for academic and non-academic concerns. For graduate 
students, the highest level of appeal for contesting an individual course grade or academic evaluation is the SSW Dean 
as the UW Graduate School Grievance procedure specifically precludes grievances of these types. 
 
Some tips - We would encourage you to approach the instructor by asking for the feedback on your assignments – until 
you get the actual feedback on the assignments, it’s hard to know whether the grading was fair.  It’s generally best to 
approach these situations with an attitude of curiosity and questioning – you’re likely to get a more collaborative 
response.  If there is an error in computing your grade, it can almost always be resolved with the instructor directly.  
  
Unfair treatment/Discrimination 
Discrimination/Unfair Treatment Grievance Process 
Students and employees of the University are protected by the University‘s equal opportunity policies (see the following 
section). If you believe that you have been discriminated against or unfairly treated on the basis of race, color, creed, 
religion, national origin, sex, sexual or political orientation, gender or gender identity, age, marital status, disability, or 
disabled-veteran or Vietnam-era-veteran status, procedures exist within the School and the University for the resolution 
of such a grievance.  Students also have access to the complaint procedures in state and federal agencies as allowed by 
law. Be aware that there may be time limitations on the filing of a formal complaint with an external agency. 
Within the School: Discuss the issue and seek resolution with the individual involved. If it is unresolved, students should 
follow the same steps outlined above under Academic Grievance above. When you discuss a complaint with any of the 
individuals named above, you can expect confidentiality. If, however, your complaint is about sexual harassment, the 
individual to whom you reported the grievance is legally obligated to report your complaint to the University. (The 
student can decide whether or not to follow up with the University representative.) 
Within the University: Resolution of discrimination or unfair treatment complaints may be sought through the University 
Ombudsman, and then either through the Office of the Vice President for Student Affairs or the University Complaint 
Investigation & Resolution Office (UCIRO) depending on whether the complaint is about a student or a university 
employee. Complaints about students are directed to the Vice President for Student Affairs; complaints about University 
employees (which includes faculty) are directed to UCIRO. (The UCIRO may refer you to a more appropriate University 
office.) At these offices, resolution may be sought through informal conciliation or a formal complaint procedure. * 
Please find contact information at the end of the document. 

https://grad.uw.edu/policies/3-8-academic-grievance-procedure/
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UW Bias Reporting Tool: Students can report incidents of bias or suspected bias using the UW's bias reporting tool, 
which was created in partnership with the Office of Minority Affairs and Diversity, the Office of Student Life and the 
president's Race & Equity Initiative. 
  
Non-Academic Grievances 
Because non-academic grievances are varied and may involve multiple people and issues, the process may vary 
depending upon the concern.  Below are common issues and additional contacts if the informal process doesn’t reach a 
satisfactory resolution.  The SSW or UW Ombud may be brought into this process at any time. 

Area of concern Whom to contact (Contact info for who is currently in 
each role is further up page) 

Classroom climate or instructor Program Director (MSW/PHD) 
Asst Dir of BASW program (BASW) 

Peer Interactions Asst Dir of PHD program (PHD) 
Director of Student Services (MSW); 
Asst Dir of BASW program (BASW) 

Curriculum Concerns Program Director (MSW/PHD) 
Asst Dir of BASW program (BASW) 

Concerns about processes, such as registration, 
orientation, immunizations. 

Asst Dir of PHD program (PHD) 
Director of Student Services (MSW) 
Asst Dir of BASW program (BASW) 

Field Faculty issue Asst. Dean for Field Education 

Practicum/Field Education concern (PI/Agency) OFE Field Faculty member 

Any SSW employee Employee supervisor or ask Director of Student Services 

Anything else The Director of Student Services or the Asst Program 
Directors can help you determine the appropriate 
pathway forward 

  
Beyond the School: 
Resolution mechanisms outside of the School are also available. Please see descriptions on websites below to help you 
determine which pathway might be best.  They include: 

● UW Civil Rights Compliance Office: 
https://www.washington.edu/civilrights/making-a-report/make-a-report/ 

● Disability Resources for Students - http://depts.washington.edu/uwdrs/complaint-mediation/ 

● UW Bias Incident Report Team  (for reporting bias incidents on/near campus) 

● SafeCampus – the central reporting office to discuss safety and well-being concerns for yourself or others. (Calls 
may be made anonymously) 

● UW Office of Ombud  – offers you a collaborative and private place to discuss work challenges. The Ombud will 
not conduct investigations but can help you assess complaint resolution options and navigate University 
resources. 

https://www.washington.edu/civilrights/making-a-report/make-a-report/
https://www.washington.edu/bias/
https://uw.edu/safecampus/
https://www.washington.edu/ombud/
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● Bias Reporting Tool  - If you encounter or suspect incidents of bias, you are encouraged to use this tool. (Reports 
may be made anonymously) 

 
Offices Authorized to Investigate Complaints 

● Community Standards & Student Conduct (CSSC) – addresses questions or concerns regarding an alleged 
violation by a student of the Student Conduct Code 

● University Complaint Investigation and Resolution Office (UCIRO) – investigates complaints that a University 
employee has violated the University’s non-discrimination and/or non-retaliation policies. 

● UW Academic Human Resources (AHR) – for conflicts that may be caused by personality differences, 
miscommunication, or behaviors that violate University policy such as discrimination or harassment. AHR is our 
key partner for complaints involving faculty, librarians, and academic staff. 

● UW Human Resources (UWHR) – for conflicts that may be caused by personality differences, miscommunication, 
or behaviors that violate University policy such as discrimination or harassment. The College’s specific HR 
Consultant is our key partner for complaints involving staff or academic student employees in the College of the 
Environment. 

● Office of Research Misconduct Proceedings (ORMP) – coordinates the University’s handling of allegations of 
research misconduct, i.e., fabrication, falsification, or plagiarism in proposing, performing, or reviewing research, 
or in reporting research results, against members of the University, which includes all University faculty, other 
academic personnel, students, and staff participating in University research on behalf of the University. 

 
Note: Developed in consultation with the Faculty Council, Student Advisory Council and Program Offices - Spring 2021 
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APPENDIX A: ESSENTIAL SKILLS, VALUES AND STANDARDS OF PROFESSIONAL 
CONDUCT 
Essential skills, values, and standards of professional conduct for admission to and continuance in the School of Social 
Work are part of the School’s academic standards. They are the physical, cognitive, emotional, and character 
requirements necessary to participate fully in all aspects of social work education and the practice of social work. The 
expectation is that students will possess and develop these skills, values, and standards as they progress through all 
aspects of the program, including in the classroom, in their field placements, and in the professional practice of social 
work.  Attention to them will be paid by faculty responsible for making admissions decisions and for evaluating students’ 
classroom and practicum performance. Violations of these Skills, Values, and Standards of Professional Conduct can also 
become grounds for dismissal from the program and from the profession. Thus, it is important that they are well 
understood. 
 

SKILLS  
 
Motor and Sensory 
Developing the competencies needed to become a social worker is a lengthy and complex process that requires students 

https://www.washington.edu/bias/
https://www.washington.edu/cssc/
https://www.washington.edu/cssc/for-students/student-code-of-conduct/
https://www.washington.edu/compliance/uciro/
http://ap.washington.edu/ahr/contact/
https://hr.uw.edu/policies/complaint-resolution/
https://hr.uw.edu/files/hr-contacts/service-teams.pdf
https://hr.uw.edu/files/hr-contacts/service-teams.pdf
https://www.washington.edu/research/compliance/office-of-research-misconduct-proceedings/
https://socialwork.uw.edu/academics/msw/students-academic-standards-essential-skills-values-and-standards/
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to participate in the full spectrum of experiences and requirements of the curriculum. The social work student must 
have sufficient motor abilities to attend class and perform all the responsibilities expected of students in practicum 
placement, at places such as hospitals and clinics.  The student must also have the ability to acquire and integrate new 
information through the use of their senses to perform the functions that will be expected of them both as students and 
as professional social workers. Students who wish to request reasonable accommodations for meeting the Essential 
Motor and Sensory Skills requirement should contact the Office of Disability Resources for Students (DRS).  DRS provides 
services to enrolled students who have a documented permanent or temporary physical, psychological or sensory 
disability that qualifies them for academic accommodations under the law.  The professional activities of social work 
require that students be grounded in relevant social, behavioral, and biological science knowledge and research.  This 
includes knowledge and skills in relationship building, data gathering, assessment, interventions, and evaluation of 
practice. 
 
Interpersonal and Communication Skills 

The social work student must demonstrate the interpersonal skills needed to relate effectively to other students, faculty, 
staff, clients, and other professionals.  These include compassion, objectivity, integrity, and the demonstration of 
respect for, and consideration of others. The social work student must communicate effectively and sensitively with 
other students, faculty, staff, clients, and other professionals.  They must express ideas and feelings clearly and 
demonstrate a willingness and ability to listen to others.  They must have sufficient skills in spoken and written English to 
understand the content presented in the program. 
 

VALUES  
For admission to and continuance in the School of Social Work at the University of Washington, students must 
demonstrate a commitment to the core values of social justice and diversity. These values are critical to social work 
education and practice. 
 
Social Justice 

The social work student must value social justice, which includes promoting equality and human rights and recognizing 
the dignity of every human being. 
 

Diversity 

The social work student must appreciate the value of human diversity.  They must serve in an appropriate manner all 
persons in need of assistance, regardless of the person’s age, class, race, religious affiliation (or lack thereof), gender, 
disability, sexual orientation and/or value system.  Social work students must not impose their own personal, religious, 
sexual, and/or cultural values on their clients. The social work student must know how their values, attitudes, beliefs, 
emotions, and past experiences affect their thinking, behavior, and relationships.  The student must be willing to 
examine and change their behavior when it interferes with their working with clients and other professionals.  The 
student must be able to work effectively with others in subordinate positions as well as with those in authority. 
 

PROFESSIONAL CONDUCT 
The social work student must abide by the ethical standards of the profession developed by the National Association of 
Social Workers (NASW) Code of Ethics. In general, the social work student must behave professionally by knowing and 
practicing within the scope of social work, respecting others, being punctual and dependable, prioritizing responsibilities 
and completing assignments on time.  The social work student must learn to be resilient in the face of the undesirable 
effects of stress and avoid burnout by exercising appropriate self-care including the development of cooperative and 
facilitative relationships with colleagues and peers. Adapted from the NASW Code of Ethics: 

Privacy and Confidentiality 



University of Washington School of Social Work           2025-26 Practicum Manual 
 
 

66 | Page 

 

● Social work students and professionals should not solicit private information from clients unless it is 
essential to providing services or conducting social work evaluation or research. 

● Social work students and professionals may disclose confidential information when appropriate with valid 
consent from a client or a person legally authorized to consent on behalf of a client. 

● Social work students and professionals should protect the confidentiality of all information obtained in the 
course of professional service unless sharing confidential information is necessary to preventing serious, 
foreseeable, and imminent harm to a client or other identifiable person. 

Sexual Relationships and Physical Contact 

● Under no circumstances should social work students and professionals engage in sexual activities or sexual 
contact with current or former clients, whether such contact is consensual or forced. 

● Social work students and professionals should not engage in sexual activities or sexual contact with clients’ 
relatives or other individuals with whom clients maintain a close personal relationship when there is a risk 
of exploitation or potential harm to the client. 

● Social work students and professionals —not their clients, their clients’ relatives, or other individuals with 
whom the client maintains a personal relationship—assume the full burden for setting clear, appropriate, 
and culturally sensitive boundaries. 

● Social work students and professionals should not engage in physical contact with clients when there is a 
possibility of psychological harm to the client as a result of the contact (such as hugging or massaging 
clients). Social workers who engage in appropriate physical contact with clients are responsible for setting 
clear, appropriate, and culturally sensitive boundaries that govern such physical contact. 

Respect 

● Social work students and professionals should treat colleagues and clients with respect and should 
represent accurately and fairly the qualifications, views, and obligations of colleagues. 

● Social work students and professionals should avoid unwarranted negative criticism of colleagues and 
clients in communications with others. Unwarranted negative criticism may include demeaning comments 
that refer to level of competence or to individuals’ attributes such as race, ethnicity, national origin, color, 
sex, sexual orientation, gender identity or expression, age, marital status, political belief, religion, 
immigration status, and mental or physical disability. 

Unethical Conduct of Colleagues 

● Social workers should take adequate measures to discourage, prevent, expose, and correct the unethical 
conduct of colleagues. 

● Social workers should be knowledgeable about established policies and procedures for handling concerns 
about colleagues’ unethical behavior. Social workers should be familiar with national, state, and local 
procedures for handling ethics complaints. These include policies and procedures created by NASW, 
licensing, and regulatory bodies, employers, agencies, and other professional organizations. 

● Social workers who believe that a colleague has acted unethically should seek resolution by discussing their 
concerns with the colleague when feasible and when such discussion is likely to be productive. 

APPENDIX B: ACKNOWLEDGEMENT OF RISK TO PARTICIPATE IN PRACTICUM 
Field Education is the central pedagogy of social work education and is structured to align closely with classroom 
content. One of the many purposes of Field Education is to provide a practicum experience that prepares students for 
independent professional social work practice. Integrating theory and practice is central to social work education, and 
students are required as part of their academic program to have a supervised field learning experience (practicum) 
during which students build skills in required competencies and behaviors. Those learning experiences are under the 
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supervision of a Field Instructor (FI) with at least two years of post-MSW practice experience and a Field Faculty (FF) 
member from the School of Social Work. Students work collaboratively with their Field Instructor (FI) to develop the 
learning plan with quarterly student evaluations at the end of each term. Students earn academic credit for completing 
their field education placement, a requirement for a social work degree. Providing supervised field education 
opportunities is also a requirement for the School of Social Work's professional accreditation by the Council on Social 
Work Education. 

Field education placements are supervised educational/learning experiences tied to an academic program. While in 
practicum, students do not have independent decision-making authority and receive their assignments and ongoing 
guidance from the Field Instructor (FI) and Field Faculty (FF). Field education placements do not create an employment 
relationship with the field placement site. Students are not employees entitled to wages for their field education, and 
there is no promise or expectation of a job after the field placement. 

The program is designed as an educational experience to prepare social work students for their future careers. The 
School of Social Work is committed to creating and maintaining a high-quality social work education. If you believe the 
field education placement is not meeting your educational needs, please get in touch with your assigned Field Faculty 
(FF) at the School of Social Work or the Director of Field Education. 

Protection from harassment and discrimination 
Local, state, and federal non-discrimination and anti-harassment laws, including Title IX, cover student activities 
involving university credit, including field placements. In the standard affiliation agreement signed by the field education 
agency, the School of Social Work requires assurances that agency policies concerning students comply with all laws 
prohibiting unlawful discrimination and harassment. If you experience any treatment during the field placement that 
you believe is discriminatory or harassing, report it immediately to the Director of Field Education. 
 
Protection from errors and omissions 
The University of Washington's liability self-insurance program covers social work students in field education credits. 
Students are covered for their negligent acts and omissions by UW's general liability coverage as long as they are 
operating in good faith and within the course and scope of their University academic program. If your agency inquires 
about the University liability coverage, please email sswfield@uw.edu 
 
Accommodation 
As a condition of accepting a field education placement, you represent that you are physically and cognitively capable of 
participating in the program, with or without accommodation. To request disability accommodation for this field 
education placement, please get in touch with Disability Resources for Students (DRS) at: uwdrs@uw. edu or by phone 
at: 206-543-8924 (Voice & Relay). 

For more information about disability accommodations, see the DRS website: http://depts.washington.edu/uwdrs/. A 

complete DRS must be in place before starting the fieldwork education placement. 

Immunization 
School of Social Work students must meet all of the annual immunization requirements set by the University of 
Washington Health Sciences Administration to begin and continue in their field education placement. As part of this 
process, students must have their immunization history reviewed by the Hall Health Immunization Clinic. The School of 
Social Work must receive confirmation of compliance with immunization requirements from Hall Health before students 
may begin a field education placement. 
 
Assumption of Risks, Health Insurance, and Consent to Medical Treatment 
Though rare, there are certain risks inherent in field education placement, including risks arising from: 

● Activities in the course of field education activities, or in traveling to and from the field education site, or 
associated field trips; 

● Unpredictable or violent behavior of specific client populations served by the field education site; 

mailto:sswfield@uw.edu
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● Exposure to infectious diseases, including tuberculosis or other airborne pathogens, hepatitis, HIV, or other 
blood-borne pathogens 

The University, the School of Social Work, and the field placement site cannot anticipate or prevent all the risks 
associated with the field education, which could result in bodily or other injuries. As a condition of participating in the 
field assignment, you agree to assume those risks beyond the control of University employees, faculty, and staff. It is 
your responsibility to understand and follow the Field Education Site's policies and procedures designed to identify and 
control risks, including safety and security procedures and blood-borne pathogen policies, and to obtain any 
immunizations that the Field Education Site or the University requires. 

If you develop any medical condition that requires emergency personnel to be informed, you should also immediately 
notify your Field Education Instructor. If you should require emergency medical treatment as a result of an accident or 
illness during the field education placement, you consent to such treatment. 

You understand and acknowledge that the University of Washington does not provide health and accident insurance for 
field education participants, and you agree to be financially responsible for any medical bills incurred as a result of an 
emergency or other medical treatment. To purchase student health insurance, see https://wellbeing.uw.edu/husky-
health/ 

 
 
Risks related to COVID-19: 

1. Exposure to COVID-19 from symptomatic or asymptomatic individuals through in-person field activities with 
placement clients, constituencies, employees, and other individuals encountered by the student increases the 
risk of the student acquiring the COVID-19 virus, including attendant serious health complications 

2. Failure to: practice social distancing, use Personal Protective Equipment (PPE), adhere to agency safety policies, 

practices, and procedures, and/or comply with public health guidelines will increase the student's risk of 

acquiring the COVID-19 virus, including attendant serious health complications. 

Acknowledgement of Risk: 
● I acknowledge that there are certain risks inherent in attendance at field placement in person, including but not 

limited to those indicated in Items 1 and 2 listed above. - I acknowledge that the CDC has identified that there 
are elevated risks related to the Covid-19 virus for persons in certain populations or with certain medical 
conditions, and I have reviewed this information: https://www.cdc.gov/covid/index.html.  

● I acknowledge that all risks cannot be prevented and I assume those risks beyond the control of the University 

faculty and staff. 

● I agree to assume all risks of activities undertaken at my own initiative during the placement. 

● I agree to notify the Field Faculty in writing if I become aware that the Field Placement is operating in a manner 

not in compliance with a current public health order, such as failing to provide appropriate PPE or maintaining 

social distancing guidelines. 

 

APPENDIX C: COMPETENCIES AND SAMPLE LEARNING ACTIVITIES 
The nine Competencies, their descriptions, and practice behaviors are defined by CSWE (Council on  Social Work 
Education. ) These are the standards that guide all formal, accredited Social Work education.   
The intent of this document is that it will be used as a learning and teaching tool, primarily for the  student’s first or 
Generalist practicum year. It is not meant to be prescriptive or definitive, rather as a  source of ideas and inspiration. 
The suggested reflection questions, might lead to additional  philosophical questions and conversations and provide 
one of many pathways for the student’s  professional identity development. The sample learning activities might be 
used as is, or might inspire  other ideas that more closely align with the learning activities the student has access to and 

https://www.cdc.gov/covid/index.html
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is engaging  in at the practicum site, and/or the needs of the clients/community at any given time. However 
you  choose to use this document, we hope you find it useful.  
 

COMPETENCY 1 – DEMONSTRATE ETHICAL AND PROFESSIONAL BEHAVIOR 
Social workers understand the value base of the profession and its ethical standards, as well as  relevant policies, laws, 
and regulations that may affect practice with individuals, families, groups, organizations, and communities.  Social 
workers understand that ethics are informed by principles of human rights and apply them toward realizing social, 
racial, economic, and environmental justice in their practice. Social workers understand frameworks of ethical decision 
making and apply principles of critical thinking to those frameworks in practice, research, and policy arenas.  Social 
workers recognize and manage personal values and the distinction between personal and professional values.  Social 
workers understand how their evolving worldview, personal experiences, and affective reactions influence their 
professional judgement and behavior.  Social workers take measures to care for themselves professionally and 
personally, understanding that self-care is paramount for competent and ethical social work practice.  Social workers 
use rights-based, anti-racist, and anti-oppressive lenses to understand and critique the profession’s history, mission, 
roles, and responsibilities and recognize historical and current contexts of oppression in shaping institutions and social 
work.  Social workers understand the role of other professionals when engaged in interprofessional practice.  Social 
workers recognize the importance of lifelong learning and are committed to continually updating their skills to ensure 
relevant and effective practice.  Social workers understand digital technology and the ethical use of technology in social 
work practice.  
 
Social Workers:    

a. make ethical decisions by applying the standards of the NASW Code of Ethics, relevant laws and  regulations, 
models for ethical decision making, ethical conduct of research, and additional codes  of ethics within the 
profession as appropriate to context;  

b. demonstrate professional behavior; appearance; and oral, written, and electronic communication; 
c. use technology ethically and appropriately to facilitate practice outcomes; and 
d. use supervision and consultation to guide professional judgment and behavior. 

 
Sample Learning Activities:  

Micro  
- Complete the Agency Safety Trainings. (REQUIRED)  
- Actively engage in Agency onboarding requirements and opportunities. 
- Review and discuss agency’s policies regarding use of AI to complete tasks.  
- Discuss what it means and looks like to develop one’s Social Work identity.  
- Engage in ongoing professional development opportunities such as webinars, trainings,  readings, etc. 

Discuss in supervision and identify ways in which you will include the new  knowledge or skill into your 
practice.  

- Create a self-care, wellness plan to promote professional sustainability. 

Mezzo  
- Meet with key staff in each agency program to learn about their roles in the agency, the  program they 

work in, and how they partner with Social Workers and other professionals. - Observe/shadow other staff 
to become familiar with their roles and responsibilities.  

Macro  
- Review agency mission statement & goals, policies, procedures, and relevant laws that inform  pivotal service 

delivery decisions.  
- Learn about the agency’s founding story.   
- Review ethical decision-making processes and tools the agency uses to make challenging  decisions.   
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- Review and follow agencies policies reg technology, aligning practice with HIPPA and other  privacy and 
ethics related requirements.  

- Actively engage in interdisciplinary staff meetings, case consults, and other related meetings.  Note the roles, 
skills, perspectives different professionals bring to the conversation. - Learn about, join, and/or participate in 
local/national professional organizations (ex. NASW,  NABSW, and Federation of Student Social Workers. )  

Multi-Level   
- Actively prepare for and engage in regular supervision meetings.  
- Discuss with FII situations that are common in the program that could potentially bring up  ethical issues 

or choices.  
- Submit agency/supervisor required documentation timely and correctly.   
- Role-play to practice new skills and techniques with the FI or colleagues in your placement.  
- Review the NASW Code of Ethics and in supervision discuss how these guidelines inform a  Social Worker’s 

practice/role within the agency.   
- Discuss integration of classroom-based learning and placement-based learning with Field  Instructor.  

 

COMPETENCY 2 – ADVANCE HUMAN RIGHTS AND SOCIAL, RACIAL, ECONOMIC, AND ENVIRONMENTAL 
JUSTICE 
Social workers understand that every person regardless of position in society has fundamental human rights.  Social 
workers are knowledgeable about the global intersecting and ongoing injustices throughout history that result in 
oppression and racism, including social worker’s role and response.  Social workers critically evaluate the distribution of 
power and privilege in society in order to promote social, racial, economic, and environmental justice by reducing 
inequities and ensuring dignity and respect for all. Social workers advocate for and engage in strategies to eliminate 
oppressive structural barriers to ensure that social resources, rights, and responsibilities are distributed equitably and 
that civil, political, economic, social, and cultural human rights are protected.  
 
Social workers:  

a. advocate for human rights at the individual, family, group, organizational, and community system levels; and  
b. engage in practices that advance human rights to promote social, racial, economic, and environmental justice.  

 
Sample Learning Activities: 

Micro  
- Partner with clients/program participants to assist them in navigating and accessing  resources.  

Mezzo  
- Organize a community around addressing an environmental issue impacting the community. 
- Advocate for immunization, vaccine sites to be easily accessible.   
- Host an advocacy training with staff, clients, and community members.  
- Determine if there are environmental factors impacting the client and participate in efforts to  mitigate them.   
- Organize staff, clients, and community members to attend a Lobby Day, Legislative hearing,  or other public 

policy related event.  

Macro  
- Discuss agency initiatives to provide equitable access to services for underserved and/or marginalized 

populations.   
- Learn about the history of the agency’s funding sources and resulting program 

participation  requirements.   
- Discuss what kinds of barriers exist for populations served by the agency and potential  program and/or 

policy changes that could address the gaps.   
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- Participate in political action and or social advocacy groups that relate to the client systems  served by your 
agency.   

- Host a voter registration drive, providing easily accessible ways for clients to register to vote  and access 
election information.   

- Work on a plan to ensure services are being delivered & provided equitably. (Is the service  being delivered 
at the time of day or location accessible to clients?)  

- Organize staff, clients, and community members to attend a Lobby Day, Legislative hearing,  or other public 
policy related event.  

- Identify environmental and health disparities affecting communities served by the agency. - Research 
environmental threats specifically affecting BIPOC communities served by the  agency.  

- Outline an environmental justice advocacy effort that could be adopted by the agency.  

Multi-Level  
- Discuss integration of classroom-based learning and placement-based learning with Field  Instructor. 

 

COMPETENCY 3 – ENGAGE ANTI-RACISM, DIVERSITY, EQUITY, AND INCLUSION (ADEI) IN PRACTICE 
Social workers understand how racism and oppression shape human experiences and how these two constructs 
influence practice at the individual, family, group, organizational, and community levels and in policy and research.  
Social workers understand the pervasive impact of White supremacy and privilege and use their knowledge, 
awareness, and skills to engage in anti-racist practice.  Social workers understand how diversity and intersectionality 
shape human experiences and identity development and affect equity and inclusion.  The dimensions of diversity are 
understood as the intersectionality of factors including but not limited to age, caste, class, color, culture, disability and 
ability, ethnicity, gender, gender identity and expression, generational status, immigration status, legal status, marital 
status, political ideology, race, nationality, religion and spirituality, sex, sexual orientation, and tribal sovereign status.  
Social workers understand that this intersectionality means that a person’s life experiences may include oppression, 
poverty, marginalization, and alienation as well as privilege and power.  Social workers understand the societal and 
historical roots of social and racial injustices and the forms and mechanisms of oppression and discrimination.  Social 
workers understand cultural humility and recognize the extent to which a culture’s structures and values, including 
social, economic, political, racial, technological, and cultural exclusions, may create privilege and power resulting in 
systemic oppression.   
 
Social workers:  

a. demonstrate anti-racist and anti-oppressive social work practice at the individual, family, group, organizational, 
community, research, and policy levels; and  

b. demonstrate cultural humility by applying critical reflection, self-awareness, and self-regulation to manage the 
influence of bias, power, privilege, and values in working with clients and constituencies, acknowledging them 
as experts of their own lived experiences.   

Micro  
- In supervision, discuss and agree upon a common understanding for each of these words and and 

practices.  
- In supervision, discuss the most common presenting problems for clients served by the  agency.   
- Carry a caseload representing diverse client systems.  While practicing cultural humility, use a strengths based 

approach to engage with and advocate for clients/program participants.   
- Work with a client to create an identity map and discuss how these identities impact their school/work 

experience, relationships, and access to resources; use insights to develop individualized intervention 
strategies.  

- Review best practices, ensuring clients with marginalized identities feel a sense of safety  and welcome.     
- Keep a journal reflecting on experiences with clients who have identities different from yours and reflect on 

moments of discomfort, biases, cultural assumptions, and self-awareness. 
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- Conduct a biopsychosocial assessment with a client, incorporating an intersectional lens, examining how this 
may change treatment 

Mezzo  
- Participate on the agency’s equity team, DEI committee or similar activities related to these  initiatives.  
- Engage in focus groups, interviews, or listening sessions to understand community needs and priorities 
- Co-develop an action plan with community members to address a key issue they identify 
- Participate in community coalitions and observe the dynamics among different stakeholder  members. 
- Participate and engage in community events where the agency is located and/or with the  communities 

with whom they serve.  
- Build a network between the agency and community to help direct program participants to resources that are 

culturally appropriate.  
- Learn about clients’ cultures and communities the agency serves. Organize or participate in an event that fosters 

engagement with families from a culture other than your own.   
- Provide an evaluation to gather data from clients on ways school/agency can be more welcoming and 

responsive to their needs.   
-  Conduct a mock or real assessment of a nonprofit, school, or agency. 

Macro  
- Learn about local, state, and federal policies and guidelines for addressing issues of discrimination 

and  access to services.  
- Learn about the agency’s founding story and how its original mission might or might not have  shifted and 

why.   
- Review the agency’s policies and reflect on how they affect marginalized communities/groups.  
- Develop a resource guide for trainings, readings, podcasts, and activities for staff  
- Research to understand political events driving patterns of immigration to WA State  
- Participate in legislative advocacy - identify a bill that impacts the agency’s clients, learn about it and participate 

in advocacy efforts: attend coalition meetings, lobby days, email writing campaigns, etc.   
- Collaborate with the  community to identify, propose, and advocate for public policy to address a need.  

Multi-Level  
- Discuss integration of classroom-based learning and placement- based learning with Field  Instructor.  
- Using the ADDRESSING or a similar model, reflect on how your intersectional identities have  affected your lived 

experiences and professional practice.   
- Research the interventions the agency provides, understanding the theoretical foundation,  intentions, as 

well as the supporting evidence. If this is an Evidence Based/Informed  intervention, do the study subjects 
have shared identities with the clients served by the agency?  Discuss the difference/similarities in 
implementing interventions at the micro/mezzo/macro levels  of practice.  

- Read about cross cultural theories and cultural humility practices relevant to working with  oppressed and 
marginalized populations.  

- In supervision, discuss how the agency addresses issues of privilege, oppression, inclusivity,  and anti-racist 
practices.  

- Practice professional humility regarding culture and identity, engaging clients as experts of  their own lived 
experience and as partners in collaboratively created interventions.   

- Attend workshops, trainings, presentations on social work advocacy, antiracist practice and  anti-oppressive 
practice. 

- Review agency’s paperwork for inclusive language.   
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COMPETENCY 4 – ENGAGE IN PRACTICE-INFORMED RESEARCH AND RESEARCH INFORMED PRACTICE 
Social workers use ethical, culturally informed, anti-racist, and anti-oppressive approaches in conducting 
research and building knowledge.  Social workers use research to inform their practice decision making and 
articulate how their practice experience informs research and evaluation decisions.  Social workers critically 
evaluate and critique current, empirically sound research to inform decisions pertaining to practice, policy, 
and programs. Social workers understand the inherent bias in research and evaluate design, analysis, and 
interpretation using an anti-racist and anti-oppressive perspective.  Social workers know how to access, 
critique, and synthesize the current literature to develop appropriate research questions and hypotheses.  
Social workers demonstrate knowledge and skills regarding qualitative and quantitative research methods and 
analysis, and they interpret data derived from these methods.  Social workers demonstrate knowledge about 
methods to assess reliability and validity in social work research. Social workers can articulate and share 
research findings in ways that are usable to a variety of clients and constituencies.  Social workers understand 
the value of evidence derived from interprofessional and diverse research methods, approaches, and sources.  
 
Social workers:  

a. apply research findings to inform and improve practice, policy, and programs; and  
b. identify ethical, culturally informed, anti-racist, and anti-oppressive strategies that address inherent 

biases for use in quantitative and qualitative research methods to advance the purposes of social 
work  

 
Sample Learning Activities:  
 

Micro  

- Apply an appropriate evidence-based skill or intervention in your work with an individual or family. Discuss 
the effectiveness in supervision. Talk about how culturally relevant the intervention was.  

Mezzo  
- Facilitate a focus group, surveying clients, community members about systems improvement  questions.  
-  
- Use a standardized tool pre and post tool to measure effectiveness of a group you facilitate.  

Macro  
- Use information gathered through research to inform advocacy efforts for a bill (or funding)  going through 

the State Legislature or local government process.   
- Identify if and what the evidence based practices are that are embedded in the agency’s work. Discuss the 

Best Practices identified for the area of practice.  How were these evidence based practices created? Are 
there practices that can be combined to better serve the client population the agency serves? 

- Read and discuss the approach, theory, method, practice (ie. Trauma informed practice,  family support 
principles, CBT, etc. ) the agency uses and why it was adapted and how it  applies to the program and its 
clients.   

- Use standardized tools to measure success of an intervention or program to make  improvements to the 
program.  

 
Multi-Level (many of these can be applied to any practice level)  

- Integrate Research class assignment with Practicum related learning activities. 
- Review the Best Practices, Evidence Based and/or Evidence Informed interventions the  agency utilizes and 

intentionally practice using that method in your delivery of services. If there are not identified Best 
Practices, talk about why that is and what can be done about it.  

- Identify professional journals and authors that will be a continuing resource for you in your  post social work 
degree practice.   
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- Review data collection tools (intake forms, evaluation tools, etc. ), and assess for inclusive,  culturally 
sensitive to identity/culture, and strengths- based language.  

- Conduct a literature review of 3 - 5 articles that relates to a service delivery model,  intervention, or 
approach the agency uses.  

- Participate in any research/survey/evaluation activities at the agency.  
- Discuss integration of classroom-based learning and placement-based learning with Field  Instructor. 

 

COMPETENCY 5 – ENGAGE IN POLICY PRACTICE  
Social workers identify social policy at the local, state, federal, and global level that affects well-being, human rights 
and justice, service delivery, and access to social services.  Social workers recognize the historical, social, racial, 
cultural, economic, organizational, environmental, and global influences that affect social policy.  Social workers 
understand and critique the history and current structures of social policies and services and the role of policy in 
service delivery through rights-based, anti-oppressive, and anti-racist lenses.  Social workers influence policy 
formulation, analysis, implementation, and evaluation within their practice settings with individuals, families, groups, 
organizations, and communities.  Social workers actively engage in and advocate for anti-racist and anti-oppressive 
policy practice to effect change in those settings.   
 
Social workers: 

a. use social justice, anti-racist, and anti-oppressive lenses to assess how social welfare policies affect the 
delivery of and access to social services; and 

b. apply critical thinking to analyze, formulate, and advocate for policies that advance human rights and social, 
racial, economic, and environmental justice.  

 
Sample Learning Activities:  

Micro  

- Teach/train a client about how they can impact public policy change that will directly impact their  lived 
experience.  

- Learn about a public official and why they are interested in legislation they are supporting.  
- Interview advocates to understand the origin story of the proposed legislation.  

Mezzo  
- Organize clients’ and agency staff participation in a Lobby Day  
- Join a group or coalition that is working to impact public policy change that will positively impact  your clients. 
- Host a voter registration drive and distribute upcoming election information. - Share voting rights information 

with participants.  
- Organize a tour of the agency for an elected official, and include a visit with staff and clients.   

Macro  
- Review local, state, federal policies, laws, and/or court decisions that impact the agency’s clients,  programs, 

and services. 
- Talk with the agency leadership to identify if/how they work with a lobbyist, coalition, or  professional 

organizations that advocates for public policy change. 
- Track a bill going through the State Legislative process and advocate for it, sending emails,  making phone calls, 

meet with your elected official. 
-  Actively participate in a Lobby Day   
- Actively participate in NASW’s Policy Conference  
- Attend a City/County Council meeting and testify on behalf of an issue.  
- Use the information you learn about needed resources and/or continued funding of a program to  inform a 

message supporting legislation/public funding.  
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- Investigate laws and standards regulating agency practices and write a summary of your findings. - Learn about 
the agency’s funding sources, revenue streams and budgets. Do these funding  sources impose barriers to 
lobbying/advocacy? Do they open up access, resources to impacting  change?  

- Participate in/attend an agency Board or Advisory meeting and reflect on the agency’s power  structure and 
how policy and funding decisions are made. (Who is on the board and what role do  they fill? Are program 
participants’ voices represented? Are community members represented?)  Journal about and/or discuss with FI 
your perceptions and the dynamics you observed.  

- Review and discuss the type of organizational structure the agency uses. Ask how clients,  community, and 
staff voices are included in decision making processes.   

- Review the history of housing policies, redlining, bank lending, or other basic needs policies  related to the 
community you serve and identify any residual effects of oppressive or privileged  policies.   

 

Multi-Level   
- Discuss integration of classroom-based learning and placement-based learning with Field  Instructor 

 

COMPETENCY 6 – ENGAGE WITH INDIVIDUALS, FAMILIES, GROUPS,  ORGANIZATIONS, AND 
COMMUNITIES 

Social workers understand that engagement is an ongoing component of the dynamic and interactive process of social 
work practice with and on behalf of individuals, families, groups,  organizations, and communities. 

Social workers value the importance of human relationships. Social  workers understand theories of human behavior 
and person-in-environment and critically evaluate and apply this knowledge to facilitate engagement with clients and 
constituencies, including  individuals, families, groups, organizations, and communities. Social workers are self-
reflective and understand how bias, power, and privilege as well as their personal values and personal experiences may 
affect their ability to engage effectively with diverse clients and constituencies.  Social workers use the principles of 
interprofessional collaboration to facilitate engagement with clients, constituencies, and other professionals as 
appropriate.  

 
Social workers  

a. apply knowledge of human behavior and person-in- environment, as well as interprofessional conceptual 
frameworks, to engage with clients and constituencies; and  

b. use empathy, reflection, and interpersonal skills to engage in culturally responsive practice with clients and 
constituencies.  

 
Sample Learning Activities:  

Micro   
- Develop a welcoming, safe environment for working in partnership with the client  
- Observe the FI demonstrate their engagement skills by shadowing them during multiple first  meetings with 

clients.  
- Discuss and practice, in supervision, the skills central to effective engagement.  
- Discuss, in supervision, strategies, and skills needed to conduct natural vs rigid interviews.  - In supervision with 

FI use role play to practice client engagement techniques/skills - Have someone observe your initial meetings 
with clients/constituents and provide feedback  

- Use empathy, open ended questions, appropriate engaging body language and reflections to  effectively engage 
diverse clients/constituencies.  

- Learn about the different tools the agency uses to communicate and engage with clients (in  person, technology, 
mailings, etc. )  
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- Complete welcome paperwork/forms the agency uses, as if you were a client. Review for  inclusivity of QTBIPOC 
clients and clients with other targeted identities, as well as culturally  appropriate language.  

Mezzo  
- Sit quietly in an intake or waiting room area and observe the atmosphere, conversation and  behaviors of 

persons entering the agency, as well as those who serve them.  
- Participate in community events and meetings to get to know the clients, staff, and community  members.  
- Attend a coalition meeting to meet and engage with other colleagues doing the work.  
- Attend a community based meeting/event to learn about the community.  

Macro 
- Explore the predictable and unpredictable partnerships that align around public policy change.  How did 

these partnerships engage/start originally?  
- Attend a town hall to meet elected officials.  
- Attend an agency board meeting to meet the leadership. 

 
 Multi- Level  

- Discuss differences/similarities in engagement at micro, mezzo, and macro levels of practice.  Discuss how 
the agency does outreach for their program. How do clients find out about the  program? Is involvement 
voluntary or required? What type of marketing does the agency do to  let the community know their 
services?  

- Discuss integration of classroom-based learning and placement-based learning with Field  Instructor. 
 

COMPETENCY 7 – ASSESS INDIVIDUALS, FAMILIES, GROUPS, ORGANIZATIONS,  AND COMMUNITIES 

Social workers understand that assessment is an ongoing component of the dynamic and interactive  process of social 
work practice. Social workers understand theories of human behavior and person-in-environment, as well as 
interprofessional conceptual frameworks, and they critically evaluate and apply this knowledge in culturally responsive 
assessment with clients and constituencies, including individuals, families, groups, organizations, and communities.  
Assessment involves a collaborative process of defining presenting challenges and identifying strengths with 
individuals, families, groups, organizations, and communities to develop a mutually agreed-upon plan.  Social workers 
recognize the implications of the larger practice context in the assessment process and use interprofessional 
collaboration in this process. Social workers are self-reflective and understand how bias, power, privilege, and their 
personal values and experiences may affect their assessment and decision making.  

 
Social Workers:  

a. apply theories of human behavior and person-in-environment, as well as other culturally responsive and 
interprofessional conceptual frameworks, when assessing clients and constituencies; and  

b. demonstrate respect for client self-determination during the assessment process by collaborating with clients 
and constituencies in developing a mutually agreed-upon plan.  

 
Sample Learning Activities:  

Micro  
- Clarify and discuss who the agency/program’s “client” is.   
- Complete Information & Referral assessment forms, journal and discuss the experience 

with  supervisor.  
- Review the agency’s assessment tools, understanding the reasoning for the 

assessment  questions. Are some of them required for funders? Is there a research element to 
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the tool?  Does it measure concerns such as access to basic needs or levels of isolation? Does it 
have  QTBIPOC inclusive language?  

- Shadow the Field Instructor during multiple assessment meetings with a range of clients. 
- Role play the assessment process with supervisor.  

- Complete the agency’s assessment process with a client independently.  
- Correctly interpret and/or use data from the assessment tool to develop an intervention 

plan,  program, event, service based on the information collected from the clients.  

Mezzo  
- Actively engage in a multi-disciplinary team, partnering with client to create an intervention plan.  
- Assess what kinds of services/resources local community agencies are providing for 

holidays,  emergency response services, back-to-school drives, and/or other relevant needs. 
- Walk and drive around the neighborhood where the agency is located. Noticing what types of 

business,  grocery stores, faith communities, art, green space, community space, play 
grounds/fields, public services, schools,  etc. are available. What kinds of changes are happening? 
How old/new are the buildings? Are  people walking in the neighborhood? Are kids playing? Is 
transportation accessible?  

- Use a strategically designed assessment tool to interview community members about 
needs,  strengths, resources, etc. to inform a new program, community initiative, coalition’s work, 
etc.  

- Interview staff, agency clients about how specific proposed legislation would impact 
them.  Strategically use that information to inform public officials about how they should vote and 
why.  

- Participate in a Logic Model exercise with agency/program staff, to contribute to agency 
Strategic  planning process.   

Macro  
- Using knowledge of clients’ needs, determine what kind of public policy and/or funding is needed 

to meaningfully impact change and/or provide support for agency’s clients.  
- Use a strategically designed assessment tool to interview community members about 

needs,  strengths, resources, etc. to inform a new program, community initiative, coalition’s 
work, etc.  

- Interview staff, agency clients about how specific proposed legislation would impact 
them.  Strategically use that information to inform public officials about how they should vote 
and why.  

- Talk with elected officials about their interest in supporting a bill going through the 
State  Legislature (or local government) that you are supporting and what they need to provide 
a Yes  vote and provide efforts to pass the legislation.   

- Talk with the agency’s (or coalition’s) lobbyist to find out what they do to assess the viability 
of  proposed new legislation. Write up what you learned and discuss with supervisor.   

Multi-Level   
- Create an ecomap at the micro level (with a client), mezzo (with a family or group) and/or 

macro  (with the agency or public policy initiative)  
- Discuss differences/similarities of the assessment process at micro, mezzo, and macro levels of  practice.  

- Discuss integration of classroom-based learning and placement-based learning with Field  Instructor. 
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COMPETENCY 8 – INTERVENE WITH INDIVIDUALS, FAMILIES, GROUPS,  ORGANIZATIONS, AND 
COMMUNITIES 

Social workers understand that intervention is an ongoing component of the dynamic and interactive  process of social 
work practice.  Social workers understand theories of human behavior, person-in-environment, and other 
interprofessional conceptual frameworks, and they critically evaluate and apply this knowledge in selecting culturally 
responsive interventions with clients and constituencies, including individuals, families, groups, organizations, and 
communities.   Social workers understand methods of identifying, analyzing, and implementing evidence-informed 
interventions and participate in interprofessional collaboration to achieve client and constituency goals.  Social workers 
facilitate effective transitions and endings.  

 
Social workers:  

a. engage with clients and constituencies to critically choose and implement culturally responsive, evidence-
informed interventions to achieve client and constituency goals; and  

b. incorporate culturally responsive methods to negotiate, mediate, and advocate with and on behalf of clients 
and constituencies.  

 
Sample Learning Activities:  

Micro  
- Shadow/observe Field Instructor and/or other agency staff during an intervention session.  
- Develop and deliver educational information to clients.  
- Collaborate with client to develop a strengths-based intervention plan.   
- Provide resource navigation (Information and Referral or I&R) support to clients. 
- Ask the Field Instructor to observe one or more intervention meetings with clients.  

Mezzo   
- Co-facilitate a support group.  
- Co-facilitate a therapeutic group.  
- Develop a plan to establish a new group, including plans for engagement, assessment,  intervention 

and evaluation.  
- Partner with multi-disciplinary teams to develop and implement an intervention plan.  
- Learn about and use SMART and/or SMARTIE goals to help develop an intervention plan.  
- Use research and/or assessment data/information to write a grant.  
- Use research and/or assessment data/information to inform the development and delivery of 

a  potential program.   
- Discuss with the Field Instructor the distinct role of the social worker on a multidisciplinary team.  
- Discuss, in supervision, strategies for effective implementation of the intervention tools used in 

the  agency?  

Macro  

- Advocate for public policy that will positively impact clients.  
- Work with the school community to implement a systems wide/whole child approach to promote educational 

success  

Multi-Level   
- Discuss with supervisor what they see as the agency’s “intervention. ” (Does the agency primarily  deliver 

micro, mezzo, or macro services or a combination of them?)  
- Discuss with supervisor how interventions are chosen and delivered.   
- Discuss, in supervision, strategies for effective implementation of the intervention tools used in the  agency?  
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- Discuss how an intervention is provided to the client.   
- Research the interventions the agency provides, understanding the theoretical foundation,  intentions, as 

well as the supporting evidence. If this is an Evidence Based/Informed  intervention, do the study subjects 
have shared identities with the clients served by the agency?  Discuss the difference/similarities in 
implementing interventions at the micro/mezzo/macro levels  of practice.  

- Discuss integration of classroom-based learning and placement-based learning with Field  Instructor. 
 

COMPETENCY 9 – EVALUATE PRACTICE WITH INDIVIDUALS, FAMILIES, GROUPS,  ORGANIZATIONS, AND 
COMMUNITIES 

Social workers understand that evaluation is an ongoing component of the dynamic and interactive  process of social 
work practice with and on behalf of diverse individuals, families, groups,  organizations and communities. Social 
workers evaluate processes and  outcomes to increase practice, policy, and service delivery effectiveness. Social 
workers apply anti-racist and anti-oppressive perspectives in evaluating outcomes.  Social workers understand theories 
of human behavior and the person-in-environment,  as well as interprofessional conceptual frameworks, and critically 
evaluate and apply this knowledge  in evaluating outcomes. Social workers use qualitative and quantitative methods for 
evaluating outcomes and  practice effectiveness. 
 
Social workers:  

a. select and use culturally responsive methods for evaluation of outcomes; and   
b. critically analyze outcomes and apply evaluation findings to improve practice effectiveness with individuals, 

families, groups, organizations, and communities.  

 
Sample Learning Activities:  

Micro  

- Actively engage in your own quarter-end placement evaluations.  
- Actively engage in a thoughtful self-evaluation of your professional development, strengths and  challenges and 

discuss with the Field Instructor.  
- Actively participate in the process of learning how to give and receive constructive feedback. 
- Discuss individualized termination and evaluation plans for each of the clients/constituencies on  your caseload 

with your Field Instructor.  
- Develop and convey the main insights of an evaluation of clients’ progress towards intervention  plan goals.  
- Develop and implement clear transition/termination plans with clients on your caseload.  
- Write a letter, organize program materials, outline “lessons learned, ” create “cheat sheets, ” create a  list of 

contacts created/community partnerships made.  

Mezzo  
- For each program supported, create a program description, summary of critical information,  description of 

common activities, assessments, interventions, and evaluation methods, important  contact people, general 
tips & strategies, to be provided to the next person involved in the work.  

- Participate in transition, closure activities with agency staff ensuring a professional handoff 
of  responsibilities and information.  

Macro  

- Review and/or help prepare a funder-required quarterly report.   
- Review funder required evaluation tools, processes, reports, and discuss with supervisor.  
- Review and discuss agency’s process for staff evaluation.  
- Identify and discuss how agency has used evaluation data to modify their programs, in the past.  
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Multi-Level  
- Review the evaluation tools/methods used in the agency. (How were the tools created? Is inclusive  language 

used? What languages is it available in? Are there constituency and discuss the  strategies and tools they find 
most informative.  

- Discuss what the process was for creating the required evaluation tool.  
- Review selected agency evaluation tools for inclusive anti-oppressive, strengths-based  approaches, person in 

environment perspectives, and anti-oppressive values.   
- Discuss integration of classroom-based learning and placement-based learning with Field  Instructor.  
- Participate in termination/transition/endings with clients, agency staff, and/or community members. 

 

APPENDIX D: PRACTICE BEHAVIORS BY SPECIALIZATION 

 

Competency 1 - Demonstrate Ethical & Professional Behavior 

APP - Administration & Policy  Practice CCIP – Community – Centered  Integrative 
Practice 

Clinical – Clinical Social Work 

1a: understand and identify the role of a 
social worker in  cross-disciplinary 
settings and the role of other 
professionals when engaged in 
interprofessional practice. 
1b:  Understand ethical decision-making 
frameworks and be able to address 
ethical conflicts despite ambiguity.   
1c. Demonstrate professional use of self f 
in learning and practice settings.  
1d: Engage in self-reflection to 
understand areas for growth, strengths, 
and limitations, including personal biases, 
to intentionally maintain relevant skills.  

1e: Use supervision and consultation to 
guide professional judgment and 
behavior.  

1f: Demonstrate understanding of and 
use of professional self-care skills.  

1g: Demonstrate understanding of and 
skills to use an antiracist, and anti-
oppressive lens to understand and 
critique the profession’s history, mission, 
roles, and responsibilities and recognize 
historical and current contexts of 
oppression in shaping institutions and 
social work. 

1h: apply core values and  ethical 
standards of the social  work profession 
within diverse organizational, policy  and 
community practice  settings 

1a: understand and identify the role of a 
social worker in  cross-disciplinary 
settings and the role of other 
professionals when engaged in 
interprofessional practice. 
1b:  Understand ethical decision-making 
frameworks and be able to address 
ethical conflicts despite ambiguity.   
1c. Demonstrate professional use of self 
f in learning and practice settings.  
1d: Engage in self-reflection to 
understand areas for growth, strengths, 
and limitations, including personal 
biases, to intentionally maintain relevant 
skills.  

1e: Use supervision and consultation to 
guide professional judgment and 
behavior.  

1f: Demonstrate understanding of and 
use of professional self-care skills.  

1g: Demonstrate understanding of and 
skills to use an antiracist, and anti-
oppressive lens to understand and 
critique the profession’s history, 
mission, roles, and responsibilities and 
recognize historical and current contexts 
of oppression in shaping institutions and 
social work. 

1h: Demonstrate the ability to listen 
to other viewpoints, understand 
different experiences, and trust 
their stories.  

1a: understand and identify the role of 
a social worker in  cross-disciplinary 
settings and the role of other 
professionals when engaged in 
interprofessional practice. 
1b:  Understand ethical decision-making 
frameworks and be able to address 
ethical conflicts despite ambiguity.   
1c. Demonstrate professional use of self 
f in learning and practice settings.  
1d: Engage in self-reflection to 
understand areas for growth, strengths, 
and limitations, including personal 
biases, to intentionally maintain 
relevant skills.  

1e: Use supervision and consultation to 
guide professional judgment and 
behavior.  

1f: Demonstrate understanding of and 
use of professional self-care skills.  

1g: Demonstrate understanding of and 
skills to use an antiracist, and anti-
oppressive lens to understand and 
critique the profession’s history, 
mission, roles, and responsibilities and 
recognize historical and current 
contexts of oppression in shaping 
institutions and social work. 

 



University of Washington School of Social Work           2025-26 Practicum Manual 
 
 

81 | Page 

 

Competency 2 - Advanced Human Rights and Social, Racial, Economic and Environmental Justice 

APP - Administration &  Policy 
Practice 

CCIP – Community – 
Centered  Integrative Practice 

Clinical – Clinical Social Work  

2a: Articulate the effects of social, racial, 
economic, environmental, and other 
cultural & other cultural and global factors, 
which contribute to oppression and 
disparities that are experienced by 
marginalized individuals, family, and 
community. 

2b: Engage advocacy skills at specialized 
practice level, that promote and advance 
human rights, social, economic, 
environmental, and racial justice to address 
inequities and disparities among 
individuals, families, communities and 
systems. 

2c: Demonstrate understanding of the 
distribution of power and privilege in 
society in order to promote social, racial, 
economic, and environmental justice by 
reducing inequities and ensuring dignity 
and respect for all.   

2d: Design, analyze, implement, and 
evaluate community, organizational, and 
structural interventions to disrupt 
oppressive systems and build capacity for 
justice.   

2a: Articulate the effects of social, racial, 
economic, environmental, and other 
cultural & other cultural and global factors, 
which contribute to oppression and 
disparities that are experienced by 
marginalized individuals, family, and 
community. 

2b: Engage advocacy skills at specialized 
practice level, that promote and advance 
human rights, social, economic, 
environmental, and racial justice to address 
inequities and disparities among 
individuals, families, communities and 
systems. 

2c: Demonstrate understanding of the 
distribution of power and privilege in 
society in order to promote social, racial, 
economic, and environmental justice by 
reducing inequities and ensuring dignity 
and respect for all.   
2d: Engage in behaviors that promote 
empathy, mutual respect, equity, and a 
shared commitment to justice with 
individuals, groups, and communities of 
diverse backgrounds and perspectives.  

2e: Develop an understanding of the 
strategies used to build alliances, 
challenge systems, and take action 
toward a common goal.  

2a: Articulate the effects of social, racial, 
economic, environmental, and other 
cultural & other cultural and global 
factors, which contribute to oppression 
and disparities that are experienced by 
marginalized individuals, family, and 
community. 

2b: Engage advocacy skills at specialized 
practice level, that promote and advance 
human rights, social, economic, 
environmental, and racial justice to 
address inequities and disparities among 
individuals, families, communities and 
systems. 

2c: Demonstrate understanding of the 
distribution of power and privilege in 
society in order to promote social, racial, 
economic, and environmental justice by 
reducing inequities and ensuring dignity 
and respect for all.   

 
 
 
 

Competency 3 - Engage Anti-Racism, Diversity, Equity, and Inclusion (ADEI) in Practice 

APP - Administration & 
Policy  Practice 

CCIP – Community – 
Centered  Integrative Practice 

Clinical – Clinical Social Work  
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3a: Implement anti-racist and anti-
oppressive interventions at the 
specialization system level that challenge 
systemic racism and oppression, 
promoting equity, social justice, and access 
to resources.  

3b: Articulate and demonstrate a critical 
understanding of intersectional identities, 
positionality, and systems of oppression, 
including their impacts on life experience, 
as a foundation for engaging across 
difference.  

3c: Cultivate collaborative, inclusive 
practices and partnerships across diverse 
clients and communities that work 
towards collective empowerment, 
ensuring their voices are central in issue 
definition, decision-making processes, and 
goal setting.  

3d: Engage in reflective practice, recognize 
how personal and societal biases may 
influence professional practice at the 
specialization system level, and actively 
seek to mitigate these influences through 
cultural humility and inclusive approaches.  

3e: Demonstrate ability to collaboratively 
define issues, collect data, and develop 
interventions, taking into account different 
histories, cultural identities, and belief 
systems.  

3a: Implement anti-racist and anti-
oppressive interventions at the 
specialization system level that challenge 
systemic racism and oppression, 
promoting equity, social justice, and 
access to resources.  

3b: Articulate and demonstrate a critical 
understanding of intersectional identities, 
positionality, and systems of oppression, 
including their impacts on life experience, 
as a foundation for engaging across 
difference.  

3c: Cultivate collaborative, inclusive 
practices and partnerships across diverse 
clients and communities that work 
towards collective empowerment, 
ensuring their voices are central in issue 
definition, decision-making processes, 
and goal setting.  

3d: Engage in reflective practice, 
recognize how personal and societal 
biases may influence professional practice 
at the specialization system level, and 
actively seek to mitigate these influences 
through cultural humility and inclusive 
approaches.  

3e: Engage clients and constituencies as 
experts of their own experiences by 
understanding how racism, oppression, 
diversity, and intersectionality shape 
human experiences, and identity 
development. Recognize the historical 
and societal roots of injustices and 
practice cultural humility by 
acknowledging the influence of cultural 
values and structures at the micro, 
mezzo, and macro levels.  

3a: Implement anti-racist and anti-
oppressive interventions at the 
specialization system level that challenge 
systemic racism and oppression, 
promoting equity, social justice, and 
access to resources.  

3b: Articulate and demonstrate a critical 
understanding of intersectional 
identities, positionality, and systems of 
oppression, including their impacts on 
life experience, as a foundation for 
engaging across difference.  

3c: Cultivate collaborative, inclusive 
practices and partnerships across diverse 
clients and communities that work 
towards collective empowerment, 
ensuring their voices are central in issue 
definition, decision-making processes, 
and goal setting.  

3d: Engage in reflective practice, 
recognize how personal and societal 
biases may influence professional 
practice at the specialization system 
level, and actively seek to mitigate these 
influences through cultural humility and 
inclusive approaches.  

3e: Identify and acknowledge 
practitioner and client identities and 
positionality differences in the context of 
the therapeutic relationship. 

 

Competency 4 - Engage In Practice-informed Research and Research-informed Practice 

APP - Administration & 
Policy  Practice 

CCIP – Community – 
Centered  Integrative Practice 

Clinical – Clinical Social Work  
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4a: Critically evaluate and critique 
current, empirically sound research to 
inform practice, programs and policy.  
4b: Combine well-researched 
interventions with clinical experience, 
ethics, client preferences, and culture 
to guide and inform the delivery of 
treatments and services. 
4c: Synthesize, articulate, and share 
research findings in ways that are 
ethical and clients/participants can use.   
4d: Utilize community-based 
participatory research methods and 
community-engaged efforts to collect 
information, analyze and inform policy 
and administrative plans with direct 
community input.   

4a: Critically evaluate and critique 
current, empirically sound research to 
inform practice, programs and policy.  
4b: Combine well-researched 
interventions with clinical experience, 
ethics, client preferences, and culture 
to guide and inform the delivery of 
treatments and services. 
4c: Synthesize, articulate, and share 
research findings in ways that are 
ethical and clients/participants can 
use.   

 

4a: Critically evaluate and critique 
current, empirically sound research to 
inform practice, programs and policy.  
4b: Combine well-researched 
interventions with clinical experience, 
ethics, client preferences, and culture 
to guide and inform the delivery of 
treatments and services. 
4c: Synthesize, articulate, and share 
research findings in ways that are 
ethical and clients/participants can 
use.   
4d: Implement best-practice and 
evidence-based engagement, 
assessment, intervention, monitoring 
and evaluation, and termination 
processes while engaging in cultural 
humility and incorporating clients' 
preferences and values.  

 

Competency 5 - Engage in Policy Practice  

APP - Administration & 
Policy  Practice 

CCIP – Community –  
Centered Integrative   
Practice 

Clinical – Clinical Social  Work 

5a: Assess the impact of organizational and 
public policies on clients, in social work 
practice, and service delivery through a 
social justice, anti-racist, and anti-
oppressive approach.   

5b: Identify the factors that influence 
legislation, policies, program services and 
funding at all system levels.  

5c: Collaboratively advocate for anti-racist 
and anti-oppressive policies, utilizing a 
strengths-based approach, and partnering 
with the constituents most affected by the 
policies.  

5d: Implement and evaluate policy within 
practice setting.  

5a: Assess the impact of organizational 
and public policies on clients, in social 
work practice, and service delivery 
through a social justice, anti-racist, and 
anti-oppressive approach.   

5b: Identify the factors that influence 
legislation, policies, program services and 
funding at all system levels.  

5c: Collaboratively advocate for anti-racist 
and anti-oppressive policies, utilizing a 
strengths-based approach, and partnering 
with the constituents most affected by 
the policies.  

5d: Implement and evaluate policy within 
practice setting.  

5a: Assess the impact of organizational 
and public policies on clients, in social 
work practice, and service delivery 
through a social justice, anti-racist, and 
anti-oppressive approach.   

5b: Identify the factors that influence 
legislation, policies, program services and 
funding at all system levels.  

5c: Collaboratively advocate for anti-
racist and anti-oppressive policies, 
utilizing a strengths-based approach, and 
partnering with the constituents most 
affected by the policies.  

5d: Implement and evaluate policy within 
practice setting.  
5e: Partner with clients/participants to 
collaboratively articulate the relationship 
between social policy and organizational 
structures that impact clinical services to 
clients and identify strategies for quality 
improvement.  

 

Competency 6 - Engage with Individuals, Families, Groups, Organizations, and Communities 
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APP - Administration & 
Policy  Practice  

CCIP – Community – 
Centered  Integrative Practice 

Clinical – Clinical Social Work  

6a: Demonstrate the self-
awareness, knowledge and skills 
required for effectively engaging 
with client/constituents using an 
anti-racist and anti-oppressive 
approach.  

6b: Identify, evaluate, and select 
effective and culturally responsive 
engagement tools and strategies 
based on practice setting.  

6c: Engage clients/constituents and 
other professionals as appropriate, 
to be collaborative, active partners 
in establishing goals, interventions 
and expected outcomes.  

6a: Demonstrate the self-
awareness, knowledge and skills 
required for effectively engaging 
with client/constituents using an 
anti-racist and anti-oppressive 
approach.  

6b: Identify, evaluate, and select 
effective and culturally responsive 
engagement tools and strategies 
based on practice setting.  

6c: Engage clients/constituents and 
other professionals as appropriate, 
to be collaborative, active partners 
in establishing goals, interventions 
and expected outcomes.  

6d: Engage in a justice-oriented 
communication practice that draws 
from liberatory, transformational, 
and empowerment practices, 
dialogic engagement, intergroup 
relations, and group work.    

6a: Demonstrate the self-
awareness, knowledge and skills 
required for effectively engaging 
with client/constituents using an 
anti-racist and anti-oppressive 
approach.  

6b: Identify, evaluate, and select 
effective and culturally 
responsive engagement tools and 
strategies based on practice 
setting.  

6c: Engage clients/constituents 
and other professionals as 
appropriate, to be collaborative, 
active partners in establishing 
goals, interventions and expected 
outcomes. 

6d: Establish and foster client 
relationships that promote 
communication, motivational 
congruence, and are reflective of 
clients' goals and needs.  

 

Competency 7 - Assess Individuals, Families, Groups, Organizations, and Communities 

APP - Administration & Policy Practice CCIP – Community – Centered Integrative 
Practice 

Clinical – Clinical Social Work  

7a: Demonstrate the self-awareness, 
knowledge and skills required for 
effectively assessing client/constituents 
using an anti-racist and anti-oppressive 
approach.  
7b: Identify, evaluate, and select effective 
and culturally responsive assessment tools 
and strategies based on practice setting.  
7c: Implement collaborative, 
multidimensional and culturally 
responsive assessment tools and 
strategies.  
7d: Articulate understanding of the 
implications of the assessment process.  
7e: Assess policies influencing practice 
within organizational and community 
settings, identifying opportunities for 
individuals to become social justice 
change agents.  

7a: Demonstrate the self-awareness, 
knowledge and skills required for 
effectively assessing client/constituents 
using an anti-racist and anti-oppressive 
approach.  
7b: Identify, evaluate, and select effective 
and culturally responsive assessment tools 
and strategies based on practice setting.  
7c: Implement collaborative, 
multidimensional and culturally responsive 
assessment tools and strategies.  
7d: Articulate understanding of the 
implications of the assessment process.  
7e: Recognize the significance of collective 
reflection in creating meaningful and 
sustainable change.  

7a: Demonstrate the self-awareness, 
knowledge and skills required for 
effectively assessing client/constituents 
using an anti-racist and anti-oppressive 
approach.  
7b: Identify, evaluate, and select effective 
and culturally responsive assessment 
tools and strategies based on practice 
setting.  
7c: Implement collaborative, 
multidimensional and culturally 
responsive assessment tools and 
strategies.  
7d: Articulate understanding of the 
implications of the assessment process.  
7e: Articulate how to incorporate 
diagnostically-relevant information into a 
person-centered case conceptualization.  
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Competency 8 - Intervene with Individuals, Families, Groups, Organizations, and Communities 

APP - Administration & Policy 
Practice 

CCIP – Community – Centered 
Integrative Practice 

Clinical – Clinical Social Work  

8a: Demonstrate the self-awareness, 
knowledge and skills required for 
effectively implementing intervention 
with client/constituents using an anti-
racist and anti-oppressive approach.  

8b: Identify, evaluate, and select 
effective and culturally responsive 
intervention tools and strategies.  

8c: Implement collaborative and 
culturally responsive intervention 
strategies to achieve client/constituent 
goals. 

8d: Facilitate effective and culturally 
responsive transitions and/or endings.  

8a: Demonstrate the self-awareness, 
knowledge and skills required for 
effectively implementing intervention 
with client/constituents using an anti-
racist and anti-oppressive approach.  

8b: Identify, evaluate, and select 
effective and culturally responsive 
intervention tools and strategies.  

8c: Implement collaborative and 
culturally responsive intervention 
strategies to achieve client/constituent 
goals. 

8d: Facilitate effective and culturally 
responsive transitions and/or endings.  

8e: Demonstrate an understanding of 
social impact strategies for collective 
action and systemic change that solve or 
address social injustice and challenges.  

8a: Demonstrate the self-awareness, 
knowledge and skills required for 
effectively implementing intervention 
with client/constituents using an anti-
racist and anti-oppressive approach.  

8b: Identify, evaluate, and select 
effective and culturally responsive 
intervention tools and strategies.  

8c: Implement collaborative and 
culturally responsive intervention 
strategies to achieve client/constituent 
goals. 

8d: Facilitate effective and culturally 
responsive transitions and/or endings.  

8e: Based on the assessment and case 
conceptualization, work collaboratively 
with clients / supervisor(s) to formulate 
intervention plans with relevant goals, 
modalities, and plans of care that are 
based on best practices and evidence-
based research.  

8f: Apply measurement-based 
strategies for ongoing, collaborative 
assessment of progress and early 
identification of need to adapt 
intervention approach.  

 

Competency 9 - Evaluate Practice with Individuals, Families, Groups, Organizations, and Communities 

APP - Administration & 
Policy Practice 

CCIP – Community – Centered 
Integrative Practice 

Clinical – Clinical Social Work 

9a: Demonstrate the self-awareness, 
knowledge and skills required for 
effectively evaluating practice with 
client/constituents using an anti-racist 
and anti-oppressive approach.  

9b: Identify, evaluate, and select 
effective and culturally responsive 
evaluation tools and strategies.  

9c: Implement collaborative and 
culturally responsive evaluation 
methods for measuring outcomes and 
practice effectiveness.  

9a: Demonstrate the self-awareness, 
knowledge and skills required for 
effectively evaluating practice with 
client/constituents using an anti-racist 
and anti-oppressive approach.  

9b: Identify, evaluate, and select effective 
and culturally responsive evaluation tools 
and strategies.  

9c: Implement collaborative and culturally 
responsive evaluation methods for 
measuring outcomes and practice 
effectiveness.  

9a: Demonstrate the self-awareness, 
knowledge and skills required for 
effectively evaluating practice with 
client/constituents using an anti-racist 
and anti-oppressive approach.  

9b: Identify, evaluate, and select 
effective and culturally responsive 
evaluation tools and strategies.  

9c: Implement collaborative and 
culturally responsive evaluation methods 
for measuring outcomes and practice 
effectiveness.  
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9d: Involve constituents in 
implementing and evaluating policy 
decisions and programs to enhance 
equity and inclusion. 

9d: Develop an understanding of the 
strategies used to build alliances, 
challenge systems, and take action toward 
a common goal.  

9d: Utilize evaluation outcomes to 
inform necessary personal and 
organizational practice changes.  

 

 
 
 
 

APPENDIX E: REFLECTION QUESTIONS FOR SUPERVISION 
 

COMPETENCY 1 – 
DEMONSTRATE ETHICAL & 
PROFESSIONAL BEHAVIOR 

● What roles do social workers play in this setting? 
● How does agency practice reflect social work ethics?  
● How am I developing my identity as a social worker, and how is my 

education informing the  development of my professional identity? Is it 
shifting through my educational process?  

● What would you identify as the key knowledge, skills, and strengths 
needed to be a social worker  who practices ethically?  

● What steps should you follow to address an ethical dilemma in your 
practice? 

COMPETENCY 2 - ADVANCE 
HUMAN RIGHTS AND SOCIAL, 
RACIAL, ECONOMIC, AND 
ENVIRONMENTAL JUSTICE 

● What are regularly reported areas of need for the populations 
the agency serves and why? 

● What barriers exist for populations served by the agency? 
● Are there local advocacy efforts, established or needed, to advance 

environmental justice for the  neighborhoods served by the agency?  
● Identify and engage with advocacy efforts addressing economic 

justice issues affecting the  agency’s impacted clients/communities. 
How do my micro, mezzo, and macro skills and skills  inform systems 
change work?  

● Identify a current day social worker or historical social work 
figure who was a leader for  economic, and environmental 
justice. 

COMPETENCY 3 - ENGAGE ANTI-
RACISM, DIVERSITY, EQUITY, AND 
INCLUSION (ADEI) IN PRACTICE 

● How do our lived experiences inform and influence our work with others?  
● How will you incorporate the concepts of power, privilege and 

oppression into your work with clients and constituencies?  
● How can you approach your work with professional humility regarding 

culture and identity?  
● How can you be involved in systems change? 
● How are concepts like mutual aid and restorative practice applicable in 

your setting? 
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● What strategies and supports would be most helpful to you if you 
encounter discrimination in a  professional setting with colleagues or 
clients? 

● How does your setting work to make communities feel welcome? 

COMPETENCY 4 – ENGAGE IN 
PRACTICE-INFORMED 
RESEARCH AND RESEARCH 
INFORMED PRACTICE 

● What opportunities for research/evaluation are available at the agency?  
● How are clients/constituents involved in agency and/or program level 

assessments &  evaluations?  
● What research has informed the agency’s practices?  
● What are the ethical dilemmas of research, e. g. issues of informed 

consent, inclusivity of diverse  populations? 

COMPETENCY 5 – ENGAGE IN 
POLICY PRACTICE  

● What processes exists for client input into agency policies? 
● How do funding/budgets affect agency operations and define the agency’s 

priorities?  
● What internal agency policies determine service delivery in the agency?  
● What public policies inform agency policies, programs, service delivery?   
● How can you use your work with clients to inform public policy change?  
● How does public policy impact service delivery to individuals, groups, 

families, and communities?  
● How can communities be organized to impact changes to both public 

policy and to the way  agencies provide services? 

COMPETENCY 6 – 
ENGAGE WITH 
INDIVIDUALS, 
FAMILIES, 
GROUPS,  ORGANIZAT
IONS, AND 
COMMUNITIES 

● What are my communication strengths/challenges?  
● What strategies and skills do you find most protective and effective when 

you are targeted for  your identity(ies), by a client or agency 
employee/affiliate?  

● How can I effectively engage with clients/constituents?  
● How can I conduct natural vs. rigid interviews?  
● What are ethically appropriate ways to engage with clients, community? 

COMPETENCY 7 – ASSESS 
INDIVIDUALS, FAMILIES, 
GROUPS, 
ORGANIZATIONS,  AND 
COMMUNITIES 

● What assessment tools are most effective in the 
agency/program working with clients? 

● How do the assessment tools demonstrate inclusivity, cultural 
awareness?  

● What skills are central to conducting assessments with clients, 
groups, organizations and  communities? 

COMPETENCY 8 – 
INTERVENE WITH 
INDIVIDUALS, 
FAMILIES, 
GROUPS,  ORGANIZATI
ONS, AND 
COMMUNITIES 

● Were interventions used in agency practice selected or developed?   
● How do agency staff work collaboratively to implement interventions?  
● How do social workers meaningfully collaborate with clients to 

implement an intervention plan?  
● How are transitions and endings planned with clients?   
● What skills are central to supportive and empowering 

transitions/terminations with clients? 
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COMPETENCY 9 – EVALUATE 
PRACTICE WITH 
INDIVIDUALS, FAMILIES, 
GROUPS,  ORGANIZATIONS, 
AND COMMUNITIES 

●  How are evaluation tools created? And who creates them?   
● What evaluation data are most informative for the agency’s practices 

and programs?  
● How is evaluation data used at the micro, mezzo, and macro level to 

inform practice at the other  levels?   
● What makes an evaluation tool useful?  
● What skills are central to effective, informative, and unbiased evaluation? 

 

 
 
 
 
APPENDIX F: UW Academic Calendar  
 

 
 
The UW Academic Calendar can be found here: https://www.washington.edu/students/reg/2526cal.html.  
 
For a full list of Holidays and Observances honored by UW, please visit: https://councilofpresidents.org/2025-2026-

holiday-observance-calendar/.  

https://www.washington.edu/students/reg/2526cal.html
https://councilofpresidents.org/2025-2026-holiday-observance-calendar/
https://councilofpresidents.org/2025-2026-holiday-observance-calendar/

